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This catalog was prepared for Fall 2015. The information contained in this catalog is the
result of the consolidation of the Kennesaw State University and Southern Polytechnic
State University resulting in the New Kennesaw State University. The material
presented is for informational purposes only and should not be construed as the basis
of a contract between a student and this institution.

While the provisions of this catalog will ordinarily be applied as stated, Kennesaw State
University reserves the right to change any provision listed in this catalog, including but
not limited to academic requirements for graduation, without actual notice to individual
students.

Every effort will be made to keep students advised of any new information and/or
changes in provisions listed in this catalog. The Schedule of Credit Courses is
considered an extension of this catalog. Both the online catalog and the Schedule of
Credit Courses (http://www.kennesaw.edu/registrar) are always the most current.

It is incumbent on students to keep apprised of the graduation requirements for the
degree they are pursuing.

Students have the responsibility to read this catalog, official announcements, notices
posted on electronic listservs, and otherwise to be informed completely in regard to the
programs of studies, credits, degree requirements, quality points and other facts relating
to life at this university. KSU has established a free student account email system and
will periodically email students with important messages. The university will use this
email system exclusively to communicate with students.

In the event that an administrative hearing officer or a court of record determines that
"publications" issued by the university create a contractual or quasi-contractual
relationship with any person, the amount of damages recoverable by the parties shall be
limited to the amount of consideration paid by the person for the privilege of admission,
enrollment, continued enrollment or other service rendered by the institution to such
person.

As used herein, the term "publications" (without limiting the generality of the normal
meaning of the term) shall be deemed to include any and all written forms or other
documents issued by the institution concerning applications for admission, enroliment or
continued enrollment, waivers of liability, consents to medical treatment and any and all
other written forms, documents, letters or other materials issued by the university in
furtherance of its educational mission.

Purpose of the Catalog

The Kennesaw State University Catalog contains important information and is the
official source of the university's academic programs, courses, and policies. The



Catalog should be used as a guide, in conjunction with an academic advisor and
DegreeWorks, in planning a course of study and in meeting requirements for
graduation. See the Index for an overview of the information provided.

Catalog Rights

Degree candidates are responsible for meeting the university requirements stated in the
Kennesaw State University Catalog to which they are officially assigned.

Students are initially assigned to the Catalog for the academic year in which they are
admitted to Kennesaw State University, provided the student attended at least one
course in the academic year culminating in a record of enrollment on the student's
academic transcript.

Students who interrupt their enrollment in the university for one year or longer (three
consecutive terms, including summer), must be readmitted to Kennesaw State
University. When readmitted, students will be officially reassigned to the Catalog in
effect when they return. They lose any previous catalog rights and must meet all
graduation requirements in effect at the time of readmission.

Students who change their major will be officially reassigned to the Catalog in effect at
the time of the change. They lose any previous catalog rights and must meet all
graduation requirements in effect at the time of the major change.

A student may petition to the faculty to retain an old Catalog's graduation requirements.
Please see the Registrar's Office for more information.

Disclaimer

This publication is not a contract. Kennesaw State University reserves the right to
review and amend the content of the Catalog with respect to course offerings, degree
requirements, services provided and other subjects addressed in the publication. Every
effort has been made to ensure the accuracy of the information in this publication.

Students are expected to have read and remain familiar with the contents of the
Catalog. The information in this publication is provided solely for the convenience of the
reader, and the university expressly disclaims any liability which may otherwise be
incurred.



Equal Opportunity/Affirmative Action

Kennesaw State University is an affirmative action/equal educational and employment
opportunity institution and does not discriminate on the basis of race, religion, color,
sex, age, disability, national origin, or sexual orientation.

Kennesaw State University
1000 Chastain Road
Kennesaw, GA 30144-5591
(470) 578-6000
http://www.kennesaw.edu



Welcome from the President
Dear Students:

Welcome to Kennesaw State University! You are attending a fine university, and during
the course of this and upcoming years, it will become even better. KSU’s faculty, staff,
and administration are committed to excellence in everything we do, and | am sure that
you, as a student, are also committed to excellence.

Over the years, Kennesaw State has grown from a small two-year institution to what it is
today—a comprehensive university with more than 20,000 students offering bachelors,
masters, and doctoral degrees, and a host of programs centered on students, student
life, and student learning. KSU is now a destination campus, and an exciting place to
be.

At both the undergraduate and graduate levels, KSU is first and foremost a learning
community, a diverse body of people of all ages, each of whom is striving to learn and
to understand more about himself or herself, the world, and the many activities and
endeavors that humans pursue. During your time here at Kennesaw State, you will
discover many things about yourself and your world, and you will grow in ways you
never imagined as you improve your capabilities and skills. | wish you well in your
journey of discovery and growth.

KSU has also long prided itself, and rightfully so, on being an engaged learning
community. Kennesaw State’s students, faculty, staff, and administration are engaged
with each other, learn from each other, and help each other learn. Members of the KSU
family are also engaged with the world beyond the campus, playing a large and growing
role in business and industry, government and public affairs, and the service and
support sectors, both as leaders and as active participants.

Again, welcome to Kennesaw State! | am pleased that you have chosen KSU as your
university, and we all look forward to helping you learn, and to learning from you.

Sincerely,

Daniel S. Papp President



KSU Today

Kennesaw State University, one of the fastest-growing members of the University
System of Georgia, offers highquality education to students throughout metro-Atlanta
and northwest Georgia.

To meet the needs of today's students, Kennesaw State offers day, evening and
weekend classes on its spacious suburban campus. Both traditional and nontraditional
students will find programs of study to fit their lifestyles and interests.

Kennesaw State's mission of education and service will grow with northwest Georgia.
Providing the leadership in this mission is President Daniel S. Papp, former senior vice
chancellor for the University System of Georgia.

Accreditation

Kennesaw State University is accredited by the Commission on Colleges of the
Southern Association of Colleges and Schools to award bachelor's, master's, specialist
and doctoral degrees. Inquiries related to the university's accreditation by the
Commission may be directed to COC/SACS, 1866 Southern Lane, Decatur, Georgia
30033-4097, telephone 404-679-4500, website: http://www.sacscoc.org. Questions
related to admissions and the policies, programs, and practices of KSU should be
directed to the university's offices, catalogs, publications, or websites.

The Commission on Colleges of the Southern Association of Colleges and Schools
(SACS/COC) is the recognized regional accrediting body in eleven U.S. Southern states
and in Latin America for institutions of higher education that award associate,
baccalaureate, master's or doctoral degrees.

The bachelor's and master's degree programs in business are fully accredited by The
Association to Advance Collegiate Schools of Business (AACSB International).
http://www.aacsb.edu.

The undergraduate and graduate degrees in accounting also have separate AACSB
accreditation.

The undergraduate and graduate professional education programs are approved by the
Georgia Professional Standards Commission for state certification, are nationally
recognized by specialized professional associations (SPA's), and are fully accredited by
the National Council for Accreditation of Teacher Education (NCATE).

The undergraduate music programs are fully accredited by the National Association of
Schools of Music (NASM). The bachelor's program in theatre is fully accredited by the
National Association of Schools of Theatre (NAST). The undergraduate programs in



visual arts are fully accredited by the National Association of Schools of Art and Design
(NASAD).

The baccalaureate program in nursing is approved by the Georgia Board of Nursing,
and both the baccalaureate and master's nursing programs are fully accredited by the
Commission on Collegiate Nursing Education (CCNE), the accrediting body of the
American Association of Colleges of Nursing (AACN) at One Dupont Circle, NW, Suite
530, Washington, DC 20036-8476. www.aacn.nche.edu.

The undergraduate computer science and information systems programs are fully
accredited by the Accreditation Board for Engineering & Technology (ABET). The
undergraduate chemistry and biochemistry programs are nationally approved by the
American Chemical Society (ACS).

Institutional Mission
Kennesaw State University Vision

Kennesaw State University will be a nationally prominent university recognized for
excellence in education, engagement, and innovation.

Kennesaw State University Mission

Kennesaw State University provides exceptional undergraduate, graduate, continuing,
co-curricular, and community educational opportunities. KSU educates students who
become capable, visionary, and ethical leaders in their chosen professions and careers,
and who are engaged citizens with global understanding and a love of learning.

The university's research, scholarship, and creative activities expand knowledge,
contribute significantly to economic development, and help improve the quality of life in
the local community. Georgia, the nation, and the world.

KSU students, faculty, and staff engage with local, state, regional, national, and
international communities to improve those communities and the university.

Kennesaw State promotes open and honest intellectual inquiry, and inspires
professional, personal, and social excellence throughout the KSU community.

University-Wide Competencies
Academic and Professional Expertise:

Graduates will demonstrate knowledge, skills and dispositions at an appropriate and
effective level of expertise within their field of study as defined by their degree program.



Effective Communication Skills:

Graduates will communicate appropriately and effectively in written, oral, graphic, visual
or interpersonal forms as defined by their degree program.

The Campus

Kennesaw State University is convenient to the greater Atlanta area and Northwest
Georgia. To visit the main campus, take I-75 to Chastain Road, Exit 271, and go west
on Chastain Road, about one-quarter mile. See a campus map at
http://www.kennesaw.edu/campusmaps.shtml.
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Academic Calendar

The KSU Office of the Registrar provides you with an up-to-date academic calendar
located at kennesaw.edu/registrar/share/academic calendars.

Refer to the Schedule of Credit Courses for specific registration deadlines located at
kennesaw.edu/registrar/students/schedule of classes/main.




Admission

Kennesaw State University welcomes applications from all qualified students regardless
of race, sex, sexual orientation, age, religion, disability, or national origin. Admission to
Kennesaw State is based on a number of factors depending upon your admission

type of entry and previous educational experience. The University's admission
requirements have been developed in accordance with the rules and regulations of the
KSU faculty and the Board of Regents of the University System of Georgia (BOR 4.2.
BOR Academic Affairs Handbook 3.2). It is the responsibility of the potential applicant
to review admission standards in advance to determine the likelihood of eligibility.

Applicant credentials must indicate a reasonable chance of successful completion of
academic work at Kennesaw State University. Admission decisions are based on an
applicant's previous record of appropriate academic preparation, academic
performance, test scores, personal qualities and experience.

It may become necessary to request additional testing for a more accurate assessment
of an applicant's ability to succeed, to qualify for study at the university level, or for
placement. If an application file is not completed in time for such testing to be scheduled
prior to registration, it may be necessary to defer the application to a future semester.

If an applicant fails to enroll for the term of application, a new application and application
processing fee must be submitted. After twelve months, all documents are purged and
destroyed and the entire application process, including credentials, must be

repeated. Approval for admission is valid only for the term specified at the time of
acceptance and does not imply that approval will be granted for a term not specified.
Prior to enroliment, any changes in an applicant's record due to completion of additional
course work will necessitate a new review of the application file.

Right of Refusal

An applicant's case will be reviewed to ensure the applicant meets the above noted
satisfactory academic performance, good character, and good conduct requirements of
an applicant: (a) is on probation, suspension, expulsion, or any other type of academic
warning at any previously attended institution, (b) is ineligible to enroll at any previously
attended institution, (c) is currently charged with, or has been found guilty of, any
violation of academic honesty, honor code, or conduct regulations of a previously
attended institution, (d) left a previous institution while there were pending charges of
any violation of academic honesty, honor code, or conduct regulations, (e) is currently
charged with or has been found guilty of any violation of a federal, state, or municipal
law, regulation or ordinance other than minor traffic violations, including offenses for
which any type of first offender status has been granted, (f) has ever entered a plea of
guilty, no contest, nolo contendere, or an Alford plea, or has otherwise accepted
responsibility for the commission of a crime, (g) has received any type of discharge from
military service other than honorable discharge. If, after a letter of acceptance has been



issued, information comes to light that shows an applicant did not meet all admission
requirements, or an applicant's application contained omissions or misrepresentations,
the applicants offer of admission will be automatically revoked. If this information comes
to light after the student has enrolled, the applicant's enrollment at Kennesaw State
University will automatically be terminated and earned credit may be revoked.

Prior to enroliment, any changes in a student's record will necessitate a new review of
the application. Any omissions or misrepresentations on a student's application for
admission will automatically invalidate consideration by, acceptance to, and
continuation at Kennesaw State University.

Admission Sequence

Admission to the University is primary and is a sequential prerequisite to any other
program admission or departmental or athletic scholarship award.

Admission to Kennesaw State University as an undergraduate student does not
automatically admit the individual to teacher education, nursing, business, engineering
or other programs with internal admission criteria. Separate application processes are
required for formal admission to such professional programs, and those admission
decisions are often made after a prescribed amount of course work has been completed
with satisfactory grades by the applicant. Details of program level admission
requirements can be found in the section of this catalog that outlines degree program
requirements.

Admission Procedures and Deadlines

Applications for admission and all required credentials (such as transcripts and test
scores) must be submitted by established deadlines. New applications received after
the deadline dates will be processed for the following term. Application deadlines are
available on the KSU Office of Undergraduate Admissions website and on the

KSU academic calendar. All application deadlines are subject to change. Unless
otherwise noted for a specific category of applicant, the application file for admission is
complete and ready for review when the Office of Undergraduate Admissions has
received the following:

« A completed Undergraduate Application for Admission to Kennesaw State
University submitted online with a nonrefundable fee

« Official scores on all required college entrance tests (typically SAT or ACT; some
applicants may also be required to have SAT Il subject test scores, TOEFL
scores, or placement test scores). All test scores must be sent from the testing
service to KSU

« Official high school and college transcripts mailed directly from those institutions
to KSU



The University reserves the right to withdraw admission, prior to or following enroliment,
if the student has falsified application materials or otherwise demonstrated ineligibility as
determined by the standards of the University or Board of Regents.

KSU does not discriminate on the basis of an individual's disability and is committed to
providing students with full and equal enjoyment of services, facilities and goods on
campus as required by law.

Upon acceptance and prior to enroliment, any student with a documented disability or
special need must notify the University of any required accommodations. Please
contact the Office of Student Disability Services in the Student Development Center at
470.578.6443.

Admission from High School

Applicants who have graduated from a high school meeting criteria of the University
System of Georgia will be considered for admission based on the Required High School
Curriculum, SAT/ACT scores, and the high school academic grade point average.

Required High School Curriculum

The Required High School Curriculum (RHSC) is a key factor considered in freshman
admissions decisions. Completion of the University System of Georgia's RHSC
requirements at a regionally accredited or USG recognized high school is expected of
most successful traditional freshman applicants.

Course Units Required Course Emphasis

Literature (American, English, World) integrated with Grammar

English 4 land Usage and Advanced Composition Skills

Algebra |, Algebra Il, and Geometry (Math 1, 2, and 3 for
students who graduate from a Georgia Public School in 2012 or
later) and a fourth year to include courses such as Advanced
Algebra and Trigonometry, Algebra Ill, Pre-calculus, Discrete
Mathematics, Calculus, AP Calculus, Statistics, IB
Mathematics, Analysis

Mathematics 4

Must include at least one lab course from Life Science and one

Science 4 lab course from the Physical Sciences

Social

Science 3 Must include U.S. History and World History



Foreign

Language

Must be in the same language and must emphasize speaking,
listening, reading, and writing

Office of Undergraduate Admissions recalculates the applicant's academic HSGPA
using only acceptable academic units (RHSC) while excluding other high school
courses such as physical education, vocational courses, ROTC, driver's education, etc.
from the recalculation. All repeated RHSC courses are calculated in the GPA. This
GPA is calculated using a 4-point scale. AP and IB classes are not weighted differently.

Freshman Admission Standards

Freshmen are recent high school graduates who will be attending college for the first
time. KSU's minimum requirements for admission as a freshman include the following:

« Graduation from one of the following:

O
O

o

o

A regionally accredited high school

A high school accredited by the Georgia Accreditation Commission

A high school accredited by an approved University System of Georgia
agency

A public school under the authority of the State Department of Education

« Completion of the 17 required RHSC units.
« High School academic GPA of at least a 2.5
e All minimum SAT or ACT scores as follow:

Test Minimum Score

SAT | Critical Reading and Math Combined | 950 (1000 for the Architecture Program)

SAT | Critical Reading 450
SAT | Math 450
OR
ACT-Composite Score 20 (21 for the Architecture Program)
ACT-English 18
ACT-Math 18



A freshman applicant may apply as early as the end of his or her junior year in high
school. After the receipt of all required documents, (juniors should include their planned
senior year subjects on their high school transcript), the Office of Undergraduate
Admissions will notify the applicant of his or her admission status.

Transfer students with 30 semester hours of transferable college credit, satisfying
RHSC requirements elsewhere in the University System, will be recognized as having
met those requirements at Kennesaw State University upon admission and evaluation
of transcripts.

Alternatives for Home School Applicants and Others

Kennesaw State recognizes the choice and rights of a family to home educate their
children. However, some home-educated applicants bear the burden of demonstrating
through proper documentation that they meet all of the standard requirements for
regular or limited freshman admission.

Home school applicants are defined as completing a high school program of study that
is not from a regionally accredited or University System recognized high school and
those who have not satisfactorily completed the prescribed Carnegie units of the
Required High School Curriculum in @ manner acceptable to the University System.

Nevertheless, the University System of Georgia permits home educated applicants to
be considered if they demonstrate sufficient Required High School Curriculum
preparedness on appropriate standardized subject matter tests. The portfolio review
approach for handling exceptions for home school students waives the high school
graduation requirement, the academic HSGPA requirement, and the Carnegie unit
requirements of the Required High School Curriculum. These waivers are in exchange
for satisfactory performance on additional standardized testing, which validates college
preparedness and demonstrates a satisfactory comprehensive high school academic
experience. The applicant must meet or exceed the required minimum freshmen
average scores on the SAT | or ACT.

Prospective home school applicants are encouraged to contact the Office of
Undergraduate Admissions at least six months prior to the planned date of entry to
obtain information and direction as to how to pursue these alternatives and exceptions
for admission. Refer to the Home Educated Students website for the current accepted
freshman average test scores and for information regarding portfolio procedures and
standardized test options.

Honors Opportunities and Early Entry Options

Honors Opportunities for First Year Students

Honors Opportunities are available for students who have recently graduated from high
school, are entering Kennesaw State as first-year students, have a high school grade



point average of 3.5 or better in their academic courses, and have made a composite
score of 1150 or better on the Critical Reading and Math sections of the Scholastic
Aptitude Test (SAT). (The equivalent composite ACT score of 25 or higher, is also
accepted.) (See the Honors Program catalog section under University Studies.)

Dual Enrollment Honors Program (DEHP)

The admission deadline for DEHP is typically mid-January. For the current deadline,
admissions instructions, and additional program information, visit
www.kennesaw.edu/dehp/ or contact the Office of Undergraduate Admissions.

Rising high school juniors and seniors are eligible for the Dual Enrollment Honors
Program if they earn:

Cumulative grade point average of 3.0 or better in their core academic course work (not
electives) and are on track to complete the Required High School Curriculum AND

Composite score of 1100 on the SAT, with minimum subparts of 530 critical reading and
530 math; or an ACT composite score minimum of 24 with subpart minimums of 23
English and 22 math.

To be admitted to DEHP, students must submit an online application and application
processing fee, official SAT or ACT score report sent directly from the testing agency,
high school transcript, and consent form signed by a parent and a high school
counselor. Prior to registration, accepted students are required to attend a mandatory
KSU advising session and a summer orientation program specifically for DEHP.
Students and parents must also sign a Policy Statement acknowledging their
understanding of the academic and behavioral conduct policies of the program.
Students are accepted into the program as Fall semester entrants only. A KSU GPA of
2.0 is required to continue in the program for Spring semester.

Advanced Placement Opportunities

Kennesaw State University welcomes students who have pursued accelerated
academic course work while in high school or through recognized national standardized
programs. Such programs include College Board's Advance Placement (AP),
International Baccalaureate (IB), College Level Subject Examination Program (CLEP),
and Defense Activity for Nontraditional Educational Support (DANTES).

Students may receive college credit for certain courses based on scores received in the
above tests. The criteria for credit awarded under these testing programs are available
on the Transfer Evaluation Services website.

CLEP exams are administered nationally through Educational Testing Service (ETS)
testing centers or through the University's Student Success Services for currently
enrolled students only. AP tests are given at many high schools throughout the country



and qualified applicants are advised to take these tests in the spring of their senior year
in high school. CLEP, IB, DANTES and AP credits do not count toward the KSU
residency requirement or grade point average.

Students demonstrating satisfactory evidence of acquired knowledge from prior learning
may receive course credit and hours by a departmental examination for advanced
standing. Requests for institutional advanced standing examinations should be initiated
with the academic department chair responsible for the course in question and must be
approved by the Registrar.

Admission from Other Colleges

Transfer applicants for admission are students who have earned college credit
elsewhere at regionally accredited collegiate institutions, and wish to transfer to KSU in
order to continue their collegiate studies.

KSU's Office of the Registrar conducts transfer evaluations and accepts transfer credit

only from such accredited institutions, only in courses comparable to KSU courses or in
subject fields appropriate for KSU degrees, only when the grades earned are sufficient

for the transfer courses to meet KSU degree requirements, and only when the GPA for
all acceptable transfer courses is 2.0 or higher.

Transfer students must make arrangements with each college previously attended,
whether credit was completed or not, to have a complete official transcript forwarded to
the Office of Undergraduate Admissions at Kennesaw State University.

Official transcripts are required, regardless of the applicant's wishes concerning transfer
credit or financial holds, and must be mailed directly from the sending institution to the
Office of Undergraduate Admissions. Transcripts must be issued within six months of
the application submission.

Transfer students' records will be evaluated in the same manner as Kennesaw State
University resident students. Transfer students must have completed 30 semester hours
of transferable credit with a 2.0 cumulative GPA or above and be in good academic
standing at their most recent college. Transfer applicants who have been academically
dismissed from their previous institution may not enter Kennesaw State until they are
fully eligible to return to their former institution, have attained good academic standing,
and have a cumulative grade point average of at least 2.0.

Students transferring from another institution in the University System of Georgia must
have satisfied any and all learning support requirements before being admitted to KSU.
Transferring students who took physical education hours at one institution will not be
required to duplicate those hours at KSU. However, students who took an orientation
course at another institution may be required to take the KSU 1101 orientation course.
All admission application deadlines cited earlier apply to transfer applicants. All of the



required documents cited earlier for a complete application file apply to transfer
applicants with the following exceptions:

« High school transcripts are not required for applicants with 30 or more earned
semester hours of acceptable transfer credit. (However, all college and university
transcripts are required)

« SAT or ACT scores are not required for applicants with 30 or more earned
semester hours of acceptable transfer credit

Transfer Freshman Admission Standards

Applicants with fewer than 30 semester hours of acceptable transfer credit must meet
the same admission requirements as recent high school graduates attending college for
the first time. Also, an official transcript from each college previously attended
indicating the applicant is in good academic standing must be sent directly from the
sending institution to KSU's Office of Undergraduate Admissions.

Evaluation of Courses for Transfer Credit

Transfer credit is awarded in accordance with the policies of the University System of
Georgia, accrediting agencies, and KSU. Transfer Evaluation Services functions as the
liaison between acceptance to the university and academic advising by awarding
transfer credit and applying relevant credit to the degree program. For further details
regarding the transfer evaluation policy, visit the Transfer Evaluation Services website.

Eligibility for Military Transfer Credits

Transfer credit will be awarded from official AARTS, SMART, or Coast Guard transcripts
utilizing ACE Guidelines. Military training and experience with a credit recommendation
at the lower-division and upper-division baccalaureate degree category level is

evaluated. For further details regarding Military Transfer Credits, visit the Transfer
Evaluation Services website.

Special Admission Categories

In addition to traditional freshmen and transfer applicants, KSU also has a number of
special admission categories.

Nontraditional-Adult Learners-Freshmen Admission Standards

Adult learners with 30 semester hours of transferrable prior college credit may qualify
for transfer status. Nontraditional adult learners are those students who:

« Have graduated from high school at least five years ago or whose high school
class graduated at least five years ago



« Hold a high school diploma from an accredited or approved secondary school or
a GED certificate which satisfies the minimum requirements of the State of
Georgia

« Have earned fewer than 30 transferable semester hours of college credit

« Adheres to Board of Regents COMPASS testing and remediation policy

Applicants eligible for review in this category are exempt from the SAT/ACT and
Required High School Curriculum requirements. However, nontraditional students
applying in this category will be required to take the COMPASS examination. Minimum
scores are required for admission. If the applicant meets the minimum COMPASS
scores for admissions, test results may place the applicant in the Learning Support
program for extra non-degree course work in English and mathematics skills. As an
alternative, non-traditional freshmen who have, within the past seven (7) years, posted
SAT scores of at least 500 in both Verbal/Critical Reading and Mathematics or ACT
scores of at least 21 on both English and Mathematics may provide an official score
report from the testing service to exempt COMPASS testing. Support and academic
services for adult learners are available through the Office of Adult Learner Programs.

International Student Admission Standards

International students should apply through the Office of Global Admissions. Application
processing and other United States Citizenship and Immigration Service (USCIS)
procedures will be handled from this office.

Kennesaw State University supports international education and the philosophy that
cross-cultural understanding is vital for creating mutual respect, appreciation and
understanding of diversity. The presence of international students fosters cultural
exchanges, which are beneficial to the student body and to the community at large.

International students may enroll in any program of study offered at Kennesaw State
University. In addition, there are on campus apartment complexes where an
international student can make arrangements for living accommodations. For
information, visit the Housing and Residence Life website.

Students are responsible for their own transportation needs. There is limited county bus
service to the campus.

KSU has no designated financial assistance for international students. All international
applicants must pay nonresident fees unless the individual receives one of the
nonresident fee waivers available to international students through the Office of Global
Admissions. As per USCIS regulations international applicants must present
documented evidence that they have sufficient funds to meet their educational and
living expenses.



All international students requesting admission to Kennesaw State University must
submit the following credentials at least one semester prior to the semester of
enrollment:

« A completed Undergraduate Application for Admission to Kennesaw State
University submitted online with a nonrefundable application processing fee

« Sworn affidavit of support from the applicant's financial sponsor

« A letter from the sponsor's bank showing that funds (in U.S. dollars) are available
for one year of support

- Official or certified true copies of all high school and/or college/university records
with a certified English translation. International students are required to have an
official evaluation of credentials done by an outside agency at the student's
expense. International applicants may contact NACES at
www.naces.org/members.htm to select an accredited credential evaluation
service. Official transcripts and evaluations must be mailed directly from the
sending institution or hand delivered in sealed college envelope. A KSU
evaluation of credits will not occur until satisfactory documents are on file. It is up
to the academic department as to which credits will actually apply to the degree
program

« International students from non-English speaking countries must meet English
proficiency requirements by meeting one of the following minimums:

TOEFL Internet Based Exam score of 79

TOEFL Paper Based Exam score of 550

TOEFL Computer Based Exam score of 213

IELTS score of 6.5

Completion of the first two levels of English Composition college level
courses with a "C" or higher at an accredited American institution

o Completion through Level Six of the Kennesaw State University Intensive
English Program

o O O O O

« Official scores on the Scholastic Assessment Test (SAT), or American College
Test (ACT);

« Avalid Certificate of Immunization required upon enroliment, must be submitted
to the KSU Office of the Registrar. Requirements are listed on their website at
registrar.kennesaw.edu/documents/forms/immunization_form.pdf

« All international students must purchase medical insurance made available
through Kennesaw State University.

To be eligible to register and remain in compliance with the Student Exchange and
Visitor Information System (SEVIS), international students must have a current valid F1
visa status. An |-20 Form will be issued only upon the student's full acceptance into the
University.

In order to maintain F-1 status with the United States Citizenship and Immigration
Services (USCIS), international students with a student visa are required to be full-time



students (minimum 12 semester hours) for spring and fall semesters, excluding summer
term (unless it is the student's first term of enroliment at KSU). The University is
required to notify the USCIS whenever a student's course load drops below 12
semester hours.

Upon arriving at Kennesaw State University, all international students are required to
visit the Office of Global Admissions and have their passports, 1-20 ID, and Arrival-
Departure Record copied and placed in their student file. This procedure facilitates the
replacement of a lost Arrival-Departure Record and is required by the USCIS.

International transfer students from other educational institutions in the United States
who are applying to Kennesaw State University are also required to have their
passports, 1-20 ID copy and Arrival-Departure Record copied before enroliment.

Transient Students

A student who has been enrolled in another college or university and who expects to
return to that college or university may apply for temporary (one term) admission and
registration at Kennesaw State University as a transient student. Transients must have
all documents filed by the deadline to be considered for admission. In fairness to its
degree-seeking students and because of limitations on available space, KSU must give
its regular students higher priority for registration than transient students. Transient
students have no guarantee that space will be available in the classes they seek.

In addition to completing an online application for admission, which includes paying the
non-refundable application fee, a prospective transient student must present

« A transient letter from the Registrar of his or her college (good for the semester
of application only)
« The transient letter must indicate that the applicant is in good academic standing

It is the responsibility of the transient applicant to determine (with assistance from his or
her home college) the course(s) he or she should take on the KSU campus.

Enroliment as a transient student at KSU is limited to one semester. Transient students
wishing to continue at KSU beyond the initial semester of entry must reapply for
admission and present a new written statement of good academic standing and
permission from the previous institution's Registrar by the deadline for the term they
wish to re-enroll. Transient students desiring to continue as transfer students must
reapply for admission as a transfer student through the Office of Undergraduate
Admissions and furnish all required documents and transcripts by the published
deadline. For purpose of admission or readmission as a transient student, the summer
term will be treated as a semester. Transient status is not intended as an alternative to
meeting admission standards as a degree-seeking student. Credits earned at KSU will
not be considered when a transient student applies to become a transfer student to
Kennesaw State University.



Non-Degree Students

Applicants, who already hold a baccalaureate degree from an accredited institution and
wish to take courses for personal enrichment, may apply as non-degree seeking
students. Non-degree seeking students can only take courses for which they are
eligible.

This non-degree category exists for those eligible students who have previously earned
a baccalaureate degree from a regionally accredited institution and who wish to enroll in
undergraduate courses for personal or professional reasons. Students applying for non-
degree status must submit an online application for admission, which includes payment
of the non-refundable application processing fee, and an official transcript from the
institution that awarded the initial degree (meeting all deadlines).

Non-degree students do not qualify for financial aid, do not receive a transfer evaluation
of previous coursework and are not considered degree-seeking students.

Non-degree students who later wish to pursue another undergraduate degree at KSU
must meet all pertinent transfer admission requirements and deadlines and complete an
application for readmission to change status from non-degree to degree seeking.

Audit Students

Audit applicants must have graduated from high school or hold a GED. To be admitted
as an auditor, the individual must complete an online application for admission, which
includes payment of the nonrefundable application-processing fee; and provide an
official high school transcript reflecting date of graduation, an equivalency (GED) or
official transcript from an accredited college or university showing credits earned. These
requirements must be submitted prior to the published deadline for the term they wish to
enroll.

Audit students attend classes and may participate in course assignments but are not
graded and do not receive degree credit for completing the audited courses. Students
are not permitted to receive retroactive credit at any future date for their participation in
a course as an auditor nor change from an audit to a credit status while enrolled in a
course. In determining the student's load for fee computation, audited courses are
counted at full value. A student wishing to change his/her classification from an auditor
to a degree-seeking student must reapply for admission for a future term in the
appropriate category and meet all pertinent requirements and deadlines.

Audited courses do not qualify for educational benefits or financial assistance under the
social security laws, veterans and other federal and state programs.



Online Learners

Kennesaw State University offers fully online degree programs, certificate programs,
hybrid online programs and a large selection of courses in online and mixed-model
versions. Designed and taught by KSU faculty, distance learning at KSU offers high
quality degree options with distance learning convenience and flexibility. For more
information, visit learnonline.kennesaw.edu/.

Students Sixty-two Years of Age or Older

Citizens of the State of Georgia who are 62 years of age or older may attend Kennesaw
State University without payment of fees (except for application fee, supplies and
laboratory or shop fees) when space is available in a course scheduled for resident
credit.

To be eligible for participation under this amendment to the Georgia Constitution, such
persons:

Must present a birth certificate or other comparable written documentation of age
to the Bursar's Office at the time of registration

Must meet all University System and Kennesaw State University admission
requirements and deadlines

Must meet all University System, Kennesaw State University, and legislated
degree requirements if they are degree-seeking students

Certificate Seeking Students

Certificate applicants must meet admission requirements for their student type.

Immunizations

Prior to registration, a valid Certificate of Immunization is required to be on file in the
KSU Office of the Registrar. The immunization form may be found at
registrar.kennesaw.edu/documents/forms/immunization_form.pdf. Mail immunization
forms to the KSU Immunization Services, Office of the Registrar, 585 Cobb Avenue
NW, MD 0116, Kennesaw, GA 30144 or fax to 470-578-9097 or email to:
mailto:immunizationsvc@kennesaw.edu.

Readmission

Students who must apply for readmission include: academically dismissed or excluded
students, transients, students who have not been enrolled for 12 consecutive months (3



terms) and students changing classification. If a student applies for readmission for a
term but does not enroll, the process must be repeated for the term for which the
student wishes to re-enroll. The application for readmission is available at
www.kennesaw.edu under Prospective Students & Parents, Undergraduate,
Readmission. The readmission application, the non-refundable processing fee and any
required supporting credentials must be submitted by the deadline for the term in which
the student wishes to re-enroll.

Lawful Presence Verification

The Board of Regents (BOR) of the University System of Georgia has implemented a
policy requiring University System Institutions to verify the lawful presence in the United
States of all admitted students entering Kennesaw State University who are seeking in-
state (resident) tuition status. BOR Policy 4.3.4 states: "University System institution
shall verify the lawful presence in the United States of every successfully admitted
person applying for resident tuition status (in-state tuition). For information regarding
this requirement and how it can be satisfied, visit
kennesaw.edu/enrollmentservices/lawfulpresence.html.

Resources

SAT Il and Il Tests ACT Tests

College Entrance Examination Board , )
Box 6200 American College Testing Program

_ P.O. Box 414
Princeton, NJ 08541 lowa City, lowa 52243
or register online at

www.collegeboard.com RS Inetittional Code: 0839
KSU's Institutional Code: 5359 '

TOEFL Exams Send KSU Dual Enrollment Forms to:

Educational Testing Services , o
P.O. Box 6151 KSU Office of Undergraduate Admissions

. 3391 Town Point Drive, MD 9111
Princeton, HJ 08541, USA Kennesaw, GA 30144-5591
or www.toefl.org

KSU's Institutional Code: 5359 admissions.kennesaw.edu/




Office of Undergraduate Admissions Compass Exam

Kennesaw State University Testing Services
Kennesaw Hall, Bldg. 1, Rm. 2401, MD 0117
585 Cobb Ave. NW, Kennesaw, GA 30144-
5591

sss.kennesaw.edu/testing/

Phone: 470.578.3197;

FAX: 470.578.9111

KSU Office of Undergraduate
Admissions

3391 Town Point Drive, MD 9111
Kennesaw, GA 30144-5591
admissions.kennesaw.edu/
Phone: 470.578.6300

Appeals

Formal appeals of the University's admission decision for undergraduate applicants may
be filed with the Office of Undergraduate Admissions, attention: Admission Appeals
Committee. Applicants considering appeal of an ineligible admission decision must first
seek advice from a KSU Admissions Counselor. If the Committee approves the appeal,
the student may be admitted under a probation status and/or required to complete some
prescribed conditions. Additional information regarding probation status may be found in
the Academic Advisement and Academic Policies section. For additional instructions or
information on the appeals process, contact the Office of Undergraduate Admissions.

KSU Admissions Online

Visit KSU's home page at: www.kennesaw.edu and select Enrollment Services to find
links to offices within Enrollment Services.

From the admissions website, a student can submit an application or check the status of
his/her application. Take advantage of the online services including:

« Schedule a campus visit

« Review standards for admission to KSU

« The Q/A Ask feature

« Learn about the admissions office

« Check the status of an application

« Check on application deadlines for a particular term
« Check on current tuition costs

« Request information about KSU

« View the most recent university catalog

It is the responsibility of the student to review admission standards in advance to
determine the likelihood of eligibility.



Tuition, Expenses, & Financial Aid

Tuition and Fee Payment

Expenses include in-state tuition, out-of-state tuition, mandatory student fees, and other
special fees. All fees are due and payable at the time of registration, and registration is
not complete until all fees have been paid.

Cash, checks, and money orders drawn on U.S. banks and payable in U.S. dollars are
accepted. Electronic checks and credit cards will only be accepted on the web. Payment
by credit card will incur an additional convenience fee charged by a third party credit
card processor.

The University reserves and intends to exercise the right to withhold copies of
transcripts and other student education records and/or to withdraw students who have
unpaid or past due fee balances.

Students are required to pay in-state tuition and, when applicable, out-of-state tuition,
for enrollment in all courses even if no credit is earned.

Per Board of Regents' policy, at Kennesaw State University all tuition, fees, or other
charges are subject to change at the end of any academic term. (BOR Policy 10.2.3)

Collection of outstanding balances

Kennesaw State University reserves the right to use a collection agency and to pursue
legal action in order to collect the balance of any debt. Once an account is placed in
collection or legal action is pursued by the collection agency, the student will be liable
for all collection fees, which will be in addition to the amount of the original debt. At this
point, the student will no longer be able to pay the University directly, and any
communication or correspondence with the University about such debt must be directed
through the collection agency.

Tuition Rates

Published tuition and fees are estimates and subject to change. Tuition charges can
vary based on state residency status and degree program. Residency status is
determined by the Office of Admission at the time of acceptance.

Students are either classified as a resident or non-resident of Georgia for tuition
purposes in accordance with the regulations of the Board of Regents of the
University System of Georgia.

See kennesaw.edu/finance/bursar/tuitionfees.html for the latest information on tuition
and fees.




Mandatory Student Health Insurance
A mandatory insurance plan is in effect for the following student categories:

« All graduate students receiving a tuition waiver as a result of a GRA, GTA, or
GSA assistantship award.

« All undergraduate, graduate, and ESL international students holding F or J visas.

« All undergraduate and graduate students enrolled in programs that require proof
of health insurance.

« All graduate students receiving fellowships that fully fund their tuition.

A waiver of the health insurance fee may be applied for directly with the insurer. For
insurance plan and waiver information, go to:
kennesaw.edu/finance/files_bursar/healthins. This plan is optional for all other students.

Expenses and Fees
Additional Lab, Specialized Course Fees: These fees are charged where applicable.

Applied Music Fee: The registration fee for one 50-minute private lesson per week is
$150 per semester. Applied music fees are nonrefundable and may not be transferred
to subsequent semesters.

Laboratory Breakage: Students in the laboratory sciences are required to reimburse
the university on a cost basis for broken glassware and equipment.

Late Payment Fee: A $50 late payment fee will be accessed for tuition and fee
payments received after the end of late registration and drop/add. This fee may apply at
other times as well. For specifics, contact the Bursar's Office.

Late Registration Fee: Students requesting a late registration or add/drop after all
official registration periods have ended will pay a late hand registration fee of $30.00 per
transaction.

Nursing Expenses: Mandatory uniforms costs $200-$250. A good stethoscope, watch,
shoes, and other supplies costs approximately $100-$150. The initial testing fee is
$325. Mandatory health insurance is charged to nursing students who do not have
proper coverage.

Textbooks and Supplies: Textbooks and supplies are available in the university
bookstore. Although the exact cost of books and supplies will vary with courses, an
estimate is $500 per semester.



Housing Fees

Housing at Kennesaw State University is privately owned and managed, and all leasing
and financial matters are handled by the KSU Foundation Housing Management, LLC.
Housing fees may be paid in twelve monthly installments. For more specific information,
please go to kennesaw.edu/housing or call 470-578-0668.

Other Administrative Fees

Advanced Standing Examination Fee: A fee of $60 is required for each institutional
advanced standing examination attempted; no course may be attempted more than
once.

Diploma Fee: A diploma fee of $30 is required of all degree candidates and is payable
at the time a petition to graduate is presented to the registrar. The fee is nontransferable
and nonrefundable. It entitles the student to one diploma.

FAX Fee: There is a priority fee for electronic transmission (FAX) of unofficial
transcripts or certifications forms/letters, of $10.00 per document.

Penalty Fee For Returned Check: A penalty fee of $25 will be assessed for each
check returned by the bank.

Withdrawal/Refund of Student Fees

To withdraw from one or more classes, students must withdraw online through Owl
Express.

Students dropping from classes before the end of late registration and drop/add are
entitled to a 100% refund. After that date, students will be granted a percentage refund
of tuition and fees only if they withdraw completely from the university. Lab, specialized
course/major, and insurance fees are not refundable if withdrawal from course(s) is
made after the end of late registration and drop/add.

KSU Institutional Refund Policy

The refund amount for students withdrawing from the institution shall be based on a pro
rata percentage determined by dividing the number of calendar days in the semester
that the student completed by the total calendar days in the semester. The total
calendar days in a semester includes weekends, but excludes scheduled breaks of five
or more days and days that a student was on an approved leave of absence. The
unearned portion shall be refunded up to the point in time that the amount earned
equals 60%.



Students who withdraw from the institution when the calculated percentage of
completion is greater than 60% are not entitled to a refund of any portion of institutional
charges.

Students enrolled summer term who withdraw from second-session courses on the first
day of those classes will receive a 100% refund. After the first day, no refunds will be
processed. (BOR 7.3.5.1)

Students should refer to the Schedule of Credit Courses for specific dates of each
refund period.

Students who do not formally withdraw, those suspended for disciplinary reasons, and
those who leave the university when disciplinary action is pending are not eligible for a
refund on any portion of any fee.

A refund of nonresident fees, matriculation fees, and other mandatory fees shall be
made in the event of the death of a student at any time during an academic
semester/summer term.

Refunds will be disbursed by the university's internet bank partner. Students may use
their KSU Debit Card to select a refund payment method: electronic fund transfer or
paper check. Details are available at: ksuone.higheroneaccount.com.

Registration Fee Waiver for Senior Citizens

Pursuant to the provisions of an amendment to the Georgia Constitution, legal residents
of Georgia who are 62 years of age or older at the time of registration for courses may
have their semester (including summer term) tuition and fees waived (with the exception
of supplies, laboratory fees, and special course fees). A driver's license or birth
certificate must be presented to the Admissions Office at the time of application for
admission and to the Bursar's Office with waiver form once the individual turns 62 to
qualify for this waiver of registration fees. Detaila are available at:
kennesaw.edu/finance/bursar/waivers.html

Military Service Refunds & Re-enroliment

« Subject to institutional policies, full refunds of tuition and mandatory fees and pro
rata refunds of electives fees are hereby authorized for students who are:

« Military reservists (including members of the National Guard) and who receive
emergency orders to active duty after having enrolled in a USG institution and
paid tuition and fees;

« Commissioned officers of the United States Public Health Service Commissioned
Corps (PHSCC) who receive deployment orders in response to a public health
crisis or national emergency after having enrolled in a USG institution and paid
tuition and fees;



« Active duty military personnel and who receive an emergency reassignment after
having enrolled in a USG institution and paid tuition and fees;

« Those who are otherwise unusually and detrimentally affected by the emergency
activation of members of the reserve components or the emergency deployment
of active duty personnel of the Armed Forces of the United States and who
demonstrate a need for exceptional equitable relief (BOR 7.3.5.3);

« Students who are members of the Georgia National Guard or other reserve
components of the U.S. Armed Forces who are re-enrolling after having been
summoned to active duty in an emergency situation are to be accorded special
consideration regarding class registration, financial aid processing, payment of
fees, etc., so as to expedite their re-enroliment;

- Military personnel on active duty in the U.S. Armed Forces who, before the end
of their present station assignment, receive emergency orders for a temporary or
permanent change of duty location who later wish to resume their education are
to be accorded special consideration regarding class registration, financial aid
processing, payment of fees, etc., so as to expedite their re-enroliment.

Tuition and fees awarded by scholarship or grant from an agency or authority of the
State of Georgia on behalf of a student receiving a refund under this policy shall be
reimbursed to such agency or authority.

Definition of Legal Residents

Individuals who enter the institution as out-of-state students but who wish to later qualify
as legal residents must fill out a Petition to Change Tuition Classification form, which
can be obtained on-line at kennesaw.edu/enrollmentservices /lawfulpresence.html or
by contacting the Residency Officer for Kennesaw State University at 470-578-3536. A
student's tuition classification is not changed automatically, and the burden of proof that
the student qualifies as a legal resident under the regulations of the Board of Regents of
the University System of Georgia rests with the student. A student is responsible for
registering under the proper tuition classification. A student classified as out-of-state
who believes that he or she is entitled to be reclassified as a legal resident may petition
the Residency Committee for a change in status. The petition must be filed no later than
60 days after the semester begins in order for the student to be considered for
reclassification for that semester. If the petition is granted, reclassification will not be
retroactive to prior semesters.

If there is any question in the mind of the student concerning his/her tuition classification
status, application for clarification should be made immediately or not later than two
weeks prior to the registration date in order to avoid delay and inconvenience of
registration.

Applications should be addressed to Kennesaw State University Attn: Residency
Committee, 1000 Chastain Road, Mailbox #9110, Kennesaw, Georgia 30144



Board of Regents Policies Governing the Classification of Students for Tuition
Purposes and Out-of-State Tuition

USB BOR policy on classification of students for tuition purposes and out-of-state tuition
waivers may be found in the BOR Policy Manual section 4.3.2 and 7.3.4.1 at
usg.edu/policymanual.

Financial Aid

Kennesaw State University is committed to ensuring that a post-secondary education is
accessible to qualified students. In order to accomplish this commitment, the Office of
Student Financial Aid subscribes to the following goals to assist students in paying for
their educational investment:

- Evaluate the family's financial ability to pay for educational costs;
« Distribute limited resources in an equitable manner; and
« Provide a balance of gift aid and self-help aid.

A wide variety of financial aid programs from scholarships, grants, employment, and
loans are available to help students with educational costs. Most awards are based on
financial need while some are awarded in recognition of merit or achievement. Financial
Aid is awarded based on full-time enrollment status (12 hours). Financial Aid packages
for students enrolled less than full-time may requirement adjustments. Eligibility for
awards varies with enroliment status.

For more information, visit the Financial Aid Office, view the website
at financialaid.kennesaw.edu, or call the automated telephone system at (470) 578-
6074, fax at (470) 578-9096, email at finaid@kennesaw.eduor write to:

Office of Student Financial Aid
Kennesaw State University

585 Cobb Avenue, NW MD #0119
Kennesaw GA 30144-5591

Determination of Need-Based Awards

Awards based on need are determined by a process called financial need analysis. The
analysis is standardized by the U. S. Department of Education (USDE) using a financial
formula called Federal Methodology. The Free Application for Federal Student Aid
(FAFSA) is the application that is required to begin this process. The electronic FAFSA
is the easiest and quickest way to apply. The processing time for USDE is
approximately four days. The electronic FAFSA may be accessed on our website

at financialaid.kennesaw.edu or www.fafsa.gov. Prior to completing the electronic
FAFSA, students and parents of dependent students should obtain a PIN at pin.ed.gov.




When completing the electronic FAFSA for KSU attendance, use the Federal Title IV
Code of 001577. KSU will receive your FAFSA information electronically. Students must
reapply annually to qualify each academic year.

Need-Based Award Application Procedures

Need-based awards include grants, employment, loans, and some scholarships. It is
advisable to complete the FAFSA early. The FAFSA is available on January 1 for the
award year that starts each fall semester. The priority date for receipt of the FAFSA at
KSU is April 1 of each year. FAFSAs received by the priority date with all requested
documents submitted by the student and reviewed by the Financial Aid Office will be
awarded first. New applicants must also apply for admissions through the Office of
Admissions for a degree program.

When the FAFSA is analyzed by the U. S. Department of Education, the result is called
the Expected Family Contribution (EFC). The EFC is the amount that the family should
be able to contribute to the student's cost of attendance (COA). COA is the amount of
direct cost (e.g., tuition, fees, room, board, and books) and indirect cost (e.g.,
transportation and personal expenses). Need-based financial aid is awarded to help the
student with need (i.e., COA minus EFC).

Federal Pell Grant

This is a federally funded program that provides need-based grants to undergraduate
students without a previous bachelor's degree. The application is the Free Application
for Federal Student Aid (FAFSA). Eligibility is based on the Estimated Family
Contribution (EFC) and the Cost of Attendance (COA). Students receive their EFC
information on the Student Report (SAR) after the submitted FAFSA is processed. The
EFC range for Federal Pell Grant eligibility is 0 to 5198 . The awards range from a
maximum of $5730 (0 EFC) per year to a minimum of $626 (5198 EFC) per year for full-
time enrollment. Pell Grant is prorated according to enroliment by each term. Students
receiving the Federal Pell Grant may also be eligible for other types of financial aid.
Students are limited to one full-time award each academic year. Students are also
limited to twelve full-time semesters of payment under the Federal Pell Grant program.

Federal Supplemental Education Opportunity Grant

This federally funded program is designed for undergraduate students without a degree
with exceptional need seeking their initial degree. A student must have been awarded
the Federal Pell Grant in order to receive this grant. Early FAFSA application is
encouraged. Priority for these awards is given to those who file by KSU's priority filing
date, April 1st.



Student Employment

Federal Work Study (FWS) Program

The program provides part-time jobs for undergraduate and graduate students who
demonstrate financial need based on the Free Application for Federal Student Aid
(FAFSA). FWS gives the student an opportunity to earn money to help pay for
educational expenses while working on campus or in community service work. Early
application with the FAFSA is recommended. Awards are generally made on a first
come, first serve basis.

Institutional Employment

There are a limited number of part-time jobs available in each division of the university.
Funds for these jobs are provided by the department or college that employs the
student. Interested persons should contact the particular division or department of the
university or the KSU Career Services Center for information.

Career Services

The Career Services Center maintains a listing of full-time and part-time off-campus
jobs for students who need assistance in locating off-campus employment. Regular
listings are posted on the online job postings at: careerctr.kennesaw.edu. For more
information, contact the director of career services.

Student Loan Awards

Federal Perkins Loans

This is a federally funded and need-based student loan that is administered by
Kennesaw State University. The federal government pays the interest while the student
is in school. Students may apply for this loan by completing the Free Application for
Federal Student Aid (FAFSA). Awards are generally made on a first-come first-serve
basis in the following order: graduating seniors, seniors, juniors, etc., until funds are
exhausted. When awarded, the student must complete a promissory note and entrance
loan counseling with a student accounts representative in the Bursars office. A new
promissory note is required for each semester that the student receives the loan.

Obligation for interest and repayment begins nine months after the student ceases to be
enrolled at least halftime. Deferment from repayment may be requested for any of the
following reasons:

1. Enrolled at least halftime in a post-secondary institution



2. Pursuing graduate fellowship or rehabilitation training program for the disabled
approved by the U. S. Secretary of Education

3. Unemployment (up to 3 years)

4. Economic hardship (up to 3 years)

5. Performing service qualifying for cancellation (e.g., full-time teaching)

Federal Stafford Loan-Subsidized

The Federal Government guarantees low-interest loans made to qualified students.
Students may apply for this loan by completing the Free Application for Federal Student
Aid (FAFSA). All loans are provided by the U.S. Department of Education. Students are
allowed to select their lender and loan amount up to their award maximums. Eligible
freshman may borrow up to $3,500 per year, while sophomores (30+ earned hours)
may borrow up to $4,500 per year. Juniors (60+ earned hours) and seniors (90+ earned
hours) may borrow up to $5,500 per year. The student must be enrolled in at least 6
hours each term to receive a Federal Subsidized Stafford Loan. The amount of loan
eligibility is based on need as determined by the FAFSA and the cost of attendance.

Subsidized indicates that the federal government will pay the loan interest while the
student is enrolled in school.

Interest will accrue during the six months following graduation or when the student
ceases to be enrolled at least half time for all new Subsidized Loans made between July
1, 2012 and July 1, 2014. The current rate of interest is fixed at 4.66% . The origination
fee for the Stafford Loan is 1.073% if disbursed prior to October 1, 2015. Funds are
disbursed to the student through the university in two installments. Repayment begins
six months after the student ceases to be enrolled at least halftime. Students are
allowed 10 years to repay the loan. For the most up to date information on interest
rates and loan fees, please visit: studentaid.ed.gov/types/loans/interest-rates.

Federal Stafford Loan-Unsubsidized

This loan is available to dependent students up to $2,000 per year (above the amount of
eligibility for the Subsidized Stafford Loan). This loan is also available to independent
students who choose to borrow above their Subsidized Stafford eligibility or for
dependent students who are not eligible for a Subsidized Stafford Loan. Students
borrowing through the Unsubsidized Stafford Loan Program are responsible for the
interest on the loan.

The current rate of interest is fixed at 4.66% for undergraduate students and 6.21% for
graduate students. The origination fee for Stafford Loans is 1.073% if disbursed prior to
October 1, 2015. Funds are disbursed to the student through the university in two
installments. The amount of eligibility is based on the dependent or independent status
of the student and the student's need. The application procedures and fees are the
same as the Subsidized Stafford Loan Program. The student must be enrolled in at
least 6 hours each term to receive a Federal Unsubsidized Stafford Loan. For the most



up to date information on interest rates and loan fees, please
visit: studentaid.ed.gov/types/loans/interest-rates.

Federal PLUS Loan

This program is available to parents of dependent students. Parent borrowers may
borrow up to the cost of attendance (at KSU) minus other aid.

The rate of interest is fixed at 7.21%. The PLUS Loan has a federal origination fee of up
to 4.292% for loans disbursed prior to October 1, 2015. A credit check is required for a
PLUS credit approval. If a parent's PLUS loan application is denied, federal regulations
allow the student to borrow additional Unsubsidized Stafford Loan funds. The student
can then request additional unsubsidized loan funds. For the most up to date
information on interest rates and loan fees, please visit:
studentaid.ed.gov/types/loans/interest-rates.

Emergency Loan Program
Tuition and Fees and Personal Loans

The Emergency Loan Program is designed to provide temporary assistance to students
during their matriculation at KSU. An emergency loan for in-state tuition and fees or an
emergency personal loan for mitigating circumstances that produces a hardship may be
available to currently enrolled students. The student must be currently enrolled and be
in good academic standing (2.0 gpa for undergraduate students and a 3.0 gpa for
graduate students). A maximum of three tuition and personal loans are allowed while a
student is enrolled at KSU. A KSU student is allowed only one such loan per academic
year. (An academic year is defined as the first day of class in August through the last
day of finals in July.) A student is ineligible to receive an additional emergency loan if
the student received such a loan the last semester attended. Students may not request
both a tuition and fees loan and a personal loan in the same term. Students who need
emergency funds for in-state tuition and fees or for personal circumstances should
complete an application online on the Financial Aid website on the specified date.
Funds for emergency loans are limited. Loans are made on a first come, first serve
basis.

A service charge of $10 will be added to the tuition and fees and/or the personal loan.
The loan must be repaid within 45 days. If it is not repaid, a $25 late charge will be
added to the emergency loan. If a student is late paying an emergency loan, the student
is considered delinquent in payment and is no longer eligible for any emergency loans
during their academic career at KSU. Students will not be allowed to register for the
following semester if they have not repaid their emergency loan.



Monies for this fund have been received from the following sources:

« Geral Dean Boggs Memorial-Established by the students of Kennesaw Junior
College in 1967 to honor the memory of their fellow student, Geral Dean Boggs.

« James V. Carmichael Memorial

« Phillip B. Rice Memorial-Established in memory of Phillip B. Rice

« Kennesaw State University Civitan Club

« Kennesaw State University Women's Club

« The Southwest Women's Club

« Marietta Civitan Club

« John L. Dees Memorial

« Smyrna Lions Club

« Betty H. McNiece Memorial-Established by Kennesaw College in 1984 to honor
the memory of an employee, Betty H. McNiece

« Kennesaw State University Rotary Club

« Student Activities Budget Advisory Committee

For more information on the Emergency Loan Program, please visit:
financialaid.kennesaw.edu/aid/emergency loans.php.

Alternative Loan Program

Alternative or Private student loans are different from federal student loans in that they
are not guaranteed by the federal government, require a credit check, and often a co-
signer.

Loan approval, interest rates, and repayment requirements are prescribed by the
lender. Additional information and application procedures are available from the Office

of Student Financial Aid or the lender. Student must maintain satisfactory academic
progress, and must complete a FAFSA for our office to certify an alternative loan.

Merit-Based Awards

HOPE Scholarship Program

The Georgia HOPE Scholarship is a state-funded scholarship program from the Georgia
Lottery for Education. Its purpose is to assist Georgia students in attending eligible
Georgia postsecondary institutions to increase academic achievement, to keep the best
and brightest students in Georgia, and to expand educational opportunities beyond high
school to all Georgians.

Qualifications for the HOPE Scholarship
To be eligible for the HOPE Scholarship, you must meet the following requirements:

« Must complete an application - GSFAPPS or FAFSA;



« Must have at least a 3.0 HOPE GPA, which includes all college level coursework
attempted since high school and from any institution attended;

« Must have attempted less than 127 hours;

« Must have not reached their HOPE Expiration Date; and

« Must be a final HOPE Scholar if less than 30 attempted hours.

HOPE Scholars

If you recently graduated from high school, you can only be awarded HOPE Scholarship
after Georgia Student Finance Commission (GSFC) has evaluated your high school
transcripts. After noting that you are a HOPE Scholar, you may contact our office by
email if not awarded HOPE at KSU.

If you are not a HOPE Scholar at the time of high school graduation, you may earn the
HOPE Scholarship by achieving a 3.00 HOPE GPA at the 30, 60 or 90 attempted hours.
If you have a 3.00 HOPE at one of these benchmarks, please email our office.

HOPE GPA Reviews

All students must maintain a 3.00 HOPE GPA at their 30, 60 and 90 attempted hours
and at the end of every Spring semester.

Zell Miller Scholarship

The Zell Miller Scholarship was created in March of 2011 for Georgia's highest
performing students. To learn more about the requirements for the Zell Miller
Scholarship, please click here financialaid.kennesaw.edu/aid/hope_zell.php. Students
are determined initially to be eligible for the Zell Miller Scholarship by the Georgia
Student Finance Commission (GSFC). Students can check their status for the Zell Miller
Scholarship, by checking their HOPE GPA on www.GAcollege411.org. Students will
only be awarded the Zell Miller Scholarship after KSU receives confirmation of their
status from GSFC.

Applying for the Zell Miller Scholarship

To apply for the Zell Miller Scholarship, students must complete a GSFAPPS or the
FAFSA.

To be eligible for the Zell Miller Scholarship, you must meet the following requirements:

« Must complete an application - GSFAPPS or FAFSA;

« Must be confirmed as a Zell Miller Scholar by GSFC;

« Must have at least a 3.3 HOPE GPA, which includes all college level coursework
attempted since high school and from any institution attended;

« Must not have reached the Zell Miller Expiration Date; and

« Must have attempted less than 127 hours.



If you believe you should be a Zell Miller Scholar and have confirmed your status with
GSFC by checking your HOPE GPA, please email our office.

Zell Miller GPA Reviews

All students must maintain a 3.3 HOPE GPA at their 30, 60 and 90 attempted hours and
at the end of every Spring semester.

HOPE For GED Recipients

Legal residents of Georgia who earned a General Education Development (high school
equivalency) diploma awarded by the Georgia Department of Technical and Adult
Education after June 30, 1993 may receive a one-time $500 HOPE award. This award
can be used toward tuition, books, and other educational costs at an eligible public
technical institute or public or private college/university in a degree, diploma, or
certificate program.

Full-time enrollment is not required. Students must use their GED HOPE eligibility within
24 months of the date of the GED diploma. Military personnel have 52 months to
exercise eligibility. Students receiving this award may also qualify for other HOPE
programs.

Institutional Scholarship Awards

Several privately supported scholarships for undergraduate students and fellowships for
graduate students are available at Kennesaw State University. These awards are
normally merit-based but some are need-based. A complete list of available
scholarships and fellowships is located at: kennesaw.edu/ scholarships. The majority of
applications are available from November through March for the following academic
year.

Disbursement Procedure

After completing the FAFSA or the GSFAPPS application, financial aid funds will be
disbursed to registered students in the following procedure:

Step One: Students will receive a notification of a financial aid award letter through the
school-assigned email address. Students must then access Owl Express to view their
award letter. Any awarded grants or scholarships (including HOPE scholarships) are
automatically accepted for the student. New students who want to accept an offered
student loan must go to the financial link on their OWL Express account to accept the
loan/s. The student must read, accept and submit the Terms and Conditions to be able
to accept the loan. Then, the tab to accept the award offer will become a clickable link.



Step Two: Financial aid funds (Pell, SEOG, HOPE, Scholarships, and Loans) are
applied to the students' account on the dates indicated at financialaid.kennesaw.edu.
Students receiving other types of assistance or external assistance should check with
the cashier in the Bursars Office to determine the availability of such funds. Funds
earned from employment are disbursed to student accounts bi-weekly.

Step Three: At the conclusion of late registration and the drop/add period, students will
receive the balance of the semester award after tuition, fees, books and supplies are
deducted. Students must indicate their choice through their Higher One Account.
Students can select one of the following: a check from Higher One, have funds
deposited to the students Higher One debit card, or have funds transferred to the
student's designated bank.

Satisfactory Academic Progress Standards Policy

Federal regulations, HEA Sec. 484(c), §668.16, 668.34, require all schools participating
in Title IV federal financial aid programs to have a Satisfactory Academic Progress
(SAP) policy that conforms to the requirements detailed below. These requirements
apply to all students as one determinant of eligibility for financial aid.

« Your SAP status is based on your entire academic record, at all schools attended
(includes all transferrable hours), regardless of whether you received financial
aid.

« SAP is calculated each semester after grades have been posted to academic
history by the Registrar's Office.

« Students can view their SAP Status at any time via Owl Express. Students who
are put on a warning or failure status are notified via their student email address
and mailed a letter via US Mail to their mailing address on record.

- If after the first term of attendance you are not making SAP, you will be put on a
Warning status and allowed to keep aid for one term. Your continued eligibility
will be determined after the next term checkpoint.

- If your SAP status is Failure after the check is performed, you will not qualify for
financial aid for the following term.

« If your SAP status is Failure and you cannot mathematically attain SAP
requirements following the next term, an appeal will not be permissible.
Documented mitigating circumstances may allow continued eligibility on a case-
by-case basis and will require an academic plan.

« A student may appeal their SAP Failure status only twice during their academic
career at KSU. Documented mitigating circumstances may allow additional
appeals on a case-by-case basis.

Quantitative and Qualitative Requirements

1. Quantitative Requirement - The quantitative requirement has two parts:
A maximum time frame
« A required completion ratio



Undergraduate Students

Maximum time frame (maximum attempted credit hours) - You must earn your
degree before reaching 185 attempted credit hours, which includes transferrable credits
attempted at any school prior to and while enrolled at Kennesaw State University (KSU).
Students who are seeking a second undergraduate degree different from their first
degree may be granted additional hours to complete the second degree requirements.
Note "Determining Maximum Time Frame" below.

Once you reach the maximum attempted credit hours, you are no longer eligible for
financial aid as an undergraduate student. Federal regulations stipulate that the
maximum time frame for an undergraduate student cannot exceed 150% of the
published length of the academic program.

Completion Ratio - You must complete and pass at least 67% of all credit hours you
attempted. Courses earned include grades of A, B, C, D, or S. Courses attempted
include any course in which grades of A, B, C, D, F, W, WF, |, S, U or IP are given.

Graduate Students

Maximum time frame - To determine the maximum time frame, multiply the total hours
required for the degree by 150%. As an example, if the program required 33 hrs. x
150% = 50hrs. This includes credits attempted at any school prior to and while enrolled
at Kennesaw State University (KSU).

Completion Ratio - You must earn at least 67% of all attempted credit hours.

Qualitative Requirement - The qualitative requirements sets a minimum Cumulative
Grade Point Average for all students. Each student must maintain a 2.00 GPA each
term to remain in good academic standing at KSU. The cumulative GPA includes
grades of A, B, C, D, F, WF and I|. The cumulative GPA, which is determined by the
Registrar's Office processes, will be checked each term for SAP.

« Undergraduate Students - The cumulative GPA requirement is 2.00 for each

term.
« Graduate Students - The cumulative GPA requirement is 3.00 for each term.

Policy Details
When is SAP determined?

- Initial Review - You are considered to be meeting SAP during your first KSU
term.



End of Every Semester Review - Your SAP status is calculated at the end of
each semester, after grades are posted to your academic history by the
Registrar's Office.

What happens when you do not meet the requirements?

You are no longer eligible for financial aid - including work study, loans, grants or
scholarships. If you're on a Warning Status - eligibility may continue (note below).
Because you do not qualify for financial aid, you must pay your tuition and fees
by the payment deadline or your registration will be cancelled by the Bursar's
Office.

Maximum Time Frame (maximum attempted credit hours) - When you have
attempted the maximum credit hours, you are no longer eligible to receive financial aid.

Is there extended eligibility for a 2nd bachelor's degree? - Yes. You may attempt a
total of 150% of the hours needed to complete your first degree plus 60 additional
hours. The standard is 123 x 150% = 185 + 60 = 245 attempted hours.

Is there extended eligibility for a 2nd master's/graduate degree? - Yes. You may
attempt a total of 150% of the hours needed to complete each degree.

Low Completion Ratio - There are two statuses for low completion ratio before your
eligibility for financial aid is cancelled. Probation status is only allowed for one term.

Warning Status - The first time you fall short of meeting the required completion
ratio, your status is Warning. You remain eligible to receive financial aid while in
warning status. If placed on "No Progress" status (note "No Progress"
subheading), the student does not receive a Warning Status but goes to Failure
Status immediately (note below).

Failure Status - After attending one semester on Warning status, if you do not
meet the required completion ratio, your status becomes Failure Status. You are
no longer eligible to receive financial aid until the required standards are met.
You must successfully appeal to regain eligibility.

Probation Status - After being placed on a Failure Status, AND a student has
successfully appealed and financial aid has been reinstated, the student is
eligible to receive financial aid. This status is only for one term and quite often
will carry conditions and/or stipulations for continued eligibility.

How do you regain eligibility?

SAP Appeal - If extenuating circumstances during a specific term of enroliment
prevented you from meeting the requirements, you may file a SAP Appeal.



Appeal Requirements:

« A typewritten explanation of extenuating circumstances associated with Failure
Status. Indicate how these circumstances have changed so that you can comply
with regulations in the future. Attach supporting documents to corroborate
extenuating circumstances mentioned in the letter.

« Include a "student plan of action" for academic improvement. This requires that
you meet with your Academic Advisor and receive a plan for getting back in good
academic standing.

- Attach at least one letter of support from someone that can substantiate the
extenuating circumstances. This individual should not be a family member.
Examples would include a medical doctor, clergy, professional, etc.

« Attach the SAP Appeal form.

« The appeal form must be provided to the Financial Aid Office within the
prescribed dates as noted on the SAP Appeal Form. Failure to provide these
within the prescribed dates will result in a delayed determination.

« An objective committee, composed of selected individuals outside the Financial
Aid Office, determines whether the appeal is approved. The decision of the
Appeals Committee is final and cannot be appealed further.

Appeal Denials or Non-appeals - If you are denied an appeal or you decide not to
appeal, you must complete the necessary hours and earn the appropriate grades. Once
you have reached the prescribed standards you become eligible to receive financial
aid.

You change from undergraduate to graduate - If you reach Failure Status as an
undergraduate, and then are admitted to a graduate degree program, you will be eligible
to receive financial aid as a graduate student. You must be in a degree-seeking status
and fully accepted into the graduate program.

Academic Circumstances that Affect Your Status:

« Changes in major, double majors or minors - may cause you to reach your
maximum attempted hours, and lose your eligibility before earning a degree.

+ Incomplete grades, missing grades, failing grades, course withdrawals - all
reduce your completion ratio, because they are counted as attempted, but not
earned credits. They also count against your maximum attempted hours.

+ Repeated courses - count as attempted credit hours each time you register for
them. They also count against the allowed maximum. This can also reduce your
completion ratio because repeated credits count as earned credits only once.
NOTE: The U. S. Dept. of Education allows only one retake for Title IV credit.

+ Academic Fresh Start - count against your maximum attempted credits, and
also lower your completion ratio because the credits count as attempted but not
earned.



« Transfer credits, credits taken while cross-registered, enrolled in study
abroad, transient study - count toward your maximum attempted credits and
your completion ratio. NOTE: Credits count as attempted, but not earned, until
your official transcript is reviewed and processed by the KSU Registrar's Office.
This could cause you to be in a Failure Status.

« Remedial courses - count as attempted and earned credits and are included in
the GPA calculation.

- Late posted grades or grade changes - Once notification is received from the
Registrar's Office of grade changes, the SAP status will be recalculated.

- Dismissal and Return - students who are suspended academically or choose
not to attend because of SAP Failure will not be automatically eligible for financial
aid upon their return. Student must meet both qualitative and quantitative
standards of SAP. If below standards, a student must appeal or use means other
than financial aid for educational expenses. Absence does not restore eligibility
for financial aid. It remains the responsibility of the student to be knowledgeable
of their SAP standard when returning to school after dismissal or choosing not to
return because of SAP Failure.

«  Summer Term Courses - all hours attempted and completed in the summer
terms are treated as any other semester hours in determining SAP status. SAP
will be checked following the summer term as well.

« Audit Courses - students are not eligible to receive financial aid for audit
courses. Audited courses are not included in hours attempted or earned for SAP
determination.

« Students pursuing dual bachelor's/master's degrees - Students who are
pursuing dual degrees are subject to the maximum time frame rules but may be
reviewed on a case by case basis by the Office of Student Financial Aid.

The Office of Student Financial Aid reserves the right to review denied appeals,
cumulative GPA's and completion rates on a case by case basis.

Other Financial Services

Veterans' Benefits

The university is on the approved list of the Georgia State Approving Agency for the
training of veterans, disabled veterans, and the children and widows of deceased
veterans who are eligible for benefits under the G.I. Bill.

Students in training under the G.I. Bill are required to pay all fees as regular students,
since they are paid benefits directly through the Veterans Administration. KSU and the
VA do not have an agreement to process tuition/fee waivers; therefore, failure of the VA
to pay students in a timely manner does not eliminate or delay a student's financial
responsibility to Kennesaw State University. Each VA beneficiary should make financial
preparation for at least one semester because benefit checks are sometimes delayed.



Veterans receiving Vocational Rehabilitation benefits must contact the VA Regional
Office to be assigned a counselor to help with the application process. All other benefits
can be applied for on line at www.gibill.va.gov . Students in training under the G.1.
Vocational Rehabilitation progra m should check with the university Business Services
Office regarding the handling of their account for fees, supplies, etc.

Eligible veterans, children and widows of veterans must make application to their
regional Veterans Administration Office. Application forms are available at Kennesaw
State University in the Office of the Registrar. It is the student's responsibility to contact
the registrar's office at the time of acceptance to the university. Certain requirements
must be met before students may be certified for noncredit remedial courses for VA
payment purposes.

Students attending on the G.I. Bill are certified for VA benefits only for those courses
required in their particular programs of study. Courses taken for audit are not payable
by the VA. Such students must maintain Kennesaw State University standards for
academic performance. Those students who are academically dismissed from school
will have their benefits interrupted. Upon readmission and re-certification of benefits at
Kennesaw State University, the VA will decide if further benefits may be paid for
continuation of the program in which the academic deficiency occurred.

Current VA standards require that students attend class and that benefits be terminated
when the student has been suspended for academic or disciplinary reasons. (Since VA
regulations are subject to periodic change, it is the student's responsibility to keep up to
date on requirements for VA benefits while in attendance at Kennesaw State
University.)

Any veteran or dependent wishing to use the Gl Bill benefits must contact the VA
Coordinator. The office of the VA Coordinator is located in the Office of the Registrar.

Academic Policies Introduction

Student Responsibility

Students are expected to have read this section of the catalog and to be generally
familiar with academic rules. Students are expected to consult this section of the catalog
and follow the procedures that are outlined herein when the appropriate time in their
academic tenure approaches. For example, students who are within a year of
graduating should review the graduation section and comply with the time table for
petitioning to graduate.

In a pedagogical setting, students are expected to develop the ability to read and follow
instructions as part of their educational experience. Academic advisors are available to
help students interpret what they've read and to encourage appropriate actions.
However, it is the student's responsibility to ask questions when in doubt, and to seek
out information from official sources rather than to allow rumor to dictate actions.



Student Records

In accordance with the policy of the Board of Regents of the State of Georgia and under
the provisions of the Family Education Rights and Privacy Act of 1974 (FERPA),
Kennesaw State University maintains various educational records for each matriculating
student.

These records are considered confidential and will not be released for use outside the
institution without the written consent of the student. Exceptions as authorized by the
Act are noted below.

Program and Course Requirements

It should be noted that program and course requirements and university policies are
subject to change without advanced notice. Changes in policy and requirements
enacted by the Board of Regents take precedence over existing university policies and
requirements. The University will make reasonable efforts to accommodate students
affected by such changes, but reserves the right to determine where and to what extent
it will grant exceptions to new policies and requirements. In cases where courses are
deleted, students must substitute courses deemed acceptable by the faculty or chair
responsible for the degree program in question.

Directory Information

The items listed below are designated as "Directory Information" at Kennesaw State
University and may be released for any purpose at the discretion of Kennesaw State
University.

« student's name

« major field of study

« dates of attendance

« degrees awarded

« participation in officially recognized activities or sports
« weight and height of athletic participants

Directory information will be withheld if requested by the student. To withhold directory
information, the student must complete the Release of Directory Information form and
mail the request to the Office of the Registrar, 1000 Chastain Rd, MB #0116,
Kennesaw, GA 30144 or hand deliver the request to the Office of the Registrar located
in Kennesaw Hall or fax the request to 770.423.6541.

Students should consider very carefully the consequences of any decision to withhold
"Directory Information." Choosing the item "Student Confidentiality" will result in

the exclusion of all student record information, including student name/address from
printed materials (i.e. commencement program). Informing Kennesaw State University



not to release "Directory Information" means any future requests for such information
from non-institutional persons or organizations will be refused.

Student Email

The official means of communication between the university and students is
email. Students are responsible for information sent to their university email accounts.

Telecommunications Policies

The rules for use of all telecommunications equipment, including telephones, computer
and FAX equipment, are found on the KSU Web Site

at: http://its.kennesaw.edu/infosec/ or they can be reached from the KSU Intranet
Home Page by choosing the topic Issue Specific System Policies from the Computing
"Resources section.

Use of any of these facilities implies an understanding of and compliance with these
policies.

Academic Policies Registration Policies

All registration at Kennesaw State University is conducted over the web through Owl
Express. There are at least two registration periods - Registration and Final
Registration.

New undergraduate students may register as a part of an orientation group or during
final registration for the term. Continuing students may register during the registration
period in the preceding term or during the final registration period.

Final registration is for continuing students, new students and other students eligible to
register for the term. Any course adjustments (dropping and adding classes) should be
completed during this final registration period.

Waitlisting functionality will be available to students during registration, but its availability
will vary based on the length of registration.

NOTE: Specific dates can be found on the academic calendar located on the KSU
Registrar Web page, https://www.kennesaw.edu/registrar.

Registration Access

Access to registration will be granted by time tickets in Banner/Owl Express based on a
student's number of overall earned hours. The University may grant earlier access to
registration to certain students who have been approved by the University.



Eligible to Register - Defined

Students eligible to register must enroll during one semester during the year. If a
student is not enrolled three (3) terms or more (including summer), he/she must apply
for readmission through the Office of Undergraduate Admissions.

Holds on Registration

Holds may be placed on a student's registration in order to satisfy an obligation owed to
the university. Holds are displayed on the student's advising guide through Owl
Express. The most frequent holds are for a debt due to a parking ticket or library fine, or
a Required High School Curriculum (RHSC) deficiency. Failure to return equipment or
lab supplies may also result in a registration hold. Registration, transcript requests and
graduation cannot proceed unless a hold is removed.

Verification of Course Schedule

Students should verify their class schedule for each semester enrolled. No course
additions/deletions are permitted after Final Registration has ended. It is the student's
responsibility to verify their class schedule (including credit hours) on Owl Express for
accuracy.

Credit Hour

KSU's policy defines a credit hour as one hour (60 minutes) of classroom or direct
faculty instruction and one hour and 40 minutes of out-of-class student work each week
for 15 weeks in a semester [4]. This equates to a minimum of 750 minutes of class and
1,500 minutes of out-of-class academic engagement per semester credit hour. An
equivalent amount of work is required in educational activities that are out of the
classroom or do not include direct faculty instruction and equates to a minimum of three
hours of student engagement per week, per semester credit hour or a minimum of 2,250
minutes. These equivalencies are provided for use in online and hybrid courses. This
policy is published in the academic policies section of the undergraduate and graduate
catalogs and covers all courses regardless of type of course, term length, or delivery
mode.

Classification of Courses

Courses of instruction for degree credit in the curriculum of Kennesaw State University
will be divided into four categories: lower division, upper division, graduate and
doctorate. Lower division courses (typically regarded as freshman and sophomore level
courses) are numbered 1000-2999; upper division courses (typically regarded as junior
and senior level courses) are numbered 3000-4999; graduate courses are numbered
5000-7999; doctoral courses are numbered 8000-9999. Graduate courses are open



only to students accepted to graduate study. (Courses numbered below 1000 do not
count for degree credit but do count for determining fees and enrollment status.)

Full Time & Maximum Course Load

Full Time Course Load - For undergraduate students, twelve (12) semester hours is a
full-time load in determining such things as veteran status, financial aid, and insurance
eligibility. However, the usual load for a full-time undergraduate student is at least 15
semester credit hours in both fall and spring semesters. Since summer term is
approximately half the length of these semesters and the workload, therefore, twice as
heavy, KSU strongly recommends that students not attempt more than 12 hours of
credit during that term. Since 12 hours during the summer may be difficult due to the
short length of time, 9 hours may be more reasonable but does not count as a full-time
load. For graduate students, 9 semester hours is considered full-time.

Maximum Course Load - During the Fall and Spring semesters, a student may register
for up to 18 hours. The Registrar may approve up to 21 hours for students with an
institutional GPA of 3.5 or higher. Course loads above 21 hours must also have a
recommendation from the student's department chair.

During the Summer term, a student may register for up to 13 hours. The Registrar may
approve up to 15 hours for students with an institutional GPA of 3.5 or higher.

Students not in good academic standing will be limited to 13 hours during any term.
Course loads above 13 hours must have a recommendation from an academic advisor
or department chair that is made to the Registrar.

Auditing - Course Audits (V Grade)

Students at Kennesaw State University can request to Audit one or more courses in a
term for a V (Visited) grade. Courses that have an audit status carry the same
tuition/fees as those taken for credit. This grade will have no effect on a student's GPA
and cannot be changed to another grade in the future.

A student may choose to withdraw from a course for which an audit status has been
granted. However, this withdrawal is subject to the institutional withdrawal policy.

A student may choose to re-enroll in a course previously audited for a grade or for an
additional audit attempt. However, departments may choose to limit the number of
course attempts available to students.

If a student would like to audit a course, he/she should meet with his/her academic
advisor and complete an Audit request form. The completed form must be submitted to
the Registrar's office no later than the close of Final Registration for the term. Changes
in an audit status cannot be made after the close of Final Registration.



Prerequisites

Students should attempt to schedule courses that serve as prerequisites for advanced
study early in their academic career. Lower division course are designed to serve as
preparatory for upper division requirements.

First-Year Seminar or Learning Community Requirement

All first-year full-time students entering Kennesaw State Univeristy with fewer than 15
semester hours are required to complete a First-Year Seminar or join a Learning
Community and complete all courses that comprise it. This requirement must be
satisfied during a student's first term of enrollment at Kennesaw State

University. Students with 30 or more credit hours are not eligible to enroll in a First-
Year Seminar or a Learning Community. "First-Year Seminar" courses are: KSU 1101,
KSU 1111, KSU 1121, and KSU 1200.

Enrollment Classification

Undergraduate students will be classified based on the number of earned institutional
hours.

Freshman: 0 - 29 hours

e Sophomore: 30 - 59 hours

« Junior: 60 - 89 hours

« Senior: 90 hours or more

Tuition Classification

Students are responsible for registering for classes in the correct tuition classification
(in-state or out of state). If students seek to be classified as an in-state student (with a
resident tuition classification), he or she must provide verification of lawful presence in
the United States

Withdrawal from Classes

Students may withdraw from one or more courses any time before the last week of the
semester. Summer withdrawal dates vary according to the part of term in which the
student is enrolled. However, as of fall 2004, students will be allowed a maximum of
eight total withdrawals if they enter KSU as a freshman. Transfer students will be
allowed one withdrawal per fifteen credit hours attempted, for a maximum of eight.
Students who choose to pursue a second degree at KSU will be allowed two additional
withdrawals. Students who entered KSU before fall 2004 will be allowed one withdrawal
per fifteen credit hours attempted for a maximum of eight after the institution of this
policy. As part of the Kennesaw State University and Southern Polytechnic State



University Consolidation process, SPSU students will have eight withdrawals available
beginning Fall Semester 2015.

Students who exceed the maximum number of withdrawals will receive a grade of "WF"
for any subsequent withdrawals. To completely or partially withdraw from classes at
KSU, a student must withdraw online through Owl Express.

Students who officially withdraw from courses before the last day to withdraw without
academic penalty will receive a grade of "W" and receive no credit. Students who
officially withdraw after the last day to withdraw without academic penalty and before
the last week of the semester or who have exceeded the maximum number of
withdrawals will receive a grade of "WF," which will be counted as an "F" in the
calculation of their grade point average.

The only exceptions to these withdrawal regulations will be for instances involving
unusual circumstances, which must be fully documented. Students may appeal to the
Academic Standing Committee for consideration of unusual circumstances. Exact
withdrawal dates are published in the official academic calendar. Students who simply
stop attending classes without officially withdrawing usually are assigned failing grades.
Students will receive refunds only when they withdraw from ALL their classes and only
by the schedule outlined in the University System refund policy.

Military Withdrawals

Kennesaw State students who are called to active duty or who are deployed during the
term may be eligible for a military withdrawal. Students who withdraw for military
reasons will receive a WM grade in all courses and receive a refund of tuition and
mandatory fees and a pro rata refund of other fees. Students who would like to withdraw
for military reasons must submit a copy of their official orders to the Registrar's office.

Transient Authorization (for KSU Students) attending another
College/lnstitution

Students wishing to be transient students at another institution must submit a request to
the Office of the Registrar. Once the Registrar has determined that the student is either
currently enrolled or has been enrolled in KSU during the past calendar year, and the
student is not on academic probation, dismissal or suspension (learning support), then
the registrar will issue the appropriate transient letter for the student. The department
chair in the student's major must approve major courses taken as a transient student.
Students on disciplinary suspension or expulsion will not be issued transient letters.



Cross Registration - Atlanta Regional Consortium for Higher
Education (ARCHE)

Kennesaw State University is a member of the Atlanta Regional Consortium for Higher
Education, an association of colleges and universities in the Atlanta area offering a
combination of reciprocal academic services, such as cross registration, interlibrary
loans and visiting scholars program.

The cross registration program is available to students officially enrolled in Atlanta
Regional Consortium Institutions. This program is distinct from transient status in that it
is possible for a student to register for an approved course at any of the 20 consortium
schools and receive credit, while paying tuition costs to the home institution. The intent
is to allow qualified students to take course work in their area of study that is not
available on their own campus.

To be eligible to participate, the student must be in good standing and must have the
recommendation of the faculty advisor or department chair at the home institution.
Cross registration may be pursued only for courses not offered at the home institution
for the given term and is not recommended for students in their last semester before
graduation. Students who wish to enroll in courses at member institutions of the Atlanta
Regional Consortium should obtain a Cross-Registration form from the cross
registration coordinator in the Office of the Registrar. Check with the coordinator for
individual member college cross registration deadlines.

Member Colleges

Agnes Scott College

Brenau University

Clark Atlanta University

Clayton College & State University
Columbia Theological Seminary

Emory University

Georgia Gwinnett College

Georgia Institute of Technology
Georgia State University
Interdenominational Theological Center
Kennesaw State University

Mercer University of Atlanta

Morehouse College

Morehouse School of Medicine
Oglethorpe University

Savannah College of Art and Design - Atlanta
Spelman College

University of Georgia

University of West Georgia



Attendance Policy

Attendance in classes, laboratories and lectures is important. All students are expected
to attend these activities in accordance with their schedule of courses. The instructor
determines the attendance policy for each course. All instructors will provide the
students, at the beginning of each semester, a clear statement regarding their policies
in handling absences. Instructors will also be responsible for advising their students
regarding the academic consequences of absences.

Students must not be absent from announced quizzes, laboratory periods or final
examinations unless the reasons for the absences are acceptable to the instructors
concerned. Students should also understand that they are responsible for all material
covered during their absences and that they are responsible for the academic
consequences of the absences. Students who are absent because of their participation
in university-approved activities, such as field trips and extracurricular events, will be
permitted to make up the work missed during their absences.

Changing or Declaring Majors

Students who wish to declare or change his/her major or add/change their concentration
will need to request this through Owl Express, Student Records. The appropriate
academic department of the new major will address the request. The updated major will
appear on the Academic Transcript in Owl Express after the academic department has
approved the change. Some students may wish to change from a major to undeclared
status. In this case, they must contact the Student Success Services Office. These
services are also available on the web. Students should note that when changing
majors, there is a possibility that additional hours of course work beyond those required
for the completion of the original program may need to be taken. Students should
declare a major as soon as possible so that they can be assigned an advisor to help
them expedite their progress toward a degree and to help them in preparing for a
career.

Academic Policies Grading Policies

Grade Reports

Official grade reports are no longer mailed. They are available on the web. All grades
reflected are those submitted by the faculty members at the time of posting. Grade
reports, in addition to the official grades for that semester, contain a semester grade
point average, an institutional (previously adjusted GPA) grade point average when
required, and a cumulative (Regents) grade point average. For graduate students, a
semester GPA and a cumulative (Regents) GPA are issued.



Grading System

Issuance of grades and formulation of individual attendance policies are the prerogative
of the instructor. Faculty must provide feedback to students about their progress prior to
the last published day to withdraw without academic penalty. Grades are expected to
conform to those listed below. Any deviations must be approved by the Faculty Senate
and the Office of the Registrar.

The following are the final grades included in the determination of the scholastic grade
point average:

Final Grades Quality Points per Credit

Hour *

A excellent 4
B good 3
C satisfactory 2
D . passing, but less than 1
satisfactory

F failing 0
WF late withdrawal, failing 0

* Quality points are not awarded in learning support courses. These courses give
institutional credit only, not graduation credit)

Other Grades

The following grades may be listed on the transcript and are not used in grade point
average calculations:

The grade of "I" denotes an incomplete grade for the course, and will be awarded only
when the student has done satisfactory work up to the last two weeks of the semester,
but for nonacademic reasons beyond his/her control is unable to meet the full
requirements of the course. A grade of "I" must be removed (by completing the course
requirements) within one calendar year from the end of the semester in which the "I"
was originally assigned. In addition, should the student enroll in classes at KSU during
the calendar year, the grade of "I" must be removed by the end of the first semester of
enrollment during that calendar year. Upon completion of the course requirements
within the specified time limits, a final grade will be assigned on the basis of the
student's total performance. If the course requirements are not completed within the



specified time limits, then the "I" will be changed to an "F" (for a course which awards
letter grades of "A", "B", "C", "D", or "F") and the cumulative and adjusted grade point
average will be recalculated accordingly or the "I" will be changed to a "U" (for a
pass/fail course which awards a grade of "S" or "U"). An "I" cannot be removed by
reenrolling in the course.

An incomplete grade must be removed no later than the end of the student's next term
of enrollment or no later than one calendar year of non-enroliment-whichever comes
first.

The course requirements must be completed, as agreed upon between the student and
the faculty member. Upon completion of the course requirements, within the specified
time limits, a final grade will be assigned on the basis of the student's total performance.

If the student fails to complete the course requirements, then the "I" will be changed to
an "F". The "F" grade is assigned for a course which awards letter grades of "A", "B",
"C", "D", or "F") and the cumulative and institutional grade point average will be
recalculated accordingly or, the "I" will be changed to a "U" (for a pass/fail course which
awards a grade of "S" or "U").

IP- indicates "in progress" in a learning support course or where credit has not been
given in a course that requires a continuation of work beyond the term for which the
student signed up for the course (such as thesis). This symbol cannot be substituted for
an Incomplete Grade.

K- Indicates credit awarded for credit by examination including, but not limited to the
following:

« Advanced Placement (AP)

« College Level Examination Program (CLEP)

- International Baccalaureate (IB)

« DANTES (Subject Standardized Tests (DSST)
« Departmental Challenge Exams

« Prior Learning Assessment (portfolio review)

NR- indicates no grade was reported.

NA- Never Attended (for attendance verification)

S- indicates satisfactory completion of a credit course and is not included in the
calculation of the grade point average. The use of this grade is approved for thesis
hours, student teaching, clinical practicum, and internship. It also indicates
unsatisfactory completion of certain credit laboratory-type courses.

U- indicates unsatisfactory completion of a credit course and is not included in the
calculation of the grade point average. The use of this grade is approved for thesis



hours, student teaching, clinical practicum, and internship. It also indicates
unsatisfactory completion of certain credit laboratory-type courses.

V- indicates the student was given permission to audit the course. It is not included in
the calculation of the grade point average. Students may not transfer from audit to credit
status or vice versa. (Add CO-OP statement when received from Jill)

W- indicates the student was permitted to withdraw from the course without academic
penalty. A course in which a grade of "W" has been assigned will not be included in the
calculation of the student's grade point average.

WEF- indicates the student was permitted to withdraw from a course with the approval of
the registrar after the withdrawal date listed in the Semester Schedule of Classes. The
grade of "WF" is counted as an F in the calculation of the student's grade point average.

WM-indicates withdrawal for Military Reasons (permitted under Board of Regents policy
for military service refunds)

Directed Study

The following institutional regulations apply to directed study. Additional departmental
requirements may exist.

General restrictions:

« Content in the directed study will not substantially overlap an existing course in
the curriculum.

« A student may not carry more than three semester hours in a directed study per
semester.

« A maximum of ten semester hours of directed study may be used to satisfy
degree requirements with a maximum of three hours used as related studies
electives and a maximum of three hours used as free electives. The department
shall determine the maximum number of hours allowed within the major.

« A student must have an overall institutional GPA of at least 3.0 and a cumulative
GPA in the major of at least 3.0 in order to be eligible for a directed study.

Any student wishing to do a directed study must obtain an approval form from his/her
advisor and complete a Directed Study Form, which goes to the Registrar's office.

Grade Point Average (GPA)

Kennesaw State University uses a 4.00 grade point average system, calculated to and
truncated at two significant digits. (BOR Policy Manual 3.5.1) The grade point average
or GPA is calculated by dividing the total quality points earned, by the total number of
hours of credit for which grades have been assigned, excluding courses in learning
support (0989, 0998, 0999).



* Cumulative (Regents) Grade Point Average
Kennesaw State University calculates a cumulative GPA, by dividing the total
number of hours in which a grade of A, B, C, D, F or WF has been received into
the number of quality points earned on those hours. Institutional credit (such
learning support courses and courses taken to satisfy required high school
deficiencies, etc.) will not be included in this GPA. (BOR Policy manual 3.5.1.2)
* Grade Point Average
Kennesaw State University calculates a cumulative GPA, by dividing the total
number of hours in which a grade of A, B, C, D, F or WF has been received into
the number of quality points earned on those hours. Institutional credit (such
learning support courses and courses taken to satisfy required high school
deficiencies, etc.) will not be included in this GPA. (BOR Policy manual 3.5.1.2)
* Semester Grade Point Average (SGPA)
Kennesaw State University calculates a semester grade point average (SGPA)
similarly each semester for courses attempted that semester. This SGPA
becomes particularly significant for students on academic probation who must
maintain a 2.0 SGPA to avoid academic dismissal.
* Institutional GPA (previously known as Adjusted GPA)
The institutional GPA will be used as the primary, overall GPA. Transfer
credit/grades will not be used in calculating the institutional GPA. The
institutional term GPA will be used to determine semester honors and academic
standing at the end of the term. This GPA is previously known as the adjusted
GPA at KSU.

Grade Changes

Errors in grades must be reported to the Office of the Registrar immediately. In general,
no grade changes will be made after the end of the next semester after the grade was
assigned, except with the approval of the Academic Standing Committee. In general,
the Academic Standing Committee will not consider requests for grade changes beyond
one year from the end of the semester in which the grade was assigned. A petition for a
grade change will not be accepted after the date of graduation.

Grade Appeals

Grade appeal will follow the level of the course. Students' rights to grade appeals are
defined in the university catalog. A key element in the grade appeal procedure is the
faculty member's responsibility to publish a specific grading policy for each of his/her
classes. Specifically, the grade appeal procedure states: "Each faculty member must
specify his/her grading policy, at the first of the semester. He/she may change his/her
grading policy for cause after that time, but he/she must do so uniformly, with ample
notification to students, if at all possible."

Note that failure to publish the grading policy would mean that a faculty member would
have great difficulty in sustaining his/her assigned grade if a student appealed with



anything but a frivolous or irresponsible basis for his/her charge. The grading policy
should be quite specific and should be distributed to each class in written form. Some
departments may also require faculty members to file grading policy statements in the
departmental office. Because the student can submit a grade appeal to the Department
Chair within 20 business days after the first day of classes of the next academic term
after the academic term in which the final grade was awarded to the student (see Grade
Appeals Procedure, section B), it is strongly recommended that instructors retain any
student papers, tests, projects, or other materials not returned to the student for 70 days
after the end of a semester or if an appeal is filed until the appeal is resolved. Refer to
the following section for specific grade appeal procedures.

Grade Appeal Procedure

Kennesaw State University is committed to treating students fairly in the grading
process. Students may appeal a final grade that they receive in a course, but interim
grades or grades on specific assignments are not appealable. Any such appeal must be
based on an allegation that the faculty member has violated his/her stated grading
policy or that the grade was a result of discrimination or retaliation. The student has the
burden of proving these allegations. All formal appeals under these procedures will be
based only on the written record.

« Informal: Students are encouraged to discuss concerns and disputes over final
course grades with the faculty member, prior to filing a formal grade appeal, in an
effort to understand the basis of his/her grade. Faculty are encouraged to be
available to students for such discussion regarding grades so that if possible,
grade disputes can be resolved informally.

« Formal: In situations where such informal resolution does not occur or is not
successful, the student may appeal the final course grade to the Department
Chair. The appeal must be in writing and describe the precise basis for the
appeal. Any pertinent information must be submitted with the appeal in order to
be considered in this or subsequent appeals. The appeal must be submitted
within 20 business days after the first day of classes of the next academic term
(fall, spring, summer [or any other term]) after the academic term in which the
final grade was awarded to the student. The Chair will invite the faculty member
whose grade is appealed to provide a written response to the student's appeal
statement. The Department Chair (or the Chair's designee) will review the
allegations and conduct any additional fact finding as needed and will provide a
decision in writing to the student, within 20 business days of the receipt of the
complaint in the Department. The Chair's written decision will specifically address
the relevant issues raised by the student. In preparing the written decision, the
Chair shall consult with the EEO officer or the Chief Diversity Officer if there is an
allegation by the student that discrimination or retaliation had an impact on the
grade that was awarded.

« The student may appeal the Department Chair's decision within 20 business
days of being notified of the Chair's decision. Such appeal will be made, in
writing, to the Dean of the College in which the Department is located. At the



Dean's discretion, the Dean can appoint an advisory panel, consisting of two (2)
faculty members from outside the department where the grade was awarded and
one (1) student to review the written documentation and make a recommendation
to the Dean. The advisory panel may invite the student and the faculty member
who awarded the grade to meet with the panel to share each party's position on
the grade dispute. The panel will provide a written recommendation to the Dean
within ten (10) business days of the receipt of the appeal. The Dean will issue a
decision to the student, in writing, within ten (10) business days of the receipt of
the report from the advisory panel or within twenty (20) business days of the
receipt of the written complaint from the student if no panel was appointed.

« The student may appeal the Dean's decision to the Provost, in writing, within
twenty (20) business days of being notified of the Dean's decision. [However, if it
is a graduate course, the student will direct this written appeal to the Graduate
Dean, and the Graduate Dean will issue a decision to the student, in writing,
within twenty (20) business days of receiving the appeal. Within twenty (20) days
of that decision, the student may then appeal to the Provost as is described in
this section]. The Provost, will issue a decision to the student, in writing within
twenty (20) business days of receiving the appeal.

« The Provost's decision is final, and decisions regarding grades may not be
appealed to the Board of Regents (BOR Policy 4.7.1).

« Nothing in this grade appeals process prohibits the parties from settling this
matter at any stage. However, any attempt to settle the matter through mediation
does not affect time deadlines for this grade appeals process.

Semester Honors

Dean's List

An undergraduate student is eligible for the Dean's list at the end of the term if he/she
has been enrolled in at least 9 credit hours awarding letter grades (A-D and F) and
earns a grade point average of at least 3.5 (but less than 4.0). (Please note that
learning support courses are not included in the GPA calculations for the term.)

President's List

An undergraduate student is eligible for the President's list at the end of the term if
he/she has been enrolled in at least 9 credit hours awarding letter grades (A-D and F)
and earns a grade point average of 4.0.(Please note that learning support courses are
not included in the GPA calculations for the term.)

(Suggested: University Academic Standing section and then another section for
program GPAs OR add clarifying statement for gated program GPAs.)



Academic Standing

Good Standing

An undergraduate student is in good standing when he/she has an institutional GPA of
2.00 or higher.

Academic Probation

A student will be placed on academic probation at the end of any semester or summer
term in which his/her institutional grade point average (IGPA) falls below 2.0. Students
may remove themselves from academic probation by raising their institutional GPA to at
least 2.0.

Academic Dismissal
A student on academic probation will be dismissed for any one of the following reasons:

« He/she fails to maintain a 2.0 grade point average for courses attempted in any
semester or summer term.

« He/she fails to remove himself/herself from academic probation after completing
three consecutive terms of attendance.

A student who is dismissed is not in good academic standing at KSU and is not eligible
for immediate readmission

Readmission to the University after Dismissal

« After the first dismissal, a student may be considered for readmission after an
absence of one semester or summer term. Dismissed students must reapply
through the Office of Undergraduate Admissions for admission prior to posted
deadlines.

« After the second dismissal, a student may be considered for readmission after an
absence of one calendar year from the end of the semester or summer term in
which the second dismissal occurred. Dismissed students must reapply through
the office of Undergraduate Admissions for admission prior to posted deadlines.

« After the third dismissal, the student will be academically dismissed and will no
longer be eligible for readmission.

Any exceptions to this policy must be appealed and approved by the Academic
Standing Committee.



Repeated Course Policy

When undergraduate courses taken at Kennesaw State University are repeated at
Kennesaw State University with a higher grade, the highest grade received will be
counted in the institutional GPA (previously adjusted GPA) calculations. The student's
permanent record and cumulative (Regents) grade point average will retain all course
attempts and grades.

Academic Renewal

Undergraduate students who have been readmitted after a period of absence of three
calendar years or longer are eligible for academic renewal, provided they have not
attended any post-secondary school during the five years. The institutional GPA may be
restarted by petitioning the Registrar for an academic renewal (previously academic
fresh start). This provision allows degree-seeking students who earlier experienced
academic difficulty to make a fresh start and have one final opportunity to earn a
degree.

The institutional GPA (previously adjusted GPA) will be used to determine academic
standing (probation or dismissal) and eligibility for program admission. The institutional
GPA will also be used to determine eligibility for graduation and eligibility for honors, but
with some restrictions. To graduate, students must have at least a 2.0 institutional GPA
and at least 30 earned hours of credit for KSU course work not excluded because of
repeated courses or "academic renewal" status. If the student has fewer than 30 earned
hours of credit for non-excluded KSU course work, he/she must have a 2.0 cumulative
grade point average.

To receive honors at graduation, "academic renewal" students must have at least 60
earned hours of credit at KSU after the "academic renewal" status was granted. In
addition, for honors, students who have repeated courses must have at least 60 earned
hours of credit at KSU after the hours for the repeated courses have been excluded.

(BOR policymanual/section3/policy/C340/#p3.5.3_grade_point_average_upon_acad
emic_renewal)

Academic Renewal for Second Degree

A student who returns to KSU for a second KSU undergraduate degree may have
his/her Adjusted GPA restarted at the time of re-entry. In order to restart the AGPA,
students must petition the Office of the Registrar within three semesters after re-
enrollment or one calendar year, whichever comes first. A student can be granted
Academic Renewal for Second Degree status only one time.



Academic Policies Transfer Policies

Transfer Evaluations

When a transfer student is fully accepted to Kennesaw State University, the Office of
Admissions notifies the Office of the Registrar that a transcript has been received.
Transcripts are evaluated in the order they are received from the Office of Admissions
and are completed on average within 2-3 weeks. Once completed, an evaluation
confirmation notice is emailed to the student and transfer credits are viewable on the
Owl Express transcript. DegreeWorks may be used to determine placement of transfer
courses to the degree and facilitate academic advising. Copies of transcripts from other
universities cannot be reissued to the student.

Military Transfer Credit Policy

Military Transfer Credit may be awarded for undergraduate students accepted to
Kennesaw State University Fall 2012 or later that have served in the U.S. Military and
who desire to have their military experience considered for transfer credit. Students may
have the option of accepting or declining up to 12 semester hours of undergraduate
elective transfer credits toward a degree program, if applicable. Students must submit
official JST transcripts to the Office of the Registrar, Graduation Audit and Transfer
Evaluation Services (G.A.T.E.S.).

Kennesaw State University limits academic residency for active-duty servicemembers
(including Reservists and National Guardsmen) to no more than twenty-five percent of
the degree requirements for all undergraduate degrees. Active-duty servicemembers
can satisfy academic residency requirements at any time during their program of study,
specifically avoiding any final year or final semester residency requirement, subject to
stated requirements in specific course areas such as majors.

Kennesaw State University has been approved as a designated member of the
Servicemembers Opportunity Colleges Consortium (SOC). As a member of the SOC
Consortium, Kennesaw State University affirms its commitment to fair, equitable, and
effective policies and practices that recognize and deal with the special conditions faced
by military students who want to obtain a college education.

SOC was created in 1972 to provide educational opportunities to servicemembers who,
because they frequently moved from place to place, had trouble completing college
degrees. SOC functions in cooperation with 15 higher education associations, the
Department of Defense, and Active and Reserve Components of the Military Services to
expand and improve voluntary postsecondary education opportunities for
servicemembers worldwide. SOC is funded by the Department of Defense (DoD)
through a contract with the American Association of State Colleges and Universities
(AASCU). The contract is managed for DoD by the Defense Activity for Non-Traditional
Education Support (DANTES).



Credit by Exam

There is no limit for the amount of credit by exam hours a student may receive. Credit
by Exam hours are not applied toward institutional graduation residency requirements
and they are not calculated in the graduation GPA. A maximum of 24 hours of IB credit
is accepted"(USG Policy).

Credit may not be granted for departmental exams if credit for the same course may be
granted by a CLEP exam. Credit by exam may not be awarded for a course previously
failed or audited.

Official score reports for AP, IB, CLEP and DSST must be sent from the testing agency
to Kennesaw State University to be considered for credit.

Students are required to meet all residency requirements.

Institutional Examination for Advanced Standing

Students who offer satisfactory evidence may receive credit for a course by an
examination for advanced standing. If the examination is passed, the students will
receive the appropriate college credit, which will not be included in the calculation of the
grade point average.

Requests for institutional advanced standing examinations should be initiated with the
department chair responsible for the course in question and must be approved by the
registrar.

Forms are available in the Office of the Registrar. Approval of these requests will be
subject to the following criteria:

« Authorization will not be given for a course under any of the following
circumstances:
o If the student has previously audited the course.
o If the student has previously scheduled and failed the course.
o If the student has previously scheduled the course, but has withdrawn
after the first two calendar weeks from the day the semester begins.
If the student is currently enrolled in the course.
If the course is either a prerequisite or an introduction to a course already
completed. (This provision does not apply to skill courses such as physical
education or music, for example.)
o If the course may be granted credit by a CLEP exam.
« Credit earned by institutional advanced standing examination may be used
neither to satisfy residency requirements nor to satisfy more than one-half of the
major-field or minor-field requirements in a program of study.



« A passing grade for an institutional advanced standing examination is a grade of
75 percent or higher for a lower-division course and a grade of 80 percent or
higher for an upper-division course.

+ A fee of $60 will be assessed for each institutional advanced standing
examination attempted; no course may be attempted more than once.

« A student must be admitted to the university at the time of application for
advanced standing and must be enrolled in the university to receive credit for a
course by advanced standing examination.

College Level Examination Program (CLEP) for Advanced Standing

Students with business, military or professional experience are eligible to take
standardized examinations in a number of areas to earn credit for certain specific
courses, provided a minimum score is attained on the tests. Credit earned will be
recorded on the student's permanent record. For specific information concerning subject
areas in which tests are available, the cost and minimum score required for credit and
dates tests will be given, contact Student Success Services Office (SSS).

Advance Placement (AP)

Kennesaw State University honors Advance Placement (AP) credit for certain classes in
which an equivalent is offered and for which the required grade is achieved. For details
on the scores required and course equivalencies, contact the Office of the Registrar.

International Baccalaureate (IB)

Kennesaw State University honors International Baccalaureate (IB) credit for certain
classes in which an equivalent is offered and for which the required grade is achieved.
A maximum of 24 semester hours of credit may be awarded for International
Baccalaureate classes. For details on the scores required and course equivalencies.

Substitutions

Students with advanced standing credits or transfer credits for courses similar to those
required in the General Education Program may be permitted to satisfy KSU's
requirements through approved course substitutions. Students seeking such
substitutions should contact the department chair of the respective course discipline.

Transferring Core Credits to KSU

Students transferring to KSU from another USG institution may take advantage of the
following policy by completing the General Education Program. Students successfully
completing a course in one institution's Areas A-E will receive full credit in Areas A-E for
the course upon transfer to another USG institution as long as the following conditions
are met:



« The course is within the Area hours limitations of either the sending institution or
the receiving institution and
« The student does not change from a non-science major to a science major

Please note that additional courses may be required if they are prerequisites to major
courses. Area F (lower division major) courses require a grade of "C" or better. Once
the transfer evaluation has been completed, refer to DegreeWorks in Owl Express to
determine how transfer credit is applied to a particular program of study.

Transferring Core Credits to Another USG Institution

Students transferring from KSU to another USG institution may take advantage of the
following policy by completing the General Education Program. Students successfully
completing a course in one institution's Areas A-E will receive full credit in Areas A-E for
the course upon transfer to another USG institution as long as the following conditions
are met:

« The course is within the Area hours limitations of either the sending institution or
the receiving institution and
« The student does not change from a non-science major to a science major

Consult the transfer evaluation office at the receiving institution for specific transfer
equivalencies.

Note: The following information is from the CIC approved "Transfer Credit Policies
Document" - IF and Where should it be placed?

Accreditation/Transfer Credit Practice

Transfer Credit is awarded from institutions holding Regional Accreditation status.
Credit may be accepted for alternative accrediting bodies specifically recognized by
AACRAO as long as the acceptance practice is reported as "AG" (generally accepted)
by the flagship institution of that state.

TCSG

Credit will be accepted from TCSG institutions in observance of USG/TCSG transfer
policy. Additionally, credit may be accepted for courses in SACS approved programs at
the specific TCSG institution. Credit transferable from one TCSG institution will apply as
transfer credit from all TCSG institutions.

International Transfer Credit Practice

International transcripts must be evaluated and endorsed/certified/accredited by an
evaluation agency. - The evaluation agency must be a current member of the National



Association of Credential Evaluation Services (NACES). A course-by-course evaluation
is required.

« For transfer credit evaluations, international course descriptions must have been
translated by a recognized translation service and certified as a true and correct
translation.

Grade accepted

(Provided that native and transfer students are treated equally, institutions may impose
additional reasonable expectations, such as a grade of "C" in Area A-F courses)

Transfer policy for all students

Transfer credit will be awarded for course work with a minimum grade of "D" except for
ENGL 1101 & ENGL 1102, which require a minimum grade of "C." Additionally, unless
noted in the catalog, a minimum grade of "C" is required for major-related courses
and/or prerequisites to major courses.

Credit Evaluator

Core Courses

Transfer credit evaluations of the core curriculum are determined by the Registrar
transfer evaluation staff in collaboration with academic departments. Transfer credit
evaluations must adhere to USG transfer policies, reciprocity agreements, and other
approved articulation agreements.

Major related courses

Transfer credit evaluations for the major-related coursework are determined in
collaboration with academic departments.

Academic Policies Graduation Policies and Procedures

Petition to Graduate

Undergraduate students should submit a formal petition for the degree through the
online petition process no later than the published deadline and pay the graduation fee.
Login to Owl Express; select Registration and Student Records tab; select Petition to
Graduate. Once submitted, the graduation petition process will initiate a petition fee
assessment and a review of the student's academic record to determine eligibility
toward the degree. Expect up to eight weeks for a completed degree audit. Petition
status changes are viewable at the Display Petition Status link in Owl Express, and the
student will be prompted by email to view status changes in addition to essential audit



results and graduation policies. A student may request in absentia status by writing to
the Registrar prior to the graduation exercises.

Graduation Petition Acceptance Petition Deadline

Summer Semester January 1 April 10

Fall Semester April 1 July 1

Spring Semester August 1 of previous year November 1 of previous year

It should be noted that program and course requirements and university policies are
subject to change without advanced notice. Changes in policy and requirements
enacted by the Board of Regents take precedence over existing university policies and
requirements. The University will make reasonable efforts to accommodate students
affected by such changes, but reserves the right to determine where and to what extent
it will grant exceptions to new policies and requirements. In cases where courses are
deleted, students must substitute courses deemed acceptable by the faculty or chair
responsible for the degree program in question.

Other Degree Requirements

« The Student must pay all required fees, fines and other financial obligations to
KSU prior to receiving his/her diploma and/or other services. Students with a
balance may have a HOLD placed on their account until balance is paid.

« Satisfy BOR Core Overlay requirements regarding Critical Thinking, United
States Perspectives and Global Perspectives.

- Satisfy State Legislative requirements regarding Georgia History, Georgia
Constitution, Untied States History and United States Constitution.

In all instances, meeting the requirements for graduation is the responsibility of the
student.

Catalog for Graduation Evaluation

Each student should meet with his/her academic advisor or departmental representative
to determine the appropriate catalog to be used for academic advisement and for
evaluation of graduation requirements. Catalog selection applies only to the course
requirements of that catalog; all other academic procedures and graduation
requirements must be satisfied according to regulations in effect at the time of
graduation.



A student may elect to be evaluated for graduation from any catalog in effect during the
time he or she has been enrolled, provided that enrollment has been continuous. If a
student changes majors, he/she will be evaluated for graduation using the catalog in
effect at the time of the change, or any catalog in effect during subsequent periods of
continuous enroliment.

Students readmitted will be evaluated for graduation from the catalog in effect at the
time of readmission or reinstatement, or any catalog in effect during subsequent periods
of continuous enrollment.

Age of Credit

Courses, in general, have no limit imposed on the age of credit. However, each
department may elect to restrict the age of courses applied to a specific degree
program.

Deficiencies

A student who has received a grade of "I, "IP", "F" or "WF" in a course has a deficiency
in the course. A student whose final grade is "F" or "WF" has a failure in that course.
The student should repeat and pass the course in residence at Kennesaw State
University before credit will be allowed. Repeating the course does not remove the "F"
or "WF" from the total cumulative average.

A student who has otherwise completed all of the requirements for graduation and who
has earned an incomplete in a course scheduled during the final semester in residence
may remove the incomplete at the convenience of the department of instruction
concerned.

Duplicate Courses or Dual Credit

If a student has two courses that are so similar as to be considered the same, he/she
may only use one to meet program of study degree requirements. Only one course
may be counted as hours earned, and only one course may be used for graduation
purposes.

Grade Point Average for Graduation

« Each student must have a minimum institutional Grade Point Average (GPA) of
2.0 for graduation. Specific degree programs may have higher requirements.

« Complete all required General Education courses; ENGL 1101 AND ENGL 102
require a grade of "C" or higher (or equivalents, if a transfer student).

« Complete the chosen program of study with the grade of "C" or better in all
courses listed under the major, including those listed as Lower Division Major
Requirements.



« Complete a minimum of 123 semester hours. Specific degree programs may
require additional hours. A minimum institutional grade point average of 2.0 on
all course work attempted at KSU is required. No course may be counted more
than one time in meeting the total credit hours required for the degree.

« Have at least a 2.0 institutional grade point average with at least 30 hours of
credit for KSU coursework not excluded because of repeated courses or "fresh
start" status. If the student has fewer than 30 earned hours of credit for non-
excluded KSU coursework, he/she must have a 2.0 cumulative grade point
average.

Degree Program Hours

Baccalaureate degrees consist of a minimum of 120 semester hours, exclusive of the
university-wide requirements (WELL 1000 and the first-year seminar/learning
community). Exceptions to the maximum degree length requirements have been made
with the approval of the Board of Regents. A baccalaureate degree program requires at
least 24 semester hours of upper division courses in the major field to be completed at
KSU, and at least 39 semester hours of upper division work overall are required for the
degree.

State Legislative Requirements

Undergraduate students will cannot graduate or receive a degree without successfully
completing course work or passing a satisfactory examination on the history of the
United Stated and the history of Georgia and the provisions and principles of the United
States and the Constitution of Georgia.

HIST 2112 or HIST 2111 with a grade of "D" or better satisfies legislative requirements
for US & GA History provided an emphasis in US and GA content is evident; POLS
1101 with a grade of "D" or better satisfied US & GA Constitution provided an emphasis
in US and GA government content is evident. An exemption exam is required for
students with transfer credit that do not meet the aforementioned standards.

Core Overlay Requirements

Kennesaw State University will comply with the USG Academic Affairs Policy 2.4.3 and
require that undergraduate students meet overlay requirements regarding Critical
Thinking, Global Perspectives and US Perspectives. This requirement is for
undergraduate students who began at any University System of Georgia (USG)
institution Fall Semester 2012 or later.

Core Curriculum Requirement

Kennesaw State University will develop a policy to comply with BOR Academic Affairs
Handbook policy 2.4.4 which requires that new students complete AREA A prior to
reaching a specified number of hours.



ENGL 1101 and 1102: The Campus Writing Requirement

At Kennesaw State University ENGL 1101 and ENGL 1102 (English Composition | & II)
are required for all undergraduate degrees. A grade of "C" or better is required for
ENGL 1101 and ENGL 1102.

Residency Requirements

Complete at least 30 semester hours in residence at Kennesaw State (Coles College of
Business requires 33 hours). "In residence" is defined as courses for which a student
has registered at KSU. Note: Individual departments may have higher

requirements. Courses for which the student registers at KSU, including cross-
registration, are considered to be "in residence". Coursework completed as a transient
student at another institution, transfer credit, credit by examination (including CLEP, AP,
IB, etc. are not considered to be in residence.

Graduation with Honors

An institutional grade point average of at least 3.5 is required for students to graduate
cum laude, 3.7 to graduate magna cum laude and 3.9 to graduate summa cum laude
from a baccalaureate program. Graduation with honor requires that students earn at
least 60 semester credit hours in residence at Kennesaw State University for the
bachelor's degree.

