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uick Reference Guide
Creating External Letters

For additional information, please consult the Full Reference Guide for Creating External Letters.
For assistance with this and other issues related to faculty review, please contact FacultyActivityData@Kennesaw.edu.

Activities CV Imports Manage Data Reports Workflow

Workflow Tasks

Keep track of outstanding tasks in your inbox, and view your review history.

~ Inbox (1)

» Show Filters (0)

PROCESS NAME ~ STEP~ ACADEMIC HOME CANDIDATE ~
DEPARTMENT ~
DESCRIPTION

EXTERNAL LETTERSCREENCAP -8  External Letter Center for Grimes, Jamie
APRIL 2025 Upload Excellence in

Teaching and

Learning (CETL)

Go toyour workflow tasks and select the
1 faculty member forwhom you needto
request externalreview letters.

v Wes Daggerhart

Universityfinstitution Title Rank

Kennesaw State University nfa nfa
Email Phone Number Comments
bdaggerh@kennesaw.edu nfa nfa

RrrRove

Select a reviewer to approve for
participation in the review process.

+w External Reviewer Responses - Jamie Grimes

Below are your approved external reviewers. You can send them an
into an email. Their review status will update to Accepted/Declined |
status will change to Response Received. Expire their review link if
review from a different individual.

BY REVIEWER BY RESPONSE

? Wes Daggerhart

\ Actions +

—  Open Details =

Revoke Access

U -

The reviewer will be moved lower on
3 the page, to alist of approved
reviewers. Select Open Details.

Email Details to Copy

Use the details below when creating an er

External Reviewer Email

llamanac@kennesaw.edu

External Reviewer Name

Lynn Lamanac

Candidate Name

Unigue URL
Generate URL

ate Email button below to

Generate a URL. This will be used by the
reviewer to participate inthe process.

Email Details to Copy

Use the details below when creating an email to this external reviewer. Hovering over the values will provide an easy click-to-copy experience.
External Reviewer Email

bdaggerh@kennesaw.edu

External Reviewer Name

‘Wes Daggerhart

Candidate Name
Jamie Grimes

Unique URL
https://beta digitaimeasures.comylogin/kennesaw/e

e aw/externalReviewer/xapp/workflow/landing
tokenld=NGRIMZIhOTQUZIEyMy0OY ThmLWIzZDAtNTIZMDBhODETMTE3LEtRTDIKVA==

Pag:

The above URL is valid until April 23, 2025 at 2:36 PM
If you have not yet sent this to Wes Daggerhart, then select this button to generate a new one before sending your message. If you have sent this
URL already, then Wes Daggerhart will be able to generate an updated URL as needed.

Generate URL

Email the link to the reviewer,
either by generating an email, or
by using your preferred mail client.

All official correspondences, including this initial

email must come from an official KSU email address.

025 @ 11:59 PM EI l CANCEL l | Actions .

M save Draft /

r* Advance to Faculty Portfolio

ADD REVIEWER

' Send Back to Previous Step
an invitation to provide a reviey
«d once they have responded tu we mvi@uen: UpLESULIMEUENY WET TEVEY, U
if you would like to prevent them from submitting a review and would instead prefer a

Use Save Draft to
6 preserve your progress.

The portfolio must advance to
the candidate by August 1.
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