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1. Go to https://kennesaw.app.cayuse.com/ and use your NetID and password to log in to
the system. You should see a home page like that below.
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3. Click “COl Disclosures” in the panel on the left (A), then click “New Disclosure” (B).
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4. Select the type of disclosure you are filing. If you were asked to complete a Research-
Based Disclosure, select that option. If you are completing your annual COIl update, click
“Annual.” Then click “Next.”

New Disclosure

Start anew Annual disclosure.

Start anew Research-Based disclosure.
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5. The first screen that will open will be the Information Screen. The red numbers indicate
items need to be completed before moving to the next step.
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Sections Information

Information 1

Disclosure Requirements
Please see our website for detailed definitions and information about Financial Conflicts of Interest in research, as well as our institutional FCOI policy.

In brief, you are required to disclose the following that have any kind of relationship to your research or creative activity:

Any ownership, equity, or remuneration (e.g., salary, consulting fees) from a publicly or privately traded entity that exceeds $5,000 within the last twelve (12) months
Any receipt of income related to intellectual property or other interests (e.g., patents, copyrights) that are not held or managed by Kennesaw State University or the
KSU Research & Service Foundation (KSURSF)

Any reimbursed travel or travel paid on behalf of the investigator (i.e., not reimbursed to the investigator) related to their KSU responsibilities by outside (non-

KSU) entities (except as excluded below)

Any payment to an investigator by a foreign institution or organization

The following are excluded from disclosure requirements:

Salary, royalties, or other remuneration paid by KSU to the investigator if the investigator is currently employed or otherwise appointed by KSU

Any reimbursed travel, or travel paid on behalf of the investigator, related to their KSU responsibilities which is reimbursed or sponsored by a federal, state or local
government agency, an institution of higher education, an academic teaching hospital, a medical center, or a research institute that is affiliated with an institution of
higher education in the United States (payments from foreign institutions are considered SFls)

Intellectual property rights assigned to KSU or KSURSF and agreements to share in royalties related to such rights

Income from investment vehicles, such as mutual funds and retirement accounts, as long as the holder of the asset does not directly control the investment decisions
made in these vehicles

Income from seminars, lectures, or teaching engagements sponsored by a federal, state or local government agency, an institution of higher education, an academic
teaching hospital, a medical center, or a research institute that is affiliated with an institution of higher education in the United States (payments from foreign r
institutions are considered SFls) [
* Income from service on advisory committees or review panels for a federal, state or local government agency, institution of higher education, an academic teachingl V)

6. Read the information, then check the acknowledgement box at the bottom.
cayuse
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* Salary, royalties, or other remuneration paid by KSU to the investigator if the investigator is currently employed or otherwise appointed by KSU

* Any reimbursed travel, or travel paid on behalf of the investigator, related to their KSU responsibilities which is reimbursed or sponsored by a federal, state or local
government agency, an institution of higher education, an academic teaching hospital, a medical center, or a research institute that is affiliated with an institution of
higher education in the United States (payments from foreign institutions are considered SFls)

* Intellectual property rights assigned to KSU or KSURSF and agreements to share in royalties related to such rights

* Income from investment vehicles, such as mutual funds and retirement accounts, as long as the holder of the asset does not directly control the investment decisions
made in these vehicles

* Income from seminars, lectures, or teaching engagements sponsored by a federal, state or local government agency, an institution of higher education, an academic
teaching hospital, a medical center, or a research institute that is affiliated with an institution of higher education in the United States (payments from foreign
institutions are considered SFls)

* Income from service on advisory committees or review panels for a federal, state or local government agency, institution of higher education, an academic teaching
hospital, a medical center, or a research institute that is affiliated with an institution of higher education in the United States (payments from foreign institutions are
considered SFls)

Conflict of Interest Training Requirements
KSU utilizes the Collaborative Institutional Training Initiative (CITI) for research conflict of interest training. Please see the information sheet to learn how to create and
access an account and add courses to your training plan.
Training is valid for four years and needs to be refreshed after that time.
I have reviewed the Kennesaw State University FCOI policy for research, and | understand my responsibilities under this policy. | agree to maintain current conflict of
interest training via the CITl website. *
Yes
& 4
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7. Now you will see a new section in the left menu, “Disclosure(s)” (C). Click the “Next”
button at the top right (D).
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Sections Information Next

Information

Disclosure(s)

Di Requirements
Please see our website for detailed definitions and information about Financial Conflicts of Interest in research, as well as our institutional FCOI policy.