To receive honors at graduation, "second degree" and "fresh start" students must have
at least 60 earned hours of credit at KSU after the "second degree" or "fresh start"
status was granted. In addition, for honors, students who have repeated courses must
have at least 60 earned hours of credit at KSU after the hours for the repeated courses
have been excluded.

Dual Majors (or Double Majors)
Students are eligible for two majors under the same degree program when:

« All of the requirements for two KSU majors are satisfied, including all residency
and institutional requirements for each major; and

« The second major contains at least 21 semester hours of upper division course
work beyond the courses required for the students first major and general
education requirements.

An example of a dual major would be a Bachelor of Science with a major in
mathematics and physics.



Dual Degree

Students are eligible for two degrees at the same time when:

All of the requirements for two KSU degree programs are satisfied, including all
residency and institutional requirements for each major; and

The second degree contains at least 21 semester hours of upper division course
work beyond the courses required for the student's first major and general
education requirements.

An example of a dual degree would be a Bachelor of Science and a Bachelor of Arts
Degrees.

Second Bachelor's Degrees

Students who have earned a baccalaureate degree from an institution regionally
accredited by the Commission on Colleges may obtain a second baccalaureate degree
from KSU by satisfying the following requirements:

Meet all major requirements listed for the chosen program of study.

Complete the Georgia Legislative history and Constitution requirements.

Earn at least 30 semester hours in residence at Kennesaw State University. If the
first baccalaureate degree was earned at Kennesaw State University, these 30
hours must be in excess of any hours used towards the first baccalaureate
degree.

Complete (for students with majors in the Bagwell College of Education) the
lower division major requirement courses in Education.

Certificate Programs

Students admitted to a certificate program may apply the courses completed for
the certificate toward a degree program if they are accepted to a degree
program.

Students admitted to a degree program may be awarded a related certificate
based on completion of the courses in the certificate program provided they also
apply for the certificate.

Students who wish to apply for a certificate should contact their academic
department of the Office of the Registrar for instructions on how to proceed.

Minor Requirements

A minor program is a prescribed area of academic study consisting of 15-18
semester hours, at least 12 of which must be non-duplicative outside the major's
primary discipline and beyond the courses required for the student's major and
general education requirements.



« At least nine of the required hours must be at the upper-division level

« The prescribed courses for a minor may be taken from one or more academic
disciplines. Courses taken in Core Area F (lower division major requirements)
may be counted as coursework in the minor.

« Courses taken to satisfy Core Areas A through E (general education) may not be
counted as coursework in the minor

« Students must earn a grade of at least "C" in all course work applicable to a
formal minor

« When a student's major and minor programs require the same courses, the credit
hours for some of those courses may be counted toward both the major and
minor. However, at least 12 hours of minor must be non-duplicative with course
requirements in the major.

« Atleast 6 hours of the upper division hours must be earned in residence at KSU.

In order to graduate with a formal minor that will be noted on the student's permanent
record, the student must complete the requirements noted above and submit to the
Office of the Registrar a completed and approved "Declaration of Formal Minor" form
along with the student's formal petition to graduate.

Academic Policies Other Policies

Learning Support Standing

Grades received in learning support courses (0989, 00998, 0999) are not included in
the calculation of a student's grade point average (adjusted or cumulative). Failing
grades in these courses will be considered for the purpose of determining satisfactory
progress.

Learning Support Attempts and Exit

An attempt is defined as an institutional credit course in which a student receives any
grade or symbol except "W" or "WM."

A. If students do not complete requirements for Foundations-level English or
mathematics in two attempts, they will be suspended for a calendar year.
Suspended students may be considered for readmission before the end of one
year if they can provide evidence that they have taken measures to improve their
skills.

B. Students who have been suspended from the institution without completing
Learning Support requirements may complete their Learning Support
requirements and additional collegiate-level work at SACSCOC-accredited TCSG
institutions during the year of suspension.

C. There are no limits on attempts in corequisite Learning Support courses.
However, students who have accumulated a maximum of 30 semester hours of
college-level credit and have not successfully completed required Learning



Support courses may enroll only in Learning Support courses until requirements
are successfully completed. Students with transfer credit or credit earned in a
certificate or prior degree program who are required to take Learning Support
courses for their current degree objectives may earn up to 30 additional hours of
college-level credit. After earning the additional hours, such students may enroll
in Learning Support courses only.

D. Students will exit Learning Support by successfully passing (as defined by the
Institution) the corresponding Area A collegiate-level course.

Students engaged in degree-credit courses before the completion of their learning
support requirements will be subject to the requirements of satisfactory scholarship in
both types of courses simultaneously. Once the learning support requirements are met,
a student's academic standing will be judged solely on the basis of his or her adjusted
grade point average for degree credit courses.

Mathematics Advisement and Placement Test (MAPT)

Students who are not required to take the mathematics COMPASS test for the Learning
Support Program should take the Mathematics Advisement and Placement Test
(MAPT). The MAPT helps students decide which credit mathematics course to take first.
This is an online test that students should take before orientation and advisement.
Details are at http://placement.kennesaw.edu.

Statement of Student Rights and Responsibilities

Preface

Students of Kennesaw State University are entitled to an environment that is conducive
to learning and individual growth. To this end, students enrolling at Kennesaw State
University assume a responsibility to abide by the policies and regulations expressed in
this section. By doing so, students may fulfill their responsibilities and enjoy the exercise
of their own rights while also respecting the rights of others.

KSU Student Media Policy

KSU Student Media and the student press are valuable aids in establishing and
maintaining an atmosphere of free and responsible discussion and of intellectual
exploration on the campus. They are a means of bringing student concerns to the
attention of the faculty and institutional authorities and of formulating opinions on
various issues on the campus and in the world at large. In response to the editorial
responsibility of students, the University must provide sufficient editorial freedom and
sufficient financial autonomy for the student media to maintain their integrity of purpose
as vehicles for free inquiry and free expression in an academic community. KSU
Student Media are designated public forums. Student editors and managers have the



authority to make all content decisions without censorship or advance

approval. Institutional authorities, in consultation with students and faculty, have a
responsibility to provide written clarification of the role of student media/publications, the
standards to be used in their evaluation, and the limitations on external control of their
operation. At the same time, the editorial freedom of student editors and managers
entail corollary responsibilities to be governed by the canons of responsible journalism,
such as avoidance of libel, indecency, undocumented allegations, attacks on personal
integrity, and the techniques of harassment and innuendo. As safeguards for the
editorial freedom of student media, the following provisions are necessary:

* The student press should be free of censorship and advance approval of copy,
and its editors and managers should be free to develop their own editorial
policies and news coverage.

* Editors and managers of student media should be protected from arbitrary
suspension and removal because of student, faculty, administrative or public
disapproval of editorial policy or content. Only for proper and stated causes
should editors and managers be subject to removal and then by orderly and
prescribed procedures. The agency responsible for the appointment of editors
should be the agency responsible for their removal.

* All college published, broadcast and financed student media should explicitly
state on the editorial page and broadcasts that opinions expressed are not
necessarily those of Kennesaw State University or the student body.

For complete policies concerning KSU Student Media, contact Ed Bonza (Advisor) and
Associate Director of the Department of Student Life) at 470-578-3083.

KSU Freedom of Assembly and Expression Policy

Kennesaw State University recognizes and upholds First Amendment rights of Freedom
of Speech and Assembly. Demonstrations and assemblies can be valid expression for
dissenting opinions provided they do not disrupt academic and administrative functions
of the institution. The opinions expressed by organizations, groups or individuals using
Kennesaw State University's facilities do not necessarily reflect the position of
Kennesaw State University. Kennesaw State University affirms its commitment to the
freedom of speech, assembly and expression even though the language or ideas of
those seeking a venue for free expression may contradict university ideals and policies
or the personal views of university employees and students. The institution expects
members of the faculty, staff, student body and community to refrain from and
discourage behaviors that threaten the rights, freedoms and respect every individual
deserves. The following administrative procedures and guidelines are intended to
support the rights and freedoms of individuals and to clarify the duties and
responsibilities expected of faculty, staff, students, student organizations and visitors.
Scope - This policy shall apply to all non-commercial speech on the Kennesaw State
University campus and other KSU facilities. (Commercial speech is regulated by the
campus solicitation policies.) Any visiting person or group who desires to use the
campus for an assembly or expression event must submit a completed Freedom of



Assembly and Expression Policy & Request Form at least five business days in
advance of the event. Request forms are only available online at ksustudent.com. This
form must be authorized by the Director of the Department of Student Life or his/her
designee and approved by the Vice President for Student Success. Upon approval of a
request, applicants must agree to the guidelines and provisions:

Kennesaw State University has designated locations for assemblies,
demonstrations and protest activities. Applicants must use the marked area for
the purpose of the activity. KSU neither encourages or discourages, or otherwise
endorses, these activities and protected forms of expression.

These activities may be conducted Mondays, Wednesdays, or Fridays from
10:00 to 11:30 AM with the exception of the first week of classes each semester,
Homecoming Week, KSU Day and final exam week of each semester.
Individuals or groups are limited to three scheduled activities per month so that
opportunities are available for other applicants to use the area. Requests are
handled on a first-come, first-serve basis. Once scheduled, if you cannot use the
space, please cancel at least by the day before the scheduled date.

All participants must stay within the marked area, and not obstruct, disrupt or
interfere with authorized and scheduled university activities.

Kennesaw State University cannot be held responsible for the safety of children
participating in an event. Persons under the age of twelve (12) should not
participate in the event or be within the marked area. All children must be
accompanied by an adult.

Sound amplification (including microphones or bullhorns) is not permitted due to
the disruption of classes and other academic and administrative functions of the
institution. There will be no use of motorized vehicles. Kennesaw State University
equipment will not be available for assemblies, demonstrations and protest
activities.

The individuals or groups are required to remove signs, placards, litter and other
materials when the approved activity period ends.

The university has the right to differentiate between regularly scheduled
academic or co-curricular activities and other assemblies, demonstrations or
protests.

Compliance with the Kennesaw State University student conduct regulations,
Kennesaw State University policies and procedures, state laws of Georgia, and
federal laws is required.

The university reserves the right to refuse to permit individuals or groups to
assemble, demonstrate or protest if the individuals or groups refuse to abide by
these administrative procedures and guidelines.

The university reserves the right to alter these administrative procedures and
guidelines if necessary to ensure the academic as well as personal rights of the
students, faculty and staff of Kennesaw State University.

The authorized representative and/or person in charge is required to sign in
compliance with these administrative procedures and guidelines; to acknowledge
that the university will not be held responsible for the actions of participants in the



assembly, demonstration or protest; and to agree to make restitution for any litter
or property damage that occurs due to the activity.

* The Kennesaw State University Office of Public Safety and other appropriate
administrators will be notified upon receipt of the request for permission to use
the campus for assembly or expression. The Freedom of Assembly and
Expression Policy & Request Form is a public record and will be released to
interested parties.

» Students of Kennesaw State University are entitled to an environment that is
conducive to learning and individual growth. Please be aware of KSU's
Interpersonal Relations & Non-Discrimination Position Statements & Policies and
our Student Code of Conduct regarding Disruption of Campus Life.

Visits By Children

The university cannot accommodate children of the faculty, staff, and students on-
campus during normal operating hours; i.e., 8:00 AM - 10:30 PM Monday through
Thursday, and 8:00 AM - 5:00 PM, Friday. Children are welcome to attend scheduled
events and to make brief visits when accompanied by a parent or adult.

Solicitation on Campus by Private Businesses

Solicitation is not allowed on campus by private businesses. However, during the school
year, KSU Student Media hosts "Market Day" which is an opportunity for vendors to
come to campus. Visit ksusm.com for more information. Due to a lack of space, KSU
does not allow area magazine/newspaper publishers to distribute their materials without
supervision unless they provide their own racks. Papers/magazines that are left on the
floor in bundles will be discarded. Publishers must make arrangements to have the rack
placed on campus and must also take responsibility to remove old publications and
place new ones.

Telecommunications Policies

Copyright Compliance & Fair Use

Copyright is a form of protection provided by the laws of the United States (title 17, U. S.
Code) to the authors of "original works of authorship," including literary, dramatic,
musical, artistic, and certain other intellectual works. This protection is available to both
published and unpublished works. Section 106 of the 1976 Copyright Act generally
gives the owner of copyright specific exclusive rights. It is illegal for anyone to violate
any of the rights provided by the copyright law to the owner of copyright. These rights,
however, are not unlimited in scope. There are specific limitations on these rights
established in the law. In some cases, these limitations are specified exemptions from
copyright liability. One major limitation is the doctrine of "fair use." For a complete list of
copyright holder rights and more information on fair use, visit the KSU Copyright
Management Center at kennesaw.edu/library/copyright/index.htm.



KSU Computer Usage Policy

An individual's use of computing resources in a university environment is not an
absolute, personal right; rather it is a privilege conditional on the individual's compliance
with state and federal laws, campus policy, and general acceptable use. The Computer
Usage Policy seeks to define what constitutes acceptable and unacceptable use of
Kennesaw State University computing facilities and resources. In using the computing
resources of Kennesaw State University, the user agrees to abide by all applicable
University Policies & Procedures as well as all applicable local, state, & federal laws.
Kennesaw State University reserves the right to review any account and files created on
university resources. Kennesaw State University access accounts are issued solely in
support of the mission of the organization. This includes activities which are considered
educational, but may not strictly relate to course content. A list of guidelines for the
acceptable use of computing resources and facilities at Kennesaw State University is
available at policy.kennesaw.edu/ content/computer-usage-policy. If you are not sure
whether something is allowed, you are encouraged to contact the Kennesaw State
University Help Desk to advise you on whether your task is a legitimate use of your
account.

Information Technology Services expects fair and responsible usage of KSU Computing
resources. In the case of abuse, the rights of the users can be suspended. Technology
controls permit the logging of activities on University computer systems, and systems
are regularly monitored for unauthorized use. If you have questions regarding proper
usage, assistance should be sought through the Kennesaw State University Help Desk.

Individuals using KSU Computing resources are prohibited from use of the system to
commit a criminal act. This includes (but not limited to) unauthorized access or attempt
to access other systems, the implementation of any virus or malicious program,
downloading and/or distribution of music, movies, or any other electronic media in which
legal copyright is not owned, or any use of the system to plan, commit, or exploit
criminal activities. As with any other type of misconduct, incidents of computer misuse
and abuse are dealt with in accordance with the judicial policy outlined in the University
Catalog.

Punishments may include fines, academic suspension, expulsion, and possibly
incarcerations. Violations of local, state, and/or federal laws will be turned over to the
Kennesaw State University Department of Public Safety. Individuals in violation of this
policy are subject to a range of sanctions including, but not limited to, the loss of
computer or network access privileges, disciplinary action, dismissal from the
University, and/or legal action. Some violations may constitute criminal offenses, as
outlined in the Georgia Computer Systems Protection Act and other local, state, and
federal laws.

The Georgia Computer Systems Protection Act: The Act was signed into law on July 1,
1991 and establishes certain acts involving computer fraud or abuse as crimes



punishable by defined fines, imprisonment, or both. The Act specifically defines
common computer misuse scenarios such as computer theft, computer trespass,
invasion of privacy, forgery, and password disclosure. The Georgia Computer System
Protection Act is available, in its entirety, at colquitt.k12.ga.us/
Portals/Colquitt/District/docs/HB1630[1].pdf.

Policy Violations: If an employee or student witnesses any violation of policy they should
report it directly to ITS via abuse@kennesaw.edu. If any employee or student witnesses
a criminal act, they should notify KSU Public Safety.

Parking and Traffic Regulations
Updates available at kennesaw.edu/cardservices

Authority:

Kennesaw State University adopts these regulations pursuant to the authority conferred
upon the Board of Regents to regulate the University System of Georgia Campus
Traffic, Official Code of Georgia Annotated (OCGA), Title 20. These regulations
supersede all previous KSU Parking and Traffic Regulations pertaining to motor vehicle
parking on campus.

B. Application:

These regulations apply to all persons operating motor vehicles at Kennesaw State
University and become part of the terms and conditions accepted by all persons
permitted to operate motor vehicles on campus. Students, faculty and staff shall not
park any motor vehicle on campus unless qualified to do so under applicable state law
and KSU regulations. The campus includes that property owned or leased by the Board
of Regents and designated as Kennesaw State University. For the purpose of these
regulations, a "motor vehicle" is a conveyance with two or more wheels propelled by an
electric or fuel-burning motor.

C. Display of KSU Parking Permits:

All vehicles on campus must display a valid KSU parking permit unless parked in a
designated visitor parking area. Vehicles without a valid permit will be ticketed and/or
booted, and/or towed. Students should check kennesaw.edu/cardservices for specific
information on parking permits. One-day passes are available as appropriate by visiting
the Welcome Center at the visitor lot. It is the responsibility of all KSU employees and
students to review and abide by the Parking Policies and Procedures.

D. Parking Regulations:
In order to facilitate a safe and orderly flow of traffic on campus, KSU adopts in full all

the statutes and provisions of OCGA, Title 40, Article 10, regarding "Stopping, Standing
and Parking." When appropriate, curbs may be painted yellow to designate restricted



parking as set forth by Georgia law; however, the lack of yellow curbing or restricted
parking signs is not a defense for those charged with violations of state or campus
parking regulations. Parking is not permitted on the grass, on sidewalks, in driveways or
any other area not designated for parking. Reserved parking areas include but are not
limited to "faculty and staff reserved" lots, loading zones, visitor spaces and other areas
marked reserved for specific persons or functions. Areas so marked are reserved at all
times, unless otherwise specified. Drivers of private vehicles may use loading zones
during actual loading and unloading of heavy or bulky material (30 minutes or less) with
four-way flashers activated and a note with driver's name and location left on the
dashboard.

KSU will vigorously enforce Georgia's "Parking Law for Persons with Disabilities" in
accordance with OCGA 40-6-226. Drivers of vehicles parked in spaces designated for
persons with disabilities must have valid license plate or display on their dashboard (in
full view) or hung from their rear view mirror the official permit issued by the Georgia
State Patrol for persons with disabilities.

An illegally parked vehicle may be impounded without notice and at the owner's
expense if it presents a hazard to motorists or is obstructing traffic. Other vehicles
subject to immediate impound include, but are not limited to, those parked in marked
"Tow Away Zones," those parked in spots reserved for specific persons or for a
numbered carpool, and those receiving three or more parking citations. A vehicle is
subject to impound immediately upon receiving the third citation. Although the University
assumes no liability for damage or losses incurred as a result of such impound, KSU
parking shall attempt to inventory the contents of impounded vehicle(s) in order to
account for any and all valuables contained therein. No attempt to gain entry for
inventory purposes will be attempted when said vehicle(s) is locked with all windows
secured. An impounded vehicle will be released to the legal owner upon presentation of
proof of ownership. The legal owner of the vehicle is responsible for all towing and
storage charges pertaining to the impound. Occasionally a driver will park illegally and
then place an old or misappropriated citation on his/her windshield in an attempt to
avoid a new ticket. To discourage this behavior, such vehicle is subject to immediate
impound. The fine schedule for campus parking violations may be modified annually by
KSU Parking and is made available through the Bursar's Office and on the parking web
site. Unpaid fines may result in local sanctions, such as holds on class registration and
release of records, and/or referral to outside collection agencies.

E. Parking Citation Appeals:

Information on appealing parking tickets may be found online at the website for the
Department of Student Conduct and Academic Integrity kennesaw.edu/SCAI.
Information may also be obtained over the phone by calling the respective departments
(470-578-3403 for SCAI or 470-578-6506 for the Department of Parking &
Transportation). Please note that tickets must be appealed within fourteen (14) calendar
days from the date on which they are issued; furthermore, any ticket not paid within



thirty calendar days (whether appealed or not) may accrue a late fee as explained on
the ticket.

F. Traffic Regulations:

Traffic safety on campus is everyone's responsibility. Students, staff and faculty are
expected to obey all traffic laws and practice safe driving habits while operating motor
vehicles at Kennesaw State University. The speed limit is 25 MPH campus-wide (unless
otherwise indicated), except in parking lots where it is 5 MPH. The University is public
property and all of the streets in and around campus are deemed public highways.
Anyone operating a motor vehicle in violation of Georgia law may be required to answer
charges in State Court.

Pursuant to the Official Code of Georgia Annotated, Title 20, the KSU Police are
charged with enforcing traffic laws on campus. They are fully empowered to make traffic
arrests for offenses committed within their jurisdiction. Questions regarding Uniform
Traffic Citations may be addressed to the State Court of Cobb County, Traffic Violations
Bureau.

KSU Police will investigate all motor vehicle accidents occurring on campus. For
purposes of documentation, drivers are urged not to move their vehicles until after the
arrival of an officer. Copies of accident reports are usually available on the fourth
business day following the accident.

The Central Parking Deck is closed every weekend, unless otherwise announced.
Gates are locked each Friday at 5:30 PM. Please remove your vehicle before 5:30 PM
on Fridays. If your vehicle is locked in the Central Deck over the weekend, you may
contact Public Safety at 470-578-6206.

G. Parking Selection:
All students wishing to park a vehicle on-campus or on an off-campus KSU parking

facility are required to display the current, proper parking permit. For more information,
visit cardservices.kennesawstateauxiliary.com/parking.

H. KSU Shuttle:

KSU has a shuttle service (called B.O.B. - the Big Owl Bus) that runs Monday through
Thursday 7:00 AM - 11:00 PM and Friday 7:00 AM - 5:00 PM (hours of operation are
subject to change based on demand). The shuttle will not run on weekends, during
class breaks, or over the summer. Anyone with a valid KSU ID is eligible to ride the
shuttle. For more information on the shuttle program, route information or to sign up to
park off-campus, please visit our website at kennesawstateauxiliary.com.




Crime Prevention

Crime Prevention & Personal Safety Programs

KSU police sponsors many educational programs on sexual assault awareness and
prevention; personal safety and security; date rape; campus safety; and self-defense.
Scheduled classes are advertised on the KSU police website kennesaw.edu/police KSU
Police regularly speak to classes and student groups. Topics discussed can be tailored
to the event or class including: crime prevention, campus safety, sexual assault/stalking,
active shooter response options, and alcohol/drug prevention. To schedule an officer to
speak to your class or group, e-mail the request to safensound@kennesaw.edu.

R.A.D. (Rape Aggression Defense) and S.A.F.E. (Self-defense Awareness and
Familiarization Exchange). The classes consist of a lecture portion on personal safety
followed by hands-on tactical self-defense training. Classes are advertised on the KSU
Police website and through KSU student e-mail and on the KSU Police Facebook page
at facebook.com/KSU.Police1. Kennesaw State University realizes that your safety is of
major concern. The Annual Security Report, the Safe and Sound brochure contains
information on campus crime statistics and campus safety policies. Updated brochures
are available each October, per the Clery Act, a federal law, at kennesaw.edu/police.

Reporting Criminal Activity & Emergencies

If you are involved in or witness a crime or emergency, you should report the incident
immediately either by telephone at 770-423-6666, or by use of one of the emergency
phones located in the parking lots, parking decks, buildings, along several streets on
campus, and in the residential areas. Non-emergency reporting of criminal or suspicious
activity may be reported confidentially by calling the Tipster Line at 770-423-6305. KSU
police officers are state certified and have the same power and authority as any police
officer in Georgia to arrest and to enforce all state laws. For non-emergency questions,
comments or concerns, e-mail mailto:safensound@kennesaw.edu.

Reporting Sexual Assault Incidents

Kennesaw State University ("KSU" or the "University") does not condone and will not
tolerate sexual misconduct or sexually exploitative or harassing behavior of any kind.
KSU is committed to providing programs, activities, and an educational environment
free from sex discrimination. The University has implemented this policy, and affirms our
responsibility to:

+ Respond promptly and effectively to sex discrimination, especially sexual
harassment and sexual violence;

- Take immediate steps to eliminate the sexual harassment or sexual violence,
prevent its recurrence, and address its effects; and



« Support all students with appropriate resources no matter their status as accuser
or accused.

- The University takes all incidents of sexual misconduct very seriously. If you or
someone you know may be the victim of sexual assault or sexual violence,
you are strongly urged to immediately report the incident. The incident can
be reported 24 hours a day, seven days a week to the University Department of
Public Safety (x6666 or 770-423-6666). You may also elect to report the incident
to the Cobb County Police Department (770-499-3911). In an emergency, dial
9-1-1. All student, faculty, staff or third party to the University are strongly
encouraged to report a complaint of sexual misconduct to the University's
EEO/Title IX Officer, (470) 578-2904 or the Student Conduct and Academic
Integrity Office (SCAI) (470) 578-3403, by email, or in person, as soon as
reasonably possible to report any sexual misconduct you believe may have
occurred. Please refer to the student code of conduct for additional detailed
information.

Security & Access to Campus Facilities

No one is allowed access to any campus facility without proper authorization by the
appropriate University officials. All requests must be submitted to KSU Events at
kennesaw.edu/events. Violators of this policy may be subject to disciplinary measures
under the Student Code of Conduct or to criminal trespass charges. KSU police officers
regularly patrol all facilities to maintain security and regularly inspect all doors and locks
to ensure that they are properly maintained.

Monitoring & Recording Criminal Activity at Off-Campus Events

KSU has no off-campus organizations or housing at this time. When student
organizations hold social events off campus, the local law enforcement agency will be
responsible for crime prevention and protection and will report any problems to the KSU
Police.

Sexual Assault

When a possible sexual assault has occurred, the victim is encouraged to report it
immediately to the KSU Police 770-423-6666. The victim of a sexual assault should try
to preserve any evidence that may be able to prove that an assault occurred. Victims
are advised to consult law enforcement authorities before showering/bathing, or
changing or laundering any clothing that was worn during the assault. However, the fact
that the victim of a sexual assault has already bathed, showered, or otherwise
compromised potential evidence should in no way dissuade the victim from reporting
the assault as such actions may not prevent criminal prosecution or student conduct
proceedings from going forward. The Department of Student Conduct and Academic
Integrity (SCAI) should be contacted at 470-578-3403. Students who report sexual
assaults to the KSU Police shall be afforded assistance in seeking counseling and
follow-up medical care, making reasonable changes to their on campus housing



arrangements or academic situations and reporting to the appropriate criminal
authorities after an assault has occurred.

KSU recognizes and upholds the rights of victims of sexual assault, including:

A.

The right to have any and all sexual assaults against them treated with
seriousness; the right, as victims to be treated with dignity; and the right for
campus organizations that assist victims to be accorded recognition.

The right to have sexual assaults investigated and adjudicated by the duly
constituted criminal and civil authorities of the governmental entity in which the
crimes occurred; and the right to the full and prompt cooperation and assistance
of campus personnel in notifying the proper authorities. The foregoing shall be in
addition to any campus disciplinary (SCAI) proceedings.

. The right to be free from any kind of pressure from campus personnel that

victims (1) not report crimes committed against them to civil and criminal
authorities or to campus law enforcement and disciplinary officials; or (2) report
crimes as lesser offenses than the victims perceive them to be.

. The right to be free from any kind of suggestion that campus sexual assault

victims not report, or under report, crimes because (1) the victims are somehow
responsible for the commission of crimes against them; (2) victims were
contributorily negligent or assumed the risk of being assaulted; or (3) by reporting
crimes they would incur unwanted personal publicity.

. The same right to advisement and assistance, or ability to have others present, in

any campus disciplinary proceeding that the institution permits the accused and
the right to be notified of the outcome of such proceeding. In addition, upon
request, KSU will disclose to the victim of a crime of violence, as defined in 18
U.S.C. § 16: US Code, or a non-forcible sex offense (statutory rape or incest) a
report on the results of any student conduct disciplinary proceeding taken against
the student who was the alleged perpetrator.

. The right to full and prompt cooperation from campus personnel in obtaining,

securing and maintaining evidence (including a medical examination) as may be
necessary to the proof of criminal sexual assault in subsequent legal
proceedings.

. The right to be made aware of and assisted in exercising any options as provided

by state and federal laws or regulations with regard to mandatory testing of
sexual assault suspects for communicable diseases and with regard to
notification to victims of the results of such testing.

. The right to counseling from any mental health services previously established by

the institution, or by other victim-service entities, or by victims themselves.

After campus sexual assaults have been reported, the victims of such crimes
shall have the right to require that campus personnel take the necessary steps or
actions reasonably feasible to prevent any unnecessary or unwanted contact or
proximity with alleged assailants, including transfer of classes or reasonable
changes in on-campus housing arrangements if requested by the victims. Any
such request should be communicated to and coordinated by the Office of the



Dean of Student Success 470-578-6310 that will work with other departments on
campus to effect reasonable and feasible requests.

"The mission of Kennesaw State University is to provide a learning environment in
which all members of the university community are free to pursue their professional and
personal goals. Sexual harassment is not only illegal, but an intolerable interference
with the attainment of our mutual goals. Unwelcome sexual advances and conduct
seriously damage the learning and work climate, and it is the university's intention to
protect our environment from such abuses. Resolution of complaints of sexually
harassing behavior should be attained as informally as possible, but in absence of that
cooperation, we will enforce our polices to the fullest, up to and including dismissal."” -
President Daniel S. Papp

Reaffirmation of Equal Employment Opportunity
& Affirmative Action Policies

Kennesaw State University continues its policy of implementing affirmative equal
opportunity to all students, employees, and applicants for employment or admission
without regard to race, color, religion, sex, sexual orientation, national origin, age,
creed, veteran status or physical or mental disabilities. The University shall take
affirmative action to ensure fulfillment of the policy including, but not limited to, the
following actions: recruitment, enrollment and educational practice; hiring, placement,
upgrading, or promotion; treatment during employment; recruitment, advertising or
solicitation for employment; rates of pay or other forms of compensation; selection for
training; layoff or termination; fringe benefits.

The policy of Kennesaw State University is consistent with the requirements and
objectives of Executive Order 11246, as amended, Vietnam Era Veterans Readjustment
Act of 1974, as amended, Sections 503 and 504 of the Rehabilitation Act of 1973, The
Americans With Disabilities Act 1990, and their implementing regulations. It is the
University's objective to obtain, without discrimination, individuals qualified and/or
trainable for positions by virtue of job related standards of education, training
experiences or personal qualification. Kennesaw State will provide reasonable
accommodation for all employees, students, and applicants for employment with
physical and mental limitations. The rights of employees, students and applicants to file
a complaint or assist in an affirmative action/equal opportunity investigation or assist in
an investigation is recognized and supported by Kennesaw State University. Kennesaw
State University policy on equal employment opportunity and affirmative action will be
reviewed and revised periodically for the purpose of updating it and measuring the
University's progress against stated objectives. The following persons are responsible
for ensuring the compliance and continued affirmative implementation of this policy:

« Provost & Senior Vice Provost for Academic Affairs; Kennesaw Hall (1), fourth
floor, 470-578-6023



« Diversity and Inclusion Office; English Building (27), Suite 201,
470-578-2614

« Human Resources Office; ADA Officer (for employees), 504 Coordinator (for
employees); 227 Campus Services (35), 470-578-6030

« Sturgis Library (17), Monday through Friday 8:30 AM - 5:00 PM (except for
official holidays)

Grievance Procedures for Students

Grievance Procedures for Admissions, Privacy Rights & Other Non-Academic
Matters

Within the framework of students' relationships to Kennesaw State University, several
avenues exist for the expression of grievance. Provision for hearing appeals by
applicants denied admission to the university is outlined in Article VI, Section C,
paragraph 2a, of the Bylaws of the Board of Regents. Appeal procedures for grievances
related to students' privacy rights are contained in the university catalog (see section on
confidentiality of student records). Charges against students and student organizations
for violations of the KSU Student Code of Conduct will be handled through the
University SCAI Program. Grievances related to loss of athletic scholarship and other
forms of financial aid are heard by the Financial Aid Appeals Committee. If a student
believes that his/her final grade in a course is unfair because of discrimination or
retaliation by a faculty member, the complaint shall be addressed as specified under
Academic Policies-Grade Appeal Procedures (see KSU catalog).

Complaints & Grievances Related to Discrimination, Sexual Harassment, Hostile
Environment, Retaliatory Harassment and/or Title IX

Please visit the EEO/Title website at kennesaw.edu/eeo for detailed information. You
can also contact the EEO/Title IX Office with questions, by phone 470-578-2614 or
email eeo@kennesaw.edu.

KSU Diversity Vision Statement

It is our vision to create a strong multicultural and diverse educational environment at
KSU in order to increase student satisfaction and to promote an understanding and
awareness of people from various backgrounds upon graduation. In this way, KSU
students will be educated for and can effectively compete in the global society.

Interpersonal Relations & Non-Discrimination Position
Statements & Policies

Kennesaw State University, a member of the University System of Georgia, does not
discriminate on the basis of race, color, religion, sex, sexual orientation, national origin,



age, creed, veteran status or physical or mental disabilities in employment or provision
of services.

Intellectual Diversity & Interpersonal Relations Position
Statement

Kennesaw State University is an educational community composed of individuals from
different ethnic, racial, and religious groups and of different genders, political beliefs,
ages, abilities, and sexual orientations. In light of this diversity, Kennesaw State
University is resolved to contribute to the development of an integrated, pluralistic
society in which individuals model and support humaneness and respect for the
individual. Kennesaw State University is committed to a diversity of intellectual
viewpoints. We trust in a genuine free marketplace of ideas where faculty and students
are encouraged to express their considered opinions openly. We further believe that this
intellectual exchange is healthy, democratic, and produces new insights. The exchange
of ideas is also a splendid means of encouraging “critical thinking" as long as it is
conducted within an atmosphere that respects the dignity of all concerned. The
University is also committed to providing quality education, which is enhanced by the
perspectives provided by individuals and groups with varying backgrounds and views.
Racism, sexism, and other discriminatory attitudes and behaviors impede learning and
working. Conversely, respect for differences enhances educational and work
experiences. Kennesaw State University is dedicated to creating an environment that
cherishes and nourishes this diversity. (Approved by the KSU Faculty Senate Feb. 25,
2008)

Americans with Disabilities Act (ADA) Compliance
Policy

Kennesaw State University provides program accessibility and reasonable
accommodations for persons defined as disabled under Section 504 of the
Rehabilitation Act of 1973 or the Americans with Disabilities Act of 1990 as amended.
Students who require accommodation in facilities, services, programs or activities
should contact the Assistant Director for Disabled Student Services to arrange an
individual assistance plan. Accommodations may include classroom accessibility,
modified computer equipment, disability-accessible parking, assistance with note-taking
sign language interpreting or captioning services, class materials in alternate format,
library and laboratory assistance, and other accommodations. Determination of
appropriate accommodations to be provided will be based upon documentation of the
disability. Members of the public who require specific accommodations in facilities,
services, programs or activities should contact the office sponsoring the service,
program or activity at least five days in advance to arrange individual accommodations.
Eligible students deliver certification letters to faculty at the beginning of each semester
identifying the accommodations approved for that student. Faculty members are also
instructed that they must provide students with special needs appropriate
accommodations in a timely manner. The Assistant Director for disAbled Student



Support Services will work with faculty members to ensure that students receive
appropriate accommodations. A student should notify Disabled Student Support
Services in writing within two (2) days of any disagreement between the student and the
faculty member if agreed upon academic adjustments are not provided in order to seek
a resolution. A student who alleges discrimination on the basis of disability may file a
grievance through the University's established grievance procedures. The following
have been designated by the President of the University to provide assistance and
ensure compliance with the ADA. Should a student require assistance or have further
questions about the ADA, please contact either the ADA Compliance Officer for
Students at 470-578-6443; the ADA Compliance Officer for Facilities at 470-578-6224;
or the Director of Human Resources, ADA Compliance Officer for staff and faculty at
470-578-6030. For more information, go to kennesaw.edu/stu_dev/dsss.

Policy on Service Animals on Campus

The Americans with Disabilities Act defines a service animal as "any dog that is
individually trained to do work or perform tasks for the benefit of an individual with a
disability, including a physical, sensory, psychiatric, intellectual, or other mental
disability. Other species of animals, whether wild or domestic, trained or untrained, are
not service animals for the purposes of this definition. The work or tasks performed by a
service animal must be directly related to the handler's disability. Examples of work or
tasks include, but are not limited to, assisting individuals who are blind or have low
vision with navigation and other tasks, alerting individuals who are deaf or hard of
hearing to the presence of people or sounds, providing non-violent protection or rescue
work, pulling a wheelchair, assisting an individual during a seizure, alerting individuals
to the presence of allergens, retrieving items such as medicine or the telephone,
providing physical support and assistance with balance and stability to individuals with
mobility disabilities, and helping persons with psychiatric and neurological disabilities by
preventing or interrupting impulsive or destructive behaviors. The crime deterrent effects
of an animal's presence and the provision of emotional support, well-being, comfort, or
companionship do not constitute work or tasks for the purposes of this definition."
ada.gov/regs2010/titlell_2010/titlell 2010 _fr.pdf

The disabling condition must be severe enough to substantially limit one or more major
life activities, such as the ability to see or hear, speak, breathe, learn, work, think or take
care of oneself. An animal that meets this definition is considered a service animal and
is allowed to accompany the person with a disability to class meetings, services,
activities, programs, field trips, or residences and to be allowed anywhere on campus
unless specifically prohibited by this policy or federal/state law.

In addition, Georgia law (OCGA 30.4.2) provides that any Partner who is accompanied
by a dog in training to be a service dog or a dog being raised to be trained as a service
dog is required to be given the same degree of access to which a disabled Handler
assisted by a service dog is entitled under applicable federal law. Federal and state law
specifically excludes animals whose primary purpose is emotional support, therapy, or



comfort from the definition of service animal. For the complete service animal policy and
service animal registration forms, go to kennesaw.edu/stu_dev/dsss/servicedogs.

Acquired Immune Deficiency Syndrome (AIDS) Policy

Kennesaw State University shall provide academic programs, support services, and
social/recreational programs to all eligible individuals, regardless of their disability. In
the event that an employee or student is (or becomes) HIV (human immunodeficiency
virus) positive, that individual shall retain his/her right to these programs, services and
activities. All actions taken by Kennesaw State University will comply with the laws
pertaining to public health practices and the rights of individuals to privacy and
confidentiality. Instances that arise will be handled individually to provide maximum
support to any faculty, administrator, staff or student who is HIV positive.

Rights Pertaining to Student Records
FERPA - Family Educational Rights & Privacy Act of 1974

Confidentiality of Education Records:

« Education Records at Kennesaw State University are defined as any portion of
the educational history of a student that is maintained by the University for the
purpose of sharing by other academic officials and is intended to support the
academic degree progress of the student. Typical examples are the academic
files maintained in a department or university administrative office. These records
include: files, documents and materials in multiple mediums (handwritten, tape,
disks, microfilm, CD-ROM, etc.) which contain information directly related to the
academic educational efforts of the student. Academic records do not include law
enforcement unit records, medical records (vis-a-vis doctor patient privilege),
alumni records, or human resource records.

« Sole Possession Records are defined as records (notes maintained by a faculty
member) that are not shared with any other educational official. Notes
maintained in a sole possession record are not subject to the guidelines of
FERPA. Sole Possession records that are merged with the academic record
require full disclosure per FERPA guidelines. Third Party Disclosures are
prohibited by FERPA without the written consent of the student. Any persons
other than the student are defined as Third Party, including parents, spouses,
and employers. All educational officials are required to secure written permission
prior to the release of any academic record information.

- Directory information will be withheld if requested by the student. To withhold
directory information the student must complete the Release of Directory
Information form and mail the request to the Office of the Registrar, 1000
Chastain Road, MB #0116, Kennesaw, GA 30144 or hand deliver the request to
the Office of the Registrar in Kennesaw Hall or fax the request to 470-578-6541.



The items below are designated as "Directory Information" at Kennesaw State
University and may be released for any purpose at the discretion of Kennesaw
State University: Name, Major, Advisor, Dates of Attendance, Degrees Awarded,
Participation in Recognized Activities and Sports and Weight and Height of
Athletic Participants.

« Students should consider very carefully the consequences of any decision to
withhold "Directory Information." Choosing the item "Student Confidentiality" will
result in the exclusion of all student record information, including student
name/address from printed materials. Informing Kennesaw State University not
to release "Directory Information" means any future requests for such information
from non-institutional persons or organizations will be refused.

Notification of Rights under FERPA (The Family Educational Rights and Privacy Act) for
Postsecondary Institutions affords students certain rights with respect to their education
records. These rights include: The right to inspect and review the student's education
records within 45 days of the day the University receives a request for access.

1. A student should submit to the registrar, dean, head of the academic department,
or other appropriate official, a written request that identifies the record(s) the
student wishes to inspect. The University official will make arrangements for
access and notify the student of the time and place where the records may be
inspected. If the records are not maintained by the University official to whom the
request was submitted, that official shall advise the student of the correct official
to whom the request should be addressed.

2. The right to request the amendment of the student's education records that the
student believes are inaccurate, misleading, or otherwise in violation of the
student's privacy rights under FERPA. A student who wishes to ask the
University to amend a record should write the University official responsible for
the record, clearly identify the part of the record the student wants changed, and
specify why it should be changed. If the University decides not to amend the
record as requested, the University will notify the student in writing of the
decision and the student's right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be
provided to the student when notified of the right to a hearing.

3. The right to provide written consent before the University discloses personally
identifiable information from the student's education records, except to the extent
that FERPA authorizes disclosure without consent. The University discloses
education records without a student's prior written consent under the FERPA
exception for disclosure to school officials with legitimate educational interests. A
school official is a person employed by the University in an administrative,
supervisory, academic or research, or support staff position (including law
enforcement unit personnel and health staff); a person or company with whom
the University has contracted as its agent to provide a service instead of using



University employees or officials (such as an attorney, auditor, or collection
agent); a person serving on the Board of Trustees; or a student serving on an
official committee, such as a disciplinary or grievance committee, or assisting
another school official in performing his or her tasks. A school official has a
legitimate educational interest if the official needs to review an education record
in order to fulfill his or her professional responsibilities for the University. Upon
request, the University also discloses education records without consent to
officials of another school in which a student seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the University to comply with the requirements of FERPA. The
name and address of the Office that administers FERPA is: Family Policy
Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW,
Washington, DC 20202-5901. ed.gov/policy/gen/guid/fpco/ferpa

Types of Educational Records and Officials Responsible for Their
Maintenance

The following are lists of student records and the officials responsible for their
maintenance. Access to these records will be made available to students upon
individual written requests. Such requests must be addressed to the official responsible
for the maintenance of the record. In accordance with the Family Educational Rights
and Privacy Act (FERPA) of 1974, Kennesaw State University must obtain written
consent from a student before releasing or discussing the student records of that
student to a third party. Such written consent must be signed and dated by the student,
specify the records to be released, state the purpose of the release, and identify the
party or class of parties to whom release may be made. Students may complete the
"Student Consent Form to Release Information” located on the Office of Registrar forms
web page. Student must submit the signed consent form in person with Photo ID to the
Office of the Registrar.

Director of Graduate Admissions

Application for Admission

Application Processing Fee

College and University Transcripts

GRE and GMAT Examination Test Scores

International Admission Documents, TOEFL, IELTS, Michigan

Director of Undergraduate Admissions

Application for Admission

Application Processing Fee

High School, College, and University Transcripts

University Entrance Exam SAT or ACT Scores

General Equivalency Development (GED) Examination Scores



Director of Undergraduate and Graduate Global Admissions
Application for Admission

Application Processing Fee

High School, College, and University Transcripts

University Entrance Exam SAT or ACT Scores

General Equivalency Development (GED) Examination Scores
International Admission Documents, TOEFL, IELTS, Michigan

Registrar

University Level Examination Program Scores

Grades and Academic Standing Status

Petition for a Degree

Regents' Test Results and Tracking

Georgia and U.S. History and Constitution Test Results
Registration Information-Enrollment Data

Veterans' Records

Rules and Regulations

Director of Student Financial Aid
Loan Processing Request
Financial Aid Application

Award Notification

Medical Director of the Health Clinic
Health and Medical Records
Student Success Services

Director of Student Conduct and Academic Integrity
Discipline Files

Director of Student Success Services

Individual Standardized Tests

Georgia and U.S. History & Constitution Test Results
CLEP Tests

ISAT Tests

COMPASS Exam

University College

Chair of University Studies
University Placement Examination Scores (Placement and Exit)

Parental Notification Policy

Sections 951 and 952 of the 1998 Higher Education Amendment established that
institutions of higher education could notify the parents or legal guardians when their
student under the age of 21 was found to be in violation of the school's disciplinary code
for drugs and alcohol. Kennesaw State University strives to create a balance between
honoring the personal growth and responsibility of its students as they learn to establish



their own independence with that of providing parents with the sensitive information they
need to know in order to advise their students effectively. Parental notification is done
only when the university believes that it will help the student by providing support for
their physical health and safety, academic success and/or personal development.
Parents of students under the age of 21 may be notified when a student is determined
to have violated the KSU Student Code of Conduct in regard to alcohol or other
controlled substances. Circumstances leading to possible parental notification include,
but are not limited to, the following:

« A student endangers him/herself or others while under the influence of alcohol or
other controlled substances (i.e., this may include alcohol poisoning,
hospitalization, fighting or on-campus DUI);

« Student who committed the violation required medical intervention or transport as
a result of consumption of alcohol or a controlled substance;

« The occurrence of an arrest (i.e., this might include minor possession of alcohol
or other drugs, possession with intent to distribute/supply or the manufacturing or
cultivation of drugs or alcohol);

« The occurrence of significant property damage;

« The occurrence of a major disruption to the university's educational mission;

«  When an administrator determines that any future violation of the alcohol/drug
policy will likely result in the student's suspension;

«  When an administrator determines that any future violation of the alcohol/drug
policy will likely result in the student's removal from university housing;

« The violation suggests a pattern of alcohol or controlled substance abuse.

In order to allow the student to have the first opportunity to notify his/her parent(s) or
legal guardian(s) of the alcohol/drug violation, students will be afforded two business
days after the determination of a rule infraction before the university will attempt to issue
a notification to the parent(s) or legal guardian(s). Notification will be coordinated
through the Office of the Dean of Student Success. Written notification will detail the fact
that the student has been found responsible for an alcohol or other drug offense.
Written notice will not include specific details of the offense(s) for which the student is
found responsible, the circumstances surrounding the offense(s), or the specific
disposition of the case. The notification will include a listing of campus/community
services that are available to address the student's alcohol or drug situation.
Parents/guardians interested in gaining more information about the violation or
disposition of the case are encouraged to discuss the case with their student or request
that the student sign a written consent to have this information revealed to his/her
parents. Questions or concerns regarding these guidelines should be directed to the
Department of Student Conduct and Academic Integrity, University Village (Suite 5100),
470-578-3403.



KSU Student Code of Conduct

Updates to the student code are available at kennesaw.edu/scai/content/ksu-student-
code-conduct.

Procedures to implement the student code of conduct are available at
kennesaw.edu/scai/content/scai-misconduct-procedures.

l. Preamble

It is the purpose of the institution to provide a campus environment which encourages
academic accomplishment, personal growth, and a spirit of understanding and
cooperation. Students of Kennesaw State University are guaranteed all of the due
process rights and privileges associated with their matriculation in a higher education
institution in the university system of Georgia. In addition, they are entitled to an
environment that is conducive to learning and individual growth. To this end, students
enrolling at Kennesaw State University assume a responsibility to abide by the
University's student conduct regulations, just as they assume an individual's
responsibility to abide by federal, state and local laws. Violation of statutory laws, or of
the University student conduct regulations, or specific departmental rules may lead to
disciplinary action(s) by Kennesaw State University.

Students who are accused of a Code of Conduct violation will have an opportunity to be
heard before a decision is made about their responsibility for a violation. Nevertheless,
when a student fails to appear for a hearing/disciplinary meeting after notice of the
hearing has been sent to that student's KSU email address, the hearing officer or panel
may make a decision without that student's input or explanation. The hearing officer or
panel will base its decision on all other information and evidence presented, and may
find the student responsible if a preponderance of the evidence indicates responsibility
for the violation(s). Students who are found responsible for a violation of the KSU
student conduct regulations may be subject to sanctions up to and including dismissal
from the institution.

University disciplinary proceedings may be instituted against a student charged with a
violation of a law which is also a violation of this Student Code of Conduct without
regard to the pendency of civil litigation in court or criminal arrest and prosecution.
Proceedings under this Student Code of Conduct may be carried out prior to,
simultaneously with, or following civil or criminal proceedings off-campus.

By adhering to these policies and regulations students can fulfill their responsibilities
and enjoy the exercise of their own rights while also respecting the rights of others.



Il. Academic Honesty

The high quality of education at Kennesaw State University is reflected in the credits
and degrees its students earn. The protection of high standards of academic integrity is
crucial since the validity and equity of the University's grades and degrees depend upon
it. Any student found to have violated any KSU academic honesty regulation after a
hearing before a university hearing panel or before a hearing officer will be suspended
for at least one semester, unless the student persuades the deciding body or hearing
officer that the circumstances of his or her behavior substantially mitigate the gravity of
the violation. These regulations are designed to assist students in (1) developing
appropriate attitudes about, and (2) understanding and following the university's
standards relating to academic honesty. The regulations protect students by helping
them avoid committing infractions that may compromise the completion of their KSU
degrees or damage their reputations.

A. Plagiarism and Cheating

No student shall receive, attempt to receive, knowingly give or attempt to give
unauthorized assistance in the preparation of any work required to be submitted for
credit (including examinations, laboratory reports, essays, themes, term papers, etc.).
Unless specifically authorized, the presence and/or use of electronic devices during an
examination, quiz, or other class assignment is considered cheating. Engaging in any
behavior which a professor prohibits as academic misconduct in the syllabus or in class
discussion is cheating. When direct quotations are used, they should be indicated, and
when the ideas, theories, data, figures, graphs, programs, electronic based information
or illustrations of someone other than the student are incorporated into a paper or used
in a project, they should be duly acknowledged. No student may submit the same, or
substantially the same, paper or other assignment for credit in more than one class
without the prior permission of the current professor(s).

B. Unauthorized Access to Official University Materials

No student shall take or attempt to take, steal or in any unauthorized manner otherwise
procure, gain access to, alter or destroy any material pertaining to the conduct of a
class (including tests, examinations, grade change forms, grade rolls, roll books,
laboratory equipment, University grade records in written or computerized form, etc.).

C. Misrepresentation, Falsification of University Records or Academic Work
No student shall knowingly provide false information in completing University forms or

applications (including admissions forms, scholarship applications, time sheets, use of
false or counterfeit transcripts, etc.) or in any work submitted for credit.



D. Malicious Removal, Retention, or Destruction of Library Materials

No student shall misplace, take, destroy or attempt to misplace, take or destroy any
item or part of an item belonging to or in the protection of the University library with the
intention of bringing about an undue disadvantage in the classroom work of other
Kennesaw State University students.

E. Malicious/Intentional Misuse of Computer Facilities and/or Services

The malicious or intentional misuse of computer facilities and services is prohibited.
Violation of state and federal laws (including copyright violations, unauthorized access
to systems, alteration/damage/destruction, or attempted alteration/damage/destruction,
use for profit, etc.) or a department's rules for computer usage (including account
violations, damage, or destruction of the system and/or its performance, unauthorized
copying of electronic information, use of threatening or obscene language, etc.) is
prohibited.

F. Student Identification Cards

i. Lending, selling, or otherwise transferring a student identification card of any type
is prohibited, as is the use of an identification card by anyone other than its
original owner.

ii. No student shall obtain under false pretenses any additional student identification
cards.

iii. A student must present proper credentials to properly identified University faculty
and staff upon their request while these persons are in the performance of their
duties.

G. Revisions of Academic Honesty Regulations

Any student, faculty member or administrator can propose any revision of, additions to
and deletions from these Academic Honesty Conduct Regulations. Recommendations
shall be submitted to the Vice President for Student Success. The Vice President, in
consultation with appropriate parties, shall ensure discussion on the proposed change.
When all parties have had an opportunity to comment on the proposal, the Vice
President shall forward all recommendations to the University Council. The Council, in
turn, shall send its recommendations with comments to the Kennesaw State University
President and cabinet.

lll. Disruption of Campus Life

It is the purpose of the institution to provide a campus environment which encourages
academic accomplishment, personal growth, and a spirit of understanding and
cooperation. An important part of maintaining such an environment is the commitment
to protect the health and safety of every member of the campus community. In order to



promote these goals, students should be familiar with and abide by the rules against
disruption of campus life.

A. Disorderly Assembly

No students shall assemble on the campus for the purpose of creating a riot, or
destructive or disorderly diversion, or obstructing or disrupting the normal operation of
the university, including any teaching, administrative, disciplinary or public service
activity, or any other activity authorized to take place on the campus.

B. Disruptive and Dangerous Conduct

No student shall act in a manner that can reasonably be expected to disturb the
academic pursuits of others or infringe upon the privacy, rights, or privileges of others,
or the health or safety of him/herself or other persons.

C. Disruptive Speech

That speech is prohibited which: a) presents an immediate or imminent clear and
present danger or b) is disruptive to the academic functioning of the institution.

D. Physical Attack

Physical attack on or in University property or at functions sponsored by the University
or any registered University organization is prohibited.

E. Harassment/Bullying/Intimidation

No student shall harass, bully, or intimidate another person in any manner or by any
method, including, but not limited to, harassment, bullying, or intimidation done by
electronic device, sometimes called "cyberbullying." Harassment, bullying, or
intimidation is the placing of another person in reasonable fear of his or her personal
safety through words or actions directed at that person, or a course of conduct that a
reasonable person would consider so severe and pervasive as to interfere with the
working, learning, or living environment of another.

F. Sexual Misconduct (for more info see the KSU Sexual Misconduct Policy)

General definition. Sexual misconduct encompasses a broad range of unwelcome
behavior that is committed without consent or by force, intimidation, coercion, or
manipulation. The term includes, but is not limited to, criminal sexual assault, sexual
harassment, sexual exploitation, and sexual intimidation as those behaviors are
described later in this section. Sexual misconduct can be committed by men or women,
and it can occur between people of the same or different sex.



Consent. For purposes of this policy, consent is a freely and affirmatively
communicated willingness to participate in particular sexual activity or behavior,
expressed either by words or clear, unambiguous actions. "Non-consent" means without
either explicit verbal consent or overt action clearly expressing consent. Such signals of
consent must be mutual and ongoing, as well as offered freely and knowingly. If at any
time during a sexual interaction any confusion or ambiguity should arise on the issue of
consent, the sexual initiator should stop and clarify the other individual's willingness to
continue. Non-communication constitutes lack of consent.

Persons unable to give consent. By definition, the following conditions cause a person
to be unable to give consent:

« Persons who are asleep or unconscious;

« Persons incapacitated by drugs, alcohol, or medication;

« Persons who are unable to communicate consent due to a physical or mental
impairment;

« Persons who have been threatened or coerced into giving their consent; or

« Persons under the age of 16.

Engaging in sexual activity with someone who is unable to give consent is considered
by law and KSU to be Sexual Misconduct. Note that indications of consent are irrelevant
if the person is incapacitated. When there is ambiguity about whether consent has been
given, a student can be charged with, and found responsible for, committing a sexual
assault or another form of sexual misconduct. Examples of incapacitation include, but
are not limited to, being highly intoxicated, passed out, or asleep. Consumption of
alcohol, in and of itself, does not relieve a party of responsibility to obtain ongoing
consent.

Sexual misconduct is prohibited.

Examples of Sexual Misconduct. Sexual misconduct may vary in its severity and
consists of a range of behavior or attempted behavior. Sexual misconduct includes, but
is not limited to, the following examples of prohibited conduct as further defined below:

« sexual assault
« sexual harassment
« sexual exploitation

1. Sexual assault is prohibited. Sexual assault is a form of sexual misconduct and
represents a continuum of conduct that includes non-consensual sexual contact
between an individual and another person.

Examples of sexual assault under this policy include, but are not limited to, the following
behaviors, if non-consensual:

« Sexual intercourse



« Any sexual touching, including penetration, with any object. Sexual touching is
contact of a sexual nature, however slight.

« Touching of intimate body parts such as mouth, genitalia, groin, breast, buttocks,
inner thighs, or any clothing covering them

« The removal of another person's clothes

« Touching a person with one's own intimate body parts

« Compelling another to touch one's intimate body parts

2. Sexual harassment is prohibited. Sexual harassment is a form of misconduct that
includes verbal, written, or physical behavior of a sexual nature, directed at someone, or
against a particular group, because of that person's or group's sex, or based on gender
stereotypes, when that behavior is unwelcome. Sexual harassment may include
unwelcome sexual advances, unwelcome requests for sexual favors, and other
unwelcome conduct of a sexual nature where:

« Submission to or tolerance of such conduct is made either an explicit or implicit
term or condition of employment or student admissions, enrollment, participation,
and programming;

« Submission to or tolerance or rejection of such conduct is used as a basis for
employment or for academic, athletic, or other educational decisions affecting an
individual;

« The conduct has the purpose or effect of substantially interfering with an
individual's work or academic, athletic, or other educational performance; or

« The conduct creates an intimidating, hostile, or offensive work or educational
environment.

If an individual has welcomed sexual advances or other harassing conduct (whether
sexual or otherwise) by active participation in or encouragement of such activity, he or
she should specifically inform the alleged harasser if such conduct is no longer welcome
in order for any subsequent conduct to be deemed unwelcome. However, failure to give
such notice does not prevent KSU officials from taking appropriate corrective and/or
disciplinary action against the alleged harasser for his or her behavior.

3. Sexual exploitation is prohibited. Sexually exploitative behavior, which occurs when a
student takes non-consensual or abusive sexual advantage of another for his/her own
benefit, or to benefit anyone other than the one being exploited. Examples of sexual
exploitation include, but are not limited to, engaging in voyeurism; forwarding of
pornographic or other sexually inappropriate material via email or otherwise to non-
consenting students/groups; and any activity that goes beyond the boundaries of
consent, such as recording of sexual activity, letting friends watch consensual sex, and
knowingly transmitting an STD, including HIV, to another student.