In brief, you are required to disclose the following that have any kind of relationship to your research or creative activity:

Any ownership, equity, or remuneration (e.g., salary, consulting fees) from a publicly or privately traded entity that exceeds $5,000 within the last twelve (12) months
Any receipt of income related to intellectual property or other interests (e.g., patents, copyrights) that are not held or managed by Kennesaw State University or the
KSU Research & Service Foundation (KSURSF)

Any reimbursed travel or travel paid on behalf of the investigator (i.e., not reimbursed to the investigator) related to their KSU responsibilities by outside (non-

KSU) entities (except as excluded below)

Any payment to an investigator by a foreign institution or organization

The following are excluded from disclosure requirements:

Salary, royalties, or other remuneration paid by KSU to the investigator if the investigator is currently employed or otherwise appointed by KSU

Any reimbursed travel, or travel paid on behalf of the investigator, related to their KSU responsibilities which is reimbursed or sponsored by a federal, state or local
government agency, an institution of higher education, an academic teaching hospital, a medical center, or a research institute that is affiliated with an institution of

higher education in the United States (payments from foreign institutions are considered SFls)

Intellectual property rights assigned to KSU or KSURSF and agreements to share in royalties related to such rights

Income from investment vehicles, such as mutual funds and retirement accounts, as long as the holder of the asset does not directly control the investment decisions

made in these vehicles

Income from seminars, lectures, or teaching engagements sponsored by a federal, state or local government agency, an institution of higher education, an academic
teaching hospital, a medical center, or a research institute that is affiliated with an institution of higher education in the United States (payments from foreign 0

institutions are considered SFls)
* Income from service on advisory committees or review panels for a federal, state or local government agency, institution of higher education, an academic teaching

8. Fill out the fields as they apply to you. Your entries will auto-save and you can return at
another time to complete your submission.
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Profile 'Current User COI Disclosures ' Disclosure Form

Sections Disclosure(s) Previous

Information °

Disclosure(s)

KSU's FCOI Policy mandates that each Investigator (P, co-Pl, co-Investigator) who is planning to participate in or is participating in sponsor-funded research must submit an
annual financial conflict of interest disclosure form to the Office of Research Compliance and, additionally, must submit an updated disclosure form within thirty days of
discovering or acquiring (e.g., through purchase, marriage, or inheritance) a new Significant Financial Interest (SFl). Please see KSU's FCOI policy for guidance.

Reason for Completing Disclosure Form *

Annual disclosure
Acquisition of a new significant financial interest
Previously existing, undisclosed significant financial interest

Do you have any foreign employment arrangements, grant support from foreign entities, or talent awards/agreements with foreign entities, or have you ever been 0
approached by foreign entities regarding such agreements? *
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9. When you are finished, read and check the box for the attestation at the bottom.
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Do you, your spouse, domestic partner, or any of your dependents have a Significant Financial Interest (SF) as defined on the Information page? *

Certification *

| certify that | have read KSU’s ECOI policy. | also certify that all required information regarding each of my Significant Financial Interests is disclosed in this form and is
accurate to the best of my knowledge as of the date of my attestation. Furthermore, | certify that | will submit a new disclosure within 30 days of discovering or acquiring a
new SFI.

v Yes

Submit Form
Thank you for completing the research FCOI disclosure. You may now submit the form by clicking the blue button at the top right of the page. 0

10. When all required elements are completed, you will see all green check marks in the
navigation window on the left (E). At that point, you can submit your disclosure by clicking
on “Submit” (F).
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Information °

Disclosure(s) v

KSU's FCOI Policy mandates that each Investigator (P, co-Pl, co-Investigator) who is planning to participate in or is participating in sponsor-funded research must submit an
annual financial conflict of interest disclosure form to the Office of Research Compliance and, additionally, must submit an updated disclosure form within thirty days of
discovering or acquiring (e.g., through purchase, marriage, or inheritance) a new Significant Financial Interest (SFI). Please see KSU's FCOI policy for guidance.

Reason for Completing Disclosure Form *

®  Annualdisclosure
Acquisition of a new significant financial interest
Previously existing, undisclosed significant financial interest

Do you have any foreign employment arrangements, grant support from foreign entities, or talent awards/agreements with foreign entities, or have you ever been o
& approached by foreign entities regarding such agreements? *
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11. Click “Proceed” on the popup, and you are finished! Any submissions with no significant
financial interests disclosed will be complete automatically. Any financial disclosures will
need to be reviewed according to the FCOI policy for research. You can log out from the

profile menu on the top right.

cayuse

<, cay
XZ My Profile

a Products + & Irene Investigator ~

My Profile

My Profile ' Irene Investigator COI Disclosures

Name
Q Click to search
Contact Info

Internal Associations Disclosure Name
External Associations Annual - 2021
User Account & Roles Annual - 2021

Trainings & Certifications

COl Disclosures 25 per page

Status Submission Date

Unsubmitted

Disclosure Complete 02/25/202112:11PM
1-20f2

+ New Disclosure

6 0of 6

Updated 02/2021