G. Theft of or Damage to Property

No student shall take, sell or attempt to take or sell, damage or destroy any items
belonging to others without proper authorization. Nor shall any student make or attempt



to make unauthorized use of the property of any other person or organization. Sale of a
textbook or other item that is not one's own will be regarded as prima facie evidence of
theft. Iltems should be turned in to a lost and found area.

H. Possession of Weapons or Fireworks

Students are prohibited from possessing fireworks, firearms or other weapons on
University property or at University sponsored events, except with the specific
permission of the Department of Campus Safety and Security, or except as allowed in
limited circumstances by Georgia law.

I. Unauthorized Entry or Use of University Facilities

No student shall make or attempt to make unauthorized entry or use of any University
building or facility including electronic data processing systems or personal electronic
accounts/files. Upon appropriate notice by University officials, authorization for the use
of University facilities can be withdrawn or otherwise restricted. The malicious or
intentional misuse of computer facilities and services is prohibited. Violations of state
and federal laws (including copyright violations, unauthorized access or systems,
alteration/damage/destruction, or attempted alteration/damage/destruction, use for
profit, etc.) or a department's rules for computer usage (including account violations,
damage or destruction of the system and/or its performance, unauthorized copying of
electronic information, use of threatening of obscene language, etc.) are prohibited.

J. Fire Safety and False Alarms

1. No student shall tamper with fire safety equipment.

2. No student shall set or cause to be set any unauthorized fire in or on University
property.

3. No student shall make, or cause to be made, a false fire alarm or a false
notification of the presence of a bomb.

4. All occupants of a building must leave the building when the fire alarm sounds or
when directed to leave by properly identified University faculty or staff while these
persons are in the performance of their duties.

K. Littering and Sanitation

No student shall dispose of trash and refuse of any kind except in proper trash
receptacles.

Food and drink are prohibited in designated areas of the University.

No student shall in any way dispose of tobacco products except in receptacles properly
designated for them in or on University property.



L. Kennesaw State University is a Smoke-Free Environment

Per Georgia Board of Regents guidelines, smoking is prohibited on all USG or affiliate p
roperties. See usg.edu/tobaccofree for more information.

M. Gambling is Strictly Prohibited

Raffles may be held by student organizations and will be treated as any other fund-
raising activity and will be subject to fund-raising guidelines.

N. Advertising, Selling, and Fundraising

No student or group of students acting in a representational capacity for No student or
group of students acting in a representational capacity for Kennesaw State University
shall carry out any form of sales (including bartering) or fundraising events, or advertise
sales or fundraising events, without the authorization of the University President or a
designated representative of the University President.

0. Campus Elections

No student shall carry out fraudulent and/or disruptive activity in connection with any
election, referendum or poll conducted on the University campus.

P. Shared Responsibility

Persons who knowingly act in concert to violate University regulations may be given
joint responsibility for such violation. Students are responsible for their conduct on or in
University property or at functions sponsored by the University or any registered
University organization.

Q. Failure to Comply
Failure to comply with directions of a University official or law enforcement officer acting
in performance of his or her duties and/or failure to identify oneself to such a person
when requested to do so is a violation of this Student Code of Conduct.

R. Failure to Complete Sanctions
Failure to complete all sanctions imposed under this Student Code of Conduct by the

stated deadline(s) is a violation and may result in additional conduct charges and/or a
hold on registration until the sanctions are completed.



S. Hazing is Prohibited (for more information see the KSU hazing policy)

"Hazing" means any intentional, negligent or reckless action, activity or situation that
endangers or is likely to endanger the physical health of an individual or causes an
individual pain, embarrassment, ridicule or harassment as a condition or precondition of
gaining acceptance, membership, office or other status in a student group, whether or
not such group is formally recognized by the University and regardless of the
individual's willingness to participate. The expressed or implied willingness of the victim
(s) is not a defense. Actions and situations that may constitute hazing may include, but
are not limited to, the following:

« Forcing, requiring, or encouraging the drinking of alcohol or any other substance;

« Forcing, requiring, or encouraging the consumption of food or any substance;

« Calisthenics (e.g., push-ups, sit-ups, jogging, runs);

« Treeing's (e.g. tying someone up and throwing food or other substances on
them);

« Paddling in any form

« Line-ups (e.g. yelling at or harassing people in a formation);

« Theft of any property;

« Road trips (e.g. dropping someone off and leaving him/her to find his/her own
way back);

« Scavenger hunts; without prior approval from the OFSL,;

« Causing an individual to be sleep deprived and/or suffer from excessive fatigue;

« Conducting activities that do not allow adequate time for studying or that
interferes with their scholastic responsibilities (e.g. not allowing an individual to
attend class, causing one to miss group projects);

- Forcing, requiring, or encouraging nudity at any time;

« Forcing, requiring, or encouraging the wearing of specific uniform apparel;

« Performing acts of personal servitude for members (e.g. driving them to class,
cleaning their individual rooms, serving meals, washing cars, shopping, laundry);
requirement/forcing of purchases for others;

« Forcing, requiring, or encouraging individuals to engage in public stunts or
buffoonery, hair cutting, morally degrading/humiliating games or activities, which
are distasteful or designed to provoke nausea or inebriation;

« Verbally harassing any individual or any action or situation which subjugates an
individual to a condition where he/she might tend to lose self-respect or suffer
injury to personal or religious values;

« Producing mental or physical discomfort in any form or physical and/or
psychological shocks in any form;

« Forcing, requiring, or encouraging the violation of university policies, federal,
state, or local law.



T. Residential Code of Conduct

1. Alcohol

Students who are of legal drinking age (21) may possess and consume alcoholic
beverages in designated communities, but only as a private activity in private living
areas (i.e., room and/or apartment). Students are legally responsible for their actions in
all mental and physical conditions including those induced by alcoholic beverages.
Kennesaw State University also prohibits:
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a. The use or possession of alcohol by anyone under the legal drinking age of 21;
b.
C.

Providing alcohol to a person under age 21 is prohibited;

The transport and/or consumption of alcohol in open containers in any public
area including any property that surrounds an apartment and is considered
housing property;

The manufacture or selling of alcohol,

Failure to abide by the institution's policy on student organization use of alcohol,
Public intoxication;

Common containers of alcohol (kegs, party balls, trash cans, funnels, beer hats,
etc.) are not permitted. Beverages must be used in individual containers;

Any game or activity (especially those competitive in nature) contributing to the
overindulgence of alcohol is prohibited regardless of the age of the participants;
Guests and/or visitors consuming or possessing alcohol in the
room/apartment/surrounding area of a host (resident) under the age of 21;
Alcohol not being clearly consumed by those 21-years of age or older in a room
shared by students over and under 21 years of age;

The use or possession of alcohol by any resident or guest, regardless of age, in
a substance-free community;

Being present where an alcohol violation is occurring, regardless of whether the
resident/guest is using or possessing alcohol;

. Alcohol paraphernalia is prohibited in substance free communities and residential

units of underage residents. For health and safety reasons, empty alcohol
containers are not permitted to be used for decorative purposes within the
residential facilities.

2. Drugs

Kennesaw State University prohibits:

a.

b.

Selling, possessing or using any substance currently classified as a dangerous
drug by the Georgia Controlled Substance Act or classified as illegal by state or
federal law;

Possession of drugs that may be used to incapacitate other Individuals;



c. Possession and/or use of drug paraphernalia, including but not limited to any
form of bong or smoking device, such as a hookah, even if not used or used for
tobacco products;

d. Being present where a drug-related violation is occurring, regardless of whether
the resident/guest is using or possessing drugs.

e. Smoking, ingesting, or otherwise using a substance not already prohibited under
section Il T 2 a (above) in a manner not consistent with the manufacturer's
recommended use. This includes, but is not limited to, all forms of synthetic
marijuana, regardless of brand name.

3. Weapons

Kennesaw State University and Housing regulations prohibit the use or possession of
any weapon that can cause bodily harm either to the bearer or another individual. In
unclear cases of definition, the context in which a particular object was used will
determine whether it is a weapon. ltems that can be easily confused as weapons,
including but not limited to pellet, BB, paintball, or air guns, are prohibited.

4. Pets/Animals

The University does not permit students to have pets/animals in or around the
residential communities. This includes pets belonging to outside guests; pets/animals
may not "visit" at any time. The only exceptions are: 1. Fish in a properly maintained
aquarium not to exceed 10 gallons; and 2. Service animals determined to be necessary
for persons with disabilities.

5. Smoking

Per Georgia Board of Regents guidelines, smoking is prohibited on all USG or affiliate p
roperties. See usg.edu/tobaccofree for more information.

6. Cooperation

Residents and guests are expected to cooperate with all reasonable requests made by
members of the community, both on-campus and in the surrounding neighborhood.
Likewise, residents must comply with all reasonable requests of any person acting in an
official capacity as a representative of the university, including, but not limited to,
Residence Life staff (including RAs), campus police, faculty, and property management
staff. Cooperation includes, but is not limited to, participating in required residential
activities (i.e., mandatory meetings, judicial hearings, learning communities, rules,
payment of rent/fees, etc.). Cooperation also includes compliance with all rules and
regulations established by KSU Residence Life and/or KSU Housing not included within
this code of conduct but distributed through other printed and electronic means (housing
contract, newsletters, etc.).



7. General Safety and Well-Being

Residents are expected to take responsibility for the overall general safety and well-
being of themselves individually and the residential community as a collective. Engaging
in any behavior that impedes the general safety and/or well-being of self and/or others
is prohibited. This may include, but is not limited to; causing physical or psychological
harm to oneself and/or others; creating an unsafe environment by leaving doors
unsecured, particularly common use doors; failing to notify the appropriate authorities
when knowledge exists of a situation that may impede the general safety and/or well-
being of individuals and/or the community. General safety also includes maintaining
your living environment and your own person in accordance with reasonable health,
cleanliness, and safety expectations.

8. Fire Safety

Tampering with, vandalizing or misusing fire safety equipment is prohibited and
constitutes reasons for eviction from the apartments and possible suspension or
expulsion from the University. Fire safety equipment includes, but is not limited to,
alarms, extinguishers, smoke detectors, door closures, alarmed doors, and sprinklers.
Failure to evacuate during a safety drill will result in disciplinary action. Items that are
flammable such as fuel, etc., may not be stored in a resident's room or apartment. ltems
that require an open flame to operate or which produce heat (i.e., Bunsen burners, lit
candles, alcohol burners, grills) are not allowed in resident's rooms. Residents must
further agree to abide by the safety regulations as stipulated in the Housing Safety
Regulations (located in handbook).

9. Noise

All students are expected to respect the rights of others by refraining from making loud
noises or causing other disturbances that interfere with study or sleep.

a. All residents are expected to respect 24-hour courtesy hours. If a student makes
a reasonable request of another student to be less noisy, that student should
comply. No noise should be heard outside of a student room;

b. Quiet Hours will apply to noise regulation in the public areas of the residential
communities. Quiet Hour adjustments may be voted on by the Community
Councils. Until this occurs, residence-wide quiet hours will be in effect. Quiet
Hours are 10pm until 10am Sunday through Thursday and 12am to 10am Friday
and Saturday;

c. During exam periods, quiet hours will be extended to 24 hours. This regulation
also applies to areas surrounding the residential communities, and public areas;
and

d. In the event that a group makes a disturbance (e.g., game playing, watching TV,
or yelling loudly), staff may request violators to leave immediately.



10. Guests and Visitation

Residents may allow guests (those of the same or opposite sex) to visit their
room/apartments with agreement from the other residents in their room/apartment.
Guests are defined as any person not assigned to live in that specific space (even if the
person is a resident of another on-campus space). Community Councils and roommates
may develop rules that are supplementary to but not in conflict with the established
guidelines. In order to facilitate safety and privacy, the following are prohibited:

a. Use of the bedroom or bathroom of another resident without his or her prior
consent;

b. Guests (including other KSU students) staying in a resident's room more than
three nights within any seven night period, staying in a resident's room on a
frequent basis, or cohabitating in any room/apartment;

c. Proceeding or allowing guests to proceed through the residential facilities
unescorted;

d. Students are expected to accompany their guests at all times and accept
responsibility for their behavior. At no time should any resident provide entrance
to their room to someone who is not their guest, or provide access to a guest
who is unaccompanied by the resident (e.g., lending/copying a key or access
card).

e. While hosts are held responsible for the actions of their guests, legal action will
also be taken against a guest for violating campus policies, including but not
limited to, criminal trespass, or prosecution. Guest must park in designated visitor
spaces only, and hosts may lose parking privileges if guests park illegally.

f. Minors who are not enrolled KSU students must be escorted by a
parent/guardian in addition to the host resident at all times. These minors may
not visit overnight without advance permission from the Director of Residence
Life or designee.

g. General occupancy, as recommended by management and the fire marshal, is
two persons per bedroom (i.e., a four person apartment equals a total occupancy
of eight people at any given time). Residents are expected to comply with
occupancy guidelines. Visitation privileges may be revoked for individuals or
groups who violate the visitation policies.

11. Collective Liability/Damage and Vandalism

Residents are responsible for the condition of their rooms and any shared spaces.
While the University and KSU Housing will strive to attribute damage and vandalism
charges to the individuals responsible, when it cannot do so, all members of an
apartment or building may be charged equally for any damages. Affected residents
should provide information to housing staff to assign these charges to the individual(s)
responsible. Damage, vandalism, theft, inappropriate use of facilities, and/or use of
facilities/furnishings in a manner other than that for which they were intended, are
prohibited. There are no appeals of a Collective Liability charge.



12. Enforcement and Grievances

Any complaints or grievances should be directed to the respective residence hall staff
member. Residents have the right to file charges directly against another student
through the appropriate Residence Life staff member. If the staff member cannot rectify
the situation, then the matter shall be referred through the appropriate channels, and
ultimately submitted for action or consultations to the SCAI Department. SCAI shall
handle all matters arising from this code as any non-academic violation. Grievances
against Residence Life staff members shall be submitted in writing to the Director of
Residence Life.

13. Modifications and Revisions

Any modifications or revisions to these codes of conduct shall be submitted to the
Kennesaw State University Residence Hall Association (RHA). After discussion, the
RHA shall forward its recommendations to the Director of Residence Life. Upon his/her
approval, the Director of Residence Life shall forward the approved recommendations to
the Director of SCAI, and Vice President for Student Success or designee.

14. Warnings and Documented Incidents

As circumstances warrant, authorized Residence Life and/or SCAI staff may issue
warnings to students for behaviors of concern, and violations of housing rules and
regulations, even if such behaviors do not constitute a violation of this code. These
warnings and/or documented incidents will be recorded within the student's judiciary file.

15. Solicitation, Posting, and Use of Residential Space

For the residents' protection against fraudulent sales and annoyance, solicitation is
prohibited on university property. Periodically special programs are offered where
residents can learn about products and services. Residents are prohibited from
engaging in business activities on campus and in housing. All activities, research, and
postings within the residential areas must be approved in advance by the Director of
Residence Life or designee, even if the activities/postings are sponsored by recognized
university departments or organizations.

NOTE: Residents are expected to abide by local, state, and federal law and the KSU
Code of Conduct, available at kennesaw.edu/scai. Students are afforded appropriate
due process, including notification of violations and judicial meetings. Notice forms
distributed at the time of violation (typically by RAs) serve as official notice of judicial
action and require a response, typically contacting an AC or RD by the next business
day. ACs and RDs adjudicate most violations and their actions are final. More serious
and repeat violations are typically adjudicated by Student Conduct and Academic
Integrity (SCAI). Email is the official mode of communication for KSU; therefore, all
students are expected to check their KSU student email account regularly.



While sanctions vary depending on circumstances and severity of specific violations,
KSU reserves the right to impose a "two strike" approach and recommend removal from
housing upon a second repetitive violation, except drug violations that may result in
immediate removal.

IV. Financial Responsibility-Use of Student Activities Funds

To use student activities funds, student organizations must follow guidelines set by the
institution.

V. Use and Possession of Drugs, Including Alcohol

A.

The sale, use and/or possession of drugs (controlled substances) are/is
prohibited. In addition, smoking, ingesting, or otherwise using a substance not
already prohibited by the preceding sentence in a manner not consistent with the
manufacturer's recommended use is prohibited. This includes, but is not limited
to, all forms of synthetic marijuana, regardless of brand name.

Kennesaw State University expressly prohibits the use, possession,
manufacture, sale or distribution of alcoholic beverages on campus by any
campus constituency. Student activity funds or institutional funds may not be
used for the purchase of alcoholic beverages. Kennesaw State University is
committed to recognizing, upholding and enforcing the laws of the State of
Georgia. Violation of those state laws shall not be condoned on the campus or at
any activity held off campus by any constituency. Exceptions to the policy of no
alcohol on campus may from time to time be permitted at the discretion of the
president, and there are other limited exceptions to this policy within the
residence halls by those over the age of 21. See lll T 1.

. All student organizations must submit an "Acknowledgment of Alcohol Policy"

form to the Student Life Department each fall semester and each time there is a
change in either the president or advisor of the organization. By their signatures,
the president and advisor are assuring Kennesaw State University that they and
the individuals responsible for the group's social events understand the
Kennesaw State University Alcohol Policy and state laws regarding the service
and consumption of alcoholic beverages.

. Alcoholic beverages will be allowed only for functions at which alcohol is not the

focal point, reason for, or the "drawing card" for the event. Organizations
choosing to advertise the service of alcoholic beverages at functions will not
make reference to the quantity of or overindulgence in alcoholic beverages.
Reference will also be made to serving of food and alternative beverages, and
the checking of driver's licenses.

. Any activity (especially those competitive in nature) contributing to the

overindulgence of alcohol is, by these guidelines, prohibited.

Any violation of this policy at any organization activity shall be reported to the
Student Life Department by the designated monitor(s), generally the faculty or
staff advisor, verbally within 24 hours of returning to campus and followed by a
written report within three working days. The Student Life Department will send



the report to the Student Conduct and Academic Integrity (SCAI) Department for
possible disciplinary action. The Kennesaw State University Police shall report
any violation of this policy, whether at an activity or on an individual basis, to the
Dean of Student Success, who shall then be responsible for referring the matter
to SCAI for possible disciplinary action according to established University non-
academic disciplinary procedures. Possible sanctions shall be the same as those
for other violations of nonacademic University rules and regulations as provided
for in the University Student Code of Conduct.

V1. Jurisdiction of the University Code of Conduct

Generally, KSU's jurisdiction and discipline shall be limited to conduct which occurs on
University premises, University housing, and contiguous areas such as streets and
sidewalks. Nevertheless, the University reserves the right to extend its jurisdiction and
discipline to KSU students whose off-campus conduct violates the University's Student
Code of Conduct and adversely affects the KSU community or the pursuit of its
objectives. In addition, the following regulations apply to off-campus activities including
outings or field trips for classes of Kennesaw State University, off-campus University
athletic events, study abroad programs, co-ops, internships, or any officially sanctioned
off-campus activity such as those under the auspices of a Kennesaw State University
class, an officially recognized University organization, or a Kennesaw State University
group or organization that is seeking official University recognition.

A. Students involved in off-campus activities shall not act in a disorderly or
disruptive fashion, nor shall they conduct any dangerous activity.

B. Students involved in off-campus activities shall not take, damage or destroy or
attempt to take, damage or destroy property of another.

C. Use and/or possession of drugs, including alcohol: Use and/or possession of
drugs (controlled substances) is prohibited. Alcohol regulations appear in Section
V of this code.

VII. Organizations

A student organization is subject to the authority of the University hearing panel or
hearing officer in the following situations:

« An alleged offense was committed by one or more members of an organization,
and was sanctioned by the officers.

« An alleged offense was committed by one or more members of an organization
and organization funds were used to finance the venture.

« An alleged offense was committed by one or more members of an organization
and was supported by a majority of the organization's membership.

« An organization has chosen to protect one or more individual offenders who were
members or guests of the organization.



« The hearing panel or hearing officer, after hearing the case, deems that the
offense, by its nature, was an organization offense and not the action(s) of the
individual members.

« An alleged offense occurred as a result of an organization sponsored function.

A. Disorderly or Disruptive Assembly

Assembly for the purpose of or resulting in the disruption of normal University or
community activity, or which obstructs the normal activities of University faculty or
staff, is prohibited.

B. Use of Alcohol or Other Drugs

Use and/or possession of drugs (controlled substances) is prohibited. Alcohol
regulations appear in Section V of this code.

C. Hazing is Prohibited (for more information see the KSU hazing policy)

"Hazing" means any intentional, negligent or reckless action, activity or situation that
endangers or is likely to endanger the physical health of an individual or causes an
individual pain, embarrassment, ridicule or harassment as a condition or precondition of
gaining acceptance, membership, office or other status in a student group, whether or
not such group is formally recognized by the University and regardless of the
individual's willingness to participate. The expressed or implied willingness of the victim
(s) is not a defense. Actions and situations that may constitute hazing may include, but
are not limited to, the following:

- Forcing, requiring, or encouraging the drinking of alcohol or any other substance;

« Forcing, requiring, or encouraging the consumption of food or any substance;

« Calisthenics (e.g., push-ups, sit-ups, jogging, runs);

- Treeing's (e.g. tying someone up and throwing food or other substances on
them);

« Paddling in any form

« Line-ups (e.g. yelling at or harassing people in a formation);

« Theft of any property;

« Road trips (e.g. dropping someone off and leaving him/her to find his/her own
way back);

« Scavenger hunts; without prior approval from the OFSL,;

« Causing an individual to be sleep deprived and/or suffer from excessive fatigue;

« Conducting activities that do not allow adequate time for studying or that
interferes with their scholastic responsibilities (e.g. not allowing an individual to
attend class, causing one to miss group projects);

« Forcing, requiring, or encouraging nudity at any time;

« Forcing, requiring, or encouraging the wearing of specific uniform apparel;



Performing acts of personal servitude for members (e.g. driving them to class,
cleaning their individual rooms, serving meals, washing cars, shopping, laundry);
requirement/forcing of purchases for others;

Forcing, requiring, or encouraging individuals to engage in public stunts or
buffoonery, hair cutting, morally degrading/humiliating games or activities, which
are distasteful or designed to provoke nausea or inebriation;

Verbally harassing any individual or any action or situation which subjugates an
individual to a condition where he/she might tend to lose self-respect or suffer
injury to personal or religious values;

Producing mental or physical discomfort in any form or physical and/or
psychological shocks in any form;

Forcing, requiring, or encouraging the violation of university policies, federal,
state, or local law.

D. Theft and Disregard for Property

1.

Unauthorized taking of, attempted taking of, damage to or attempted damage to,
or possession of items belonging to an individual, the University, the community,
or another university or student organization is prohibited.

. Unauthorized use or attempted use of service (e.g., telephone, computer

services, etc.) belonging to the University, the community, another student
organization, or an individual is prohibited.

E. Unauthorized Entry

Unauthorized entry, attempted entry, or use of University or community facilities is
prohibited.

F. Fire Safety

Use of fireworks or creation of a fire without the specific permission of the KSU Police is
prohibited.

G. Academic Honesty

Maintaining files of examinations, tests, reports, or term papers is prohibited.

H. Official Recognition

All student groups and organizations shall follow the appropriate procedures, as set
forward by the Office of the Vice President for Student Success (or designee), to
become officially recognized Kennesaw State University student organizations.



l. Gambling

Gambling Is Strictly Prohibited, but raffles may be held by student organizations. Raffles
will be treated as any other fund-raising activity and will be subject to fund-raising
guidelines.

J. Sales, Fundraising and Advertising

Unauthorized selling of any kind (including bartering), unauthorized fundraising, and
unauthorized advertising of fundraising or any other type of event is prohibited.
Organizations shall follow the guidelines set down by the Office of the Vice President for
Student Success (or designee) for all such activities.

K. Proper Planning

Organizations shall be able to demonstrate that they have taken due measures to
properly plan for any activities or events held on or off the University campus.

1. All such events and activities must be registered with and approved by the Office
of the Vice President for Student Success (or designee) for approval at least two
weeks prior to holding the event.

2. Reasonable measures shall be taken to ensure appropriate parking, security,
safety and sanitary procedures for any activity or event.

3. Organizations shall adhere to specified time limits for any activity or event.

4. Holding events or activities not sanctioned or approved by the Office of the Vice
President for Student Success (or designee) is prohibited.

L. Shared Responsibility

Student organizations are responsible at all times for organizational violations of the
University Student Code of Conduct regulations by their members or their guests.
Organization members who knowingly act in concert to violate the regulations may be
held jointly responsible with their organization for such violations. Organizations that
knowingly condone, encourage, or require behavior that violates University regulations
may be held jointly responsible for such violations.

VIIl. Contempt and False Statements under Oath

All students shall fully comply with the instructions of the hearing panels and hearing
officers of the Kennesaw State University SCAI Department.

No student shall make a false statement while under oath in a University disciplinary
hearing.

No student shall disrupt the proceedings of the Kennesaw State University SCAI



Department hearing, behave in a manner which is intended to lessen the authority or
dignity of the Kennesaw State SCAI Department, or otherwise obstruct justice on the
campus.

All students are expected to serve as witnesses when summoned by the Kennesaw
State University SCAI Department unless excused by the Vice President of Student
Success.

IX. Revisions of the KSU Code of Conduct excluding those sections pertaining to
Academic Honesty and the Residential Code of Conduct

Any student, faculty member, or administrator can propose any revisions, additions, or
deletions from the Student Code of Conduct regulations. Recommendations shall be
submitted to the acting student government association president. The SGA president
shall ensure discussion on the proposed change in the student government association.
When the SGA has decided on an official recommendation to comment on the proposal,
the SGA president shall forward all recommendations with comments to the Vice
President for Student Success no later than 90 days from the date of the initial proposal.
In the event that 90 days should expire without a recommendation being given to the
Vice President for Student Success, the proposal shall be passed directly to the Vice
President's office for consideration and deliberation. The SGA president, upon
delivering the recommendation to the Vice President's office, shall also forward copies
to the director of student conduct and academic integrity and the chair of the university
council for information purposes only. The Vice President shall either accept or reject
the student government's recommendations. If the recommendation is accepted, the
Vice President shall distribute the recommendation with comments to the University
President and Cabinet.

X. Disciplinary Measures

A. For Students

1. Expulsion: permanent severance of one's relationship with the University.

2. Probated expulsion: further convictions of major offenses, as specified by the
University hearing panel or hearing officer, shall result in expulsion.

3. Suspension: temporary severance of one's relationship with the University.

4. Probated suspension: notice to the student that further convictions of major
offenses, as specified by the University hearing panel or hearing officer, shall
result in suspension.

5. Disciplinary probation: notice to the student that any further major disciplinary
violation may result in suspension; this action might also include one or more of
the following: the setting of restrictions on social activities, the issuing of a
reprimand, and restitution.

6. Restrictions: exclusion from enjoying or participating in social activities or from
holding office in University organizations.

7. Reprimand: Oral reprimand: an oral disapproval issued to the student. Written
reprimand: a written disapproval issued to the student.



8. Restitution: reimbursement for damage or misappropriation of property; this may
take the form of appropriate service or other compensation.

9. Community service: assignment to work a specific number of hours at a
community service agency.

10. Other educational or developmental remedies: imposed by the University hearing
panel or any hearing officer.

11.Retraction of University degree or course credit previously awarded: The
University may retract a degree or course credit previously awarded if the
University Hearing panel or hearing officer recommends this sanction and both
the Provost/VPAA and Registrar accept the recommendation.

B. For Student Organizations

Includes disciplinary sanctions 7, 8, 9 and 10 listed above.

Restriction of social or other activities sponsored by the organization.
Suspension of the organization's registration with Student Life.
Probated suspension of the organization's registration with Student Life.
Revocation of the organization's registration with Student Life.

Probated revocation of the organization's registration with Student Life.
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C. Academic Dishonesty

Any accused student found to have violated KSU regulations concerning academic
honesty by an SCAI hearing before a University hearing panel or before a hearing
officer, shall be suspended for at least one semester unless he or she has convinced
the hearing body or hearing officer that there exist substantial mitigating circumstances
to his or her offense. The appropriate grade to be assigned in the case of academic
dishonesty is the responsibility of the faculty.

D. Interim Suspension

Interim suspension measures may be employed against a student by the Vice President
for Student Success, or his or her designated representative, when he or she shall
determine, based on clear and convincing evidence, that the student has engaged, or
threatens to engage, in behavior which:

a. is seriously disruptive or significantly impedes the normal activities or academic
endeavors of others, or

b. poses an immediate significant threat of physical danger to others, or

c. poses an immediate significant threat of danger to him/herself, and such threat is
of such a serious nature that it must be handled more expeditiously than the
University student conduct procedures allow.

For interim suspension purposes, the designated representative of the Vice President
for Student Success may be the Dean of Student Success, the Director of Student
Success Services, or the Director of Residence Life. Interim suspension may include
any or all of the following:

a. restriction from participation in any academic course, program, or activity;



b. restriction from participation in any student activity on or off campus;
c. restriction from use of any or all University facilities;
d. restriction from entering the campus or any designated portion thereof.

In such instances, the process outlined for interim suspension in the university SCAI
Department procedures shall be followed.

Handling Student Code of Conduct Violations at KSU

Kennesaw State University's Student Code of Conduct, SCAI Policies and Procedures,
suspension policies, and campus police are organized in ways to preserve and protect
the health, safety and academic integrity of the campus community, as noted in the
following policies and procedures. In general, the University SCAI Program handles all
charges against students which involve alleged violations of the Kennesaw State
University Student Code of Conduct, including allegations of academic misconduct and
disruptive behavior. In addition, the KSU police may become involved with incidents of
disruptive behavior.

Faculty, staff and/or students who are witnesses to or victims of incidents of alleged
violations of the Student Code of Conduct should immediately contact the University
SCAI Office and submit the proper documentation. The university SCAI officer will
conduct a preliminary investigation and advise as to the appropriate course of action in
each situation. Incidents of misconduct may be subjected to mediation or negotiation, if
appropriate, prior to the formal hearing process.

A person bringing charges against a student for alleged violations of the Code of
Conduct is expected to fully cooperate with the SCAI policies and procedures, which
includes participation in investigations related to the charges and in the hearing
process. If a university panel hearing date is set, both the accuser and the accused
student will have the option of obtaining an advisor from the SCAI panel to assist in the
preparation and presentation of their case. A detailed description of the hearing process
is found at the SCAI procedures website kennesaw.edu/scai/content/scai-misconduct-
procedures.

Academic Misconduct

Academic misconduct is defined in Section Il of the Kennesaw State University Student
Code of Conduct. Procedures for addressing and reporting incidents of academic
misconduct can be found in the SCAI procedures website, as well as the Faculty/Staff
Guide to Addressing Student Conduct Issues. The University's policies include
procedures for both handling informal resolutions of academic misconduct and filing
formal charges with the Department of Student Conduct and Academic Integrity, which
will result in a hearing.

In either situation, whether the matter is handled informally or forwarded to the SCAI for
handling, the faculty member should document the incident on an Academic Misconduct
Incident Report form, and forward this information to the university SCAI officer. Incident



reports which are submitted to the Department of Student Conduct and Academic
Integrity will not be released without the written consent of the student, in accordance
with the Family Educational Rights and Privacy Act.

Under the informal procedure, a faculty member who has evidence that a student has
committed academic misconduct may elect to resolve the issue within the confines of
the class, if the student readily admits to the misconduct without coercion or
intimidation. The faculty member must first meet with the student to explain and discuss
the allegations of misconduct. If the student admits the misconduct and declines a SCAI
hearing, the faculty member may assign an appropriate sanction. Informal sanctions
may include additional academic work for the class, grade reduction, a grade of "F" on
the assignment or in the course, etc. However, if the student denies the misconduct, or
the student and faculty member cannot reach an informal agreement regarding an
appropriate penalty, the misconduct should be reported to SCAI for a hearing.
Academic misconduct, as determined by a SCAI hearing, carries a mandatory minimum
suspension of one semester, unless substantial mitigating circumstances are proven.

Disruptive Behavior

It is the purpose of the institution to provide a campus environment which encourages
academic accomplishment, personal growth, and a spirit of understanding and
cooperation. An important part of maintaining such an environment is the commitment
to protect the health and safety of every member of the campus community. In order to
promote these goals, students should be familiar with and abide by the rules against
disruption of campus life.

Students who are found in violation of the Code of Conduct may be subject to
immediate dismissal from the University. In addition, those violations, which may
constitute misdemeanor or felony violations of state or federal law, may also be subject
to criminal action beyond the University disciplinary process. For guidance on what
constitutes disruptive behavior see the KSU Student Code of Conduct in this handbook
or the SCAI website at web.kennesaw.edu/scai.

A faculty member is responsible for maintaining discipline in the classroom setting to the
extent that all students in that class have an opportunity to participate in the learning
process. Free exchange of ideas through appropriate dialogue is a necessary and
important part of the learning process. Outside the classroom other areas of the campus
provide support services which are also important to the total learning process.
Sometimes a faculty or staff member may be confronted with a situation where the
conduct of a particular student(s) is inappropriate in that it impedes the natural and
necessary learning process. The faculty or staff member must then determine whether
the situation is disruptive but not imminently dangerous, or both disruptive and
imminently dangerous to the health and safety of others.

If the situation is not imminently dangerous, the faculty or staff member may control the
immediate situation by requiring the student(s) to meet specific criteria (not speaking



during the remainder of the class period, leaving the classroom or office area
immediately, etc.), or the faculty member may choose to dismiss the class for the
remainder of the period to avoid a confrontation. Such action should be immediately
reported to the department chair and to the Department of Student Conduct and
Academic Integrity, using the Student Misconduct Incident Report Form.

If the faculty or staff member feels that there is a significant imminent danger to the
health and safety of the student(s), others, or him/herself, the faculty or staff member
should immediately contact the University's Public Safety office for assistance. The
responding officer at the time of notification shall remove the student from the area
immediately and refer the incident to the vice president for student success, or his/her
designated representative, for possible handling under the "interim suspension" policy.

Interim suspension measures may be taken against a student when the vice president
for student success or his/her designated representative shall determine, based on
clear and convincing evidence, that the student has engaged, or threatens to engage, in
behavior which (1) is seriously disruptive or significantly impedes the normal activities or
academic endeavors of others, (2) poses an immediate, significant threat of physical
danger to others, or (3) poses an immediate, significant threat of danger to him/herself,
and is of such a serious nature that it must be handled more expeditiously than the
university SCAI procedures allow.

Interim suspension may include any or all of the following: (1) restriction from
participation in any academic course, program, or activity; (2) restriction from
participation in any student activity on or off campus; (3) restriction from use of any or all
university facilities, including the library, labs, or offices; (4) restriction from entering the
campus or any designated portion thereof.

If a determination is made to suspend a student under the interim suspension policy, the
person rendering the decision shall notify the student, the public safety department, the
registrar, and the student's teachers that the student has been temporarily suspended
from the institution pending the outcome of a hearing. The case will then be forwarded
to the University SCAI for a hearing, to be held as soon as practical. In such situations,
the student may waive the normal notification requirement in order to have a more
speedy hearing and decision.

Supplemental Program Specific Recourse

Some degree programs, such as those in education or nursing, have program-level
admission and retention standards and review procedures in place beyond the generally
applicable institutional admission and retention policies. If disruptive student behavior
occurs in the context of fulfilling program requirements in such areas, the faculty or staff
member may also have the recourse of filing a complaint with the designated program-
level official and proceeding through the due process procedures established for
handling such complaints. Individuals should consult the dean of the college and/or



published standards as to the applicability of such program-specific recourse to the
incident or incidents in question.

Resources:

Director of Student Conduct and Academic Integrity, 470-578-3403

Vice President for Student Success, 470-578-6310

Chief of University Police, 470-578-6206

The KSU Student Code of Conduct

The Student Conduct and Academic Integrity homepage (which includes all
rules, policies and procedures related to the SCAI) at kennesaw.edu/scai.

KSU Alcohol and Other Drug Policy

Current AOD policies may be found at kennesaw.edu/drugalcoholpolicy
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l. Introduction

National statistics reveal that the leading causes of death among the 18-23 year-old
population are alcohol-related accidents, alcohol-related homicides, and alcohol-related
suicides. A high percentage of campus disorderly conduct, disruptive behavior and
property destruction, and academic failures on a national level is alcohol-related. The
abuse of alcohol and other drugs can alter behavior, distort perception, impair thinking,
and impede judgment. Alcohol and drug abuse might also result in various diseases,
illnesses, and even death. The Georgia legislature, in response to these disturbing
facts, has provided by law certain measures to reduce those dangers associated with
alcohol abuse. These measures include statutory provisions which provide that no
person below the age of 21 years may use, purchase, or possess alcoholic beverages.
The law also prohibits serving alcoholic beverages to any intoxicated person. These
considerations, among other things, are equally applicable to the use and abuse of illicit
drugs. In response, federal and state laws regarding the manufacture, use and
distribution of illicit drugs have been enacted and are applicable to all full-time, part-
time, and temporary faculty, staff, students, and administrators. The University supports
and endorses these provisions of federal and state laws and insists on strict compliance
with these statutes by its students, staff, faculty, and administrators at all levels.

Il. Alcohol Policy

Kennesaw State University expressly prohibits the use possession, sale, or distribution
of alcoholic beverages on campus by any campus constituency. Alcoholic beverages
may be served at off-campus activities to adults of legal drinking age for the state in
which the activity is being held, providing that a responsible club or organization
representative acknowledges responsibility for monitoring alcohol consumption. Student
Activity funds or institutional funds may not be used for the purchase of alcoholic
beverages. Kennesaw State University is committed to recognizing, upholding, and
enforcing the laws of the state of Georgia. Violation of those state laws, incorporated
into the Kennesaw State University Alcohol Policy, shall not be condoned on the



campus or at any activity held off-campus by any constituency. Exceptions to the policy
of no alcohol on campus may from time to time be permitted at the discretion of the
president, and there are other limited exceptions to this policy within the residence halls
by those aged twenty-one or older who do not reside in substance-free communities.
See the Residential Code of Conduct at subsection Il T of the KSU Student Code of
Conduct for more information: kennesaw.edu/scai/code_of_conduct.

Official state regulations regarding the use, sale, or possession of intoxicating
beverages are as follows:

« 3-1-2 Defines "alcoholic beverages" to mean all alcohol, distilled spirits, beer,
malt beverages, wine, or fortified wine.

« 3-2-36 Provides for criminal process against any person who violates the law in
counties and municipalities where the sale of alcoholic beverages is not
authorized or where alcoholic beverages are being sold contrary to law.

« 3-3-21 Provides that no person knowingly or intentionally may sell or offer to sell
any wine or malt beverages within 100 yards of any school building, school
grounds, or college campus. Provides further that distilled spirits may not be sold
within 200 yards of a school building, educational building, school grounds, or
college campus. There are some caveats and exceptions.

« 3-3-22 States that no alcoholic beverage shall be sold, bartered, exchanged,
given, provided, or furnished to any person who is in a state of noticeable
intoxication.

« 3-3-23 Prohibits the furnishing to, purchasing of, or possession of alcoholic
beverages by persons under 21 years of age.

« 3-3-23.1 Provides that any person furnishing or possessing alcoholic beverages
in violation of the previous Code Section shall be guilty of a misdemeanor.
Establishes procedures for arrest by law enforcement officers.

University student conduct policies and procedures require that all student organizations
must submit an "Acknowledgment of Alcohol Policy" form to the Student Life
Department each fall semester and each time there is a change in either the president
or advisor of the organization. By their signatures, the president and advisor are
assuring Kennesaw State University that they and the individuals responsible for the
group's social events understand the Kennesaw State University Alcohol Policy and
state laws regarding the service and consumption of alcoholic beverages. Alcoholic
beverages will be allowed only for functions at which alcohol is not the focal point,
reason for, or the "drawing card" for the event. Organizations choosing to advertise the
service of alcoholic beverages at functions will not make reference to the quantity of or
overindulgence in alcoholic beverages. Reference will also be made to serving of food
and alternative beverages, and the checking of driver's licenses. Any activity (especially
those competitive in nature) contributing to the overindulgence of alcohol is, by these
guidelines, prohibited.

Any violation of this policy at any organization activity shall be reported to the Student
Life Department by the designated monitor(s), generally the faculty or staff advisor,



verbally within 24 hours of returning to campus and followed by a written report within
three working days. The Student Life Department will send the report to the Student
Conduct and Academic Integrity (SCAI) Department for possible disciplinary action. The
Kennesaw State University Police shall report any violation of this policy, whether at an
activity or on an individual basis, to the Dean of Student Success, who shall then be
responsible for referring the matter to SCAI for possible disciplinary action according to
established University non-academic disciplinary procedures. Possible sanctions shall
be the same as those for other violations of nonacademic University rules and
regulations as provided for in the University Student Code of Conduct.

lll. Drug-Free Workplace and Campus Policy

As a recipient of federal funds, Kennesaw State University supports and complies with
the provisions of the Drug-Free Schools and Communities Act of 1989 and the Drug-
Free Workplace Act of 1988. The unlawful possession, manufacture, distribution,
dispensation, and/or use of illicit drugs and alcohol by employees or students on the
university campus is prohibited and violations of this policy will result in appropriate
disciplinary action. Faculty, staff and students are expected to adhere to the policies of
the university and observe the basic standards of good conduct, meet appropriate
standards of performance, and observe all local, state and federal laws relative to
unlawful use of illicit drugs and alcohol. Penalties for violations of these standards range
from warnings and probation to expulsion, loss of academic credit, suspension,
temporary or permanent suspension and withdrawal of organization recognition, referral
to the legal system for prosecution, demotion, and termination of employment. Detailed
sanctions are defined in the Student Handbook (Student Code of Conduct), Board of
Regents' Policy Manual, Classified Employee Handbook, Faculty Handbook, and in the
complete policy statement available in the Office of the Provost and Vice President for
Academic Affairs upon request.

IV. University Sanctions for Violations of the Alcohol and Drug Policy

A. Any faculty, staff member, administrator, or other employee who violates the
policy on alcohol and drugs, shall be subject to disciplinary action up to and
including the possibility of dismissal and referral to the appropriate federal, state
or local authorities for prosecution in the courts.

B. Any student or student organization that violates the policy on alcohol and drugs,
shall be subject to disciplinary action in accordance with the Kennesaw State
University Student Code of Conduct up to and including educational sanctions,
possible loss of on-campus housing, suspension and/or expulsion from the
university and referral to the appropriate federal, state, or local authorities for
prosecution in the courts. A student organization shall be subject to disciplinary
action up to and including educational sanctions, suspension and/or revocation of
its registration with Student Life and referral to the appropriate federal, state, or
local authorities for prosecution in the courts.

C. When there is an alcohol or drug infraction, in addition to any criminal
prosecution or university student code of conduct sanction, a student who is a



member of a university athletic team may face additional sanctions based on
rules established by the NCAA, athletics department, or team.

V. Drug and Alcohol Education Programs and Assistance Available

A combination of several campus offices will provide assistance or act as a referring
agency for Kennesaw State University. Included in the campus efforts to assist those
with substance abuse problems are:

The Counseling and Psychological Services (CPS) Center, 470-578-6600 is
located on the second floor of Kennesaw Hall. The Center has eleven
professional counselors available to work with students who have mental health
problems and issues associated with alcohol and/or drug abuse. At present one
CPS counselor is designated as the Substance Abuse Specialist and has been
certified in Prime for Life. For counseling matters directly related to AOD abuse
and addiction, referrals are made to the Center for Young Adult Addiction and
Recovery (CYAAR) where counselors are on hand specializing in misuse,
addiction and recovery. Counselors specializing in Substance Misuse and
Addiction co-lead an alcohol and other drug class for students found responsible
for first time alcohol and/or other drug related code of conduct violations as
mandated by the Department of Student Conduct and Academic Integrity. CPS
and CYAAR also perform in-house evaluations for alcohol and drug abuse and
use the SASSI-3 Substance Abuse Subtle Screening Inventory for alcohol abuse
screening. CPS and CYAAR maintain a listing of referral agencies for off-campus
assistance when such assistance is more appropriate. CPS and CYAAR services
are available to all enrolled students. Two counselors currently serve as co-
facilitators for the campus AOD Education and Prevention Coalition. This
coalition provides many AOD services including writing of AOD campus policies,
conducting research and grant writing, assessing environmental issues and
establishing AOD educational programs.

The Center for Young Adult Addiction and Recovery (CYAAR) is located on the
second floor of University College. The Center provides a safe environment in
which students struggling with and recovering from substance misuse and
addiction can find professional and peer support. CYAAR is home to the
Collegiate Recovery Community (CRC), a peer recovery community which
supports multiple on-campus 12 step meetings, SMART recovery and ANAD. In
addition, there is an open monthly meeting called Celebration Recovery on the
third Monday of the month where students in recovery share their story. CYAAR
provides Alcohol and Other Drug education in any university settings and trains
peer educators to present AOD prevention and education to the incoming
freshman class. To date, CYAAR has presented to the Greek Life, Student
Athletes, and other at-risk populations. Clinical professionals provide education
and Screening Brief Intervention and Referral (SBIRT) services. The telephone
number is 470-578-2538 or email recovery@kennesaw.edu.

The Department of Human Resources, 470-578-6030, is located in the Campus
Services Building. The Drug-Free Workplace coordinator is the Assistant Vice



President of Human Resources. Employee Assistance Programs (EAP) relating
to drug and alcohol abuse are available for KSU employees (staff and faculty).
KSU's EAP is provided by Horizon Health and may be accessed 24 hours a day,
toll free, at 1-877-851-1631. Additional information can be found at
web.kennesaw.edu/hr/content/eap_employee_assistance_program.

The Wellness Center, 470-578-6394, is located in the Student Recreation &
Wellness Center (3), Room 131. The mission of the Center for Health Promotion
and Wellness is to improve the health and well-being of students and employees
through awareness and education. The Center encourages students and
employees to assume more responsibility for their health and well-being. The
Center's primary goal is to enhance and provide a balance in the intellectual,
emotional, physical, social, environmental, and spiritual development of the
whole person. They also strive to provide an environment that is supportive of
positive health practices. Programming focuses on helping students and
employees reduce lifestyle risk factors. The Wellness Center participates each
year in National Collegiate Alcohol Awareness week in October, sponsoring
many interactive programs designed to educate students, faculty, and staff to
issues associated with alcohol use and abuse. The Center also received Young
Adult Program grants from the Georgia Governor's Office of Highway Safety
since 2008. This grant is used to promote education and awareness to young
adults about safety issues, such as but not limited to, underage drinking,
impaired driving, destructive decisions, and other high risk behaviors in order to
decrease crashes, injuries, and fatalities in young adult drivers and passengers.
The KSU Health Clinic, 470-578-6644, is located on Campus Loop Road, House
52, across from University Place Housing on the south part of campus. There is
also a satellite office located near the residence halls on the north part of the
campus: The Village Same Day Appointment Clinic, Village Suites (37). The
clinics provide services to all KSU students. Alcohol and drug use and abuse
programming is presented in conjunction with the Wellness Center. A query is
made regarding alcohol and drug use as part of the student's initial health
assessment and is reviewed by medical professionals at the time of student's
visit to the clinic. Medical professionals provide education regarding prevention
and assist students with referrals for treatment in the community.

The Department of Residence Life, 470-578-4388, is located in the University
Village Suites (38) to better serve the residential population, and in particular the
first-year residents. The office is on the terrace level of the 3000 Building of the
University Village Suites (38), Room 3051. It provides AOD education to
residential students on a continuing basis throughout the year through programs
presented in both small and large group settings.

The Department of Public Safety, 470-578-6206 (non-emergency number), is
located in Public Safety (20) near the West Parking Deck. The Department also
has established a community policing office, the North Precinct, located in
building 6000 of University Village residential housing, adjacent to the North
Deck parking area. There is also an East Precinct located at the KSU Stadium.
The KSU police are a co-sponsor of annual National Collegiate Alcohol



Awareness week in October and will speak to groups or classes upon request
about safety and alcohol and drug awareness issues.

VI. Annual Distribution of KSU Drug and Alcohol Policies Required

The Office of the Dean of Student Success is responsible for ensuring that Kennesaw
State University's Drug and Alcohol Policy is distributed annually to each student and
employee (faculty and staff).

Environmental Health and Safety

KSU Position Statement on Environmental Awareness

Kennesaw State University endeavors to encourage, in each student, faculty, staff
member, and the community, a respect for the worth of the environment and a desire
and capacity to recycle, to conserve energy and to take other measures to help
conserve limited resources. This institution focuses on developing an environmental
ethic that promotes excellence, responsibility and stewardship in environmental affairs
and is committed to educating the community about environmental issues.

Department of Environmental Health & Safety Mission Statement

It is the goal of Kennesaw State University to protect employees and property of KSU
and to provide safe work places. To this end, the Department of Environmental Health
and Safety will ensure compliance with local, state, and applicable federal codes,
provide technical assistance, conduct routine facility audits and empower employees
through training in hazard recognition and accident prevention.

Smoking is Prohibited on Campus

Per Georgia Board of Regents guidelines, smoking is prohibited on all USG or affiliate
properties. See usg.edu/tobaccofree for more information.

Administrative Withdrawal for Medical and/or
Psychological Reasons Policy

This policy applies to any student who withdraws from the University for medical or
psychological reasons. This policy and procedures are to be used to help transition a
student to a safer and/or more conducive environment when remaining at the university
is not in the best interests of the student or the university community. This policy
encourages a student to withdraw voluntarily when medical conditions or psychological
distress make a withdrawal necessary and seeks to ease that transition and potential
eventual return to the university. In those times where encouragement to the student to
withdraw voluntarily has not been successful, involuntary withdrawal under this policy



may be implemented. A Dean of Student Success Hold will be placed on the account of
any student who withdraws for medical or psychological reasons.

Student-Initiated Withdrawal

Students may voluntarily withdraw from the University for any reason prior to the
Deadline to Withdraw Without Academic Penalty. The Dean of Student Success (or
designee) may grant a medical withdrawal after the Deadline to Withdraw Without
Academic Penalty has passed to students who are able to demonstrate medical or
psychological reasons by clear and convincing evidence. Grade appeals for any reason
and withdrawals for other forms of hardship (i.e., not related to physical or mental
health) are addressed in a separate policy. Except under unusual circumstances,
withdrawals for medical or psychological reasons must be made for all courses. An
approved medical or psychological withdrawal will result in a grade of W for all courses
and the procedures for tuition and fee reimbursement outlined in the KSU Catalog will
be followed. Medical withdrawals will be granted for a specified period and return may
be contingent on the satisfaction of certain conditions. A student withdrawal agreement
will specify the reasons for and period of withdrawal, detail any conditions necessary for
reinstatement, and provide that a hold will be placed on the student's registration status
until the student is eligible for reinstatement.

University-Initiated Withdrawal

If a student is behaving in a way that is threatening to the student or others, or that
significantly interferes with the student's education or the rights of others, the Dean of
Student Success (or designee) may initiate these procedures. The Dean of Student
Success (or designee) shall determine, on a case-by-case basis, what is sufficiently
threatening and/or disruptive to warrant invoking this procedure.

The first step will be to determine an appropriate initial action. The primary alternatives
for initial action are as follows, but these do not preclude other actions based on a
specific situation:

« Continue at the university with no restrictions. The university may take no action
if it is decided, based on review of the referral information or other information
presented, that the student may be allowed to continue with no restrictions. In
those cases, care should be taken to provide opportunities for the student to be
advised of accommodations and supportive services that are available. In cases
where there are conduct actions pending, those actions should go forward.

« Continue in university pending further proceedings. The university may require
that the student meet certain conditions regarding the student's behavior over a
specified period of time if he/she is to remain enrolled. Such conditions here
could include, for example, stopping classroom disruptiveness, or continuing only
if the student avails him or herself of supportive services or accommodation
arrangements. Failure to comply with the conditions, coupled with further
disruptive behavior, may result in having additional conduct complaints added to
any that were previously pending or deferred. At no point will the university



engage in a behavioral contract or agreement with a student whose behaviors
indicate harm or danger to themselves or any member of the community.

« Remaining enrolled at the university subject to conditions but without eligibility to
remain in campus housing. Under certain circumstances, where other students'
living and learning environment is very likely to be disrupted by a student's
behavior, the Director of Residence Life will have the option of allocating
alternative and more suitable living accommodations if such are available, or
removing a student from campus housing on an interim basis.

Interim Suspension

If there is sufficient disruptive or threatening behavior, or behaviors that are assaultive,
suicidal, self-injurious or self-neglectful which present an imminent risk of injury to the
student or others, the student may be suspended.

« Standard for Interim Suspension: Interim suspension, under the Code of
Conduct, may be imposed by the Dean of Student Success (or designee) when
necessary to (a) protect the health and safety of a student or of the community,
when investigating a conduct violation, (b) to allow time for a behavioral mental
health assessment or evaluation, or (c) when a student fails to participate in the
process. Interim suspension will be used for periods of time pending a hearing for
a Code of Conduct violation or Involuntary Withdrawal.

« Interim Suspension Review: Students who are suspended on an interim basis
may petition the Dean of Student Success (or designee) for a review to show
cause why they should not be suspended on an interim basis.

This proceeding will be limited to:

1. the reliability of the information concerning the student's behavior;

2. whether the student's behavior poses a danger of causing substantial, serious
harm to the student or others, causing property damage, or directly impeding the
lawful activities of others;

3. whether the student has completed an evaluation, in accordance with the
standards and procedures.

In the event that a student does not or is unable (e.g., incarcerated, hospitalized) to
initiate a review, the Dean of Student Success (or designee) will conduct an
administrative review of the available evidence within 5 days of the initiation of the
suspension. The sole decisions to be made at the review are whether interim medical
suspension should be continued or modified, and whether medical withdrawal should
remain in consideration.

Standard for Involuntary Medical/Psychological Withdrawal

University may withdraw a student if it is determined, by a preponderance of the
evidence (that it is more likely than not) that the student is engaging in or threatening to



engage in behavior which (a) poses a substantial danger of causing imminent harm to
the student, to others or to substantial property rights, or (b) renders the student unable
to engage in basic required activities necessary to obtain an education (including, but
not limited to, the inability to attend or complete academic courses or coursework; or,
when considered with other facts, the inability to attend to the student's own basic, daily
hygienic requirements) or (c) substantially impedes the lawful activities of others.

Standard for Separating a Student on the Basis of Behaviors Resulting from a
Condition of Disability

Students who have self-disclosed and provided documentation to the University of a
disability that meets the requirements of KSU and the University System of Georgia are
afforded the rights and protections defined in Section 504 of the Rehabilitation Act of
1973 and the Americans with Disabilities Act of 1990. A student who is under
consideration for involuntary medical/psychological withdrawal may request that the
Dean of Student Success (or designee) consider whether the documented disability is a
significant factor in the behavior in question. When a student invokes disability status as
a mitigating factor, the following considerations will apply:

« Behavior that poses or is likely to pose a substantial danger of causing imminent
harm to the student or others (i.e., a direct threat) renders the student not
otherwise qualified to continue his/her relationship with the University. A student
who is not otherwise qualified to attend the University is not entitled to
reasonable accommodations as a result of the disability.

A direct threat exists when a student poses a significant risk to the health or safety of
themselves or others. A significant risk constitutes a high probability of substantial harm.
Significance will be determined by:

1. The duration of the risk;

2. The nature and severity of the potential harm;

3. The likelihood that the potential harm will occur; and
4. The imminence of the potential harm.

Determining whether a student poses a direct threat requires an objective and
individualized assessment and due process hearing. The assessment shall be based on
a reasonable medical or mental health judgment, other relevant objective evidence and
the totality of the circumstances. This standard also applies to hearings on the
reinstatement of a student who has been withdrawn.

- If a student has a disability that has been properly recognized by the University,
and the student engaged in behavior that is deemed disruptive but not likely to
lead to imminent harm, the University may provide reasonable accommodations
in an effort to mediate the effects of the disability on the student's participation in
University programs. The Dean of Student Success, in consultation with other
professionals on and off campus, will develop an accommodation plan that



affords the student a reasonable opportunity to continue at the University while
supporting the need to maintain an academic environment that is orderly, civil,
and conducive to learning.

« If the student continues to cause significant disruption to the University
environment even with appropriate accommodations, the student may be subject
to involuntary withdrawal proceedings as defined above.

Status of Code of Conduct Proceedings

If the student has been accused of a violation of the Conduct Code, but it appears that
the student is not capable of understanding the nature or wrongfulness of the action,
this medical withdrawal policy may be activated prior to issuance of a determination in
the conduct process. If the student is ordered to be medically withdrawn from the
university, or another action is taken under these provisions following a finding that the
student's behavior was the result of a lack of capacity, such action terminates the
pending conduct action. If the student is found not to be subject to medical withdrawal
or other action under this section, conduct proceedings may be resumed.

Referral for Assessment or Evaluation

The Dean of Student Success (or designee) or Behavioral Response Team may refer or
mandate a student for evaluation by a campus or independent licensed psychiatrist or
psychologist (LPC, LCSW, etc.) chosen or approved by the institution if it is believed
that the student may meet the criteria set forth in this policy or if a student subject to
conduct proceedings provides notification that information concerning a
mental/behavioral disorder will be introduced. The referral for evaluation will require the
student to provide the results to the appropriate administrators.

Students referred or mandated for evaluation will be so informed in writing with personal
and/or delivery via KSU student email, and will be given a copy of these standards and
procedures. The evaluation must be completed within 5 business days from the date of
the referral letter, unless an extension is granted by the office of the Dean of Student
Success (or designee). A student who fails to complete the evaluation in accordance
with these standards and procedures, or who fails to provide the evaluative results to
the appropriate administrators, may be withdrawn on an interim basis, or referred for
conduct action, or both.

Involuntary Medical Withdrawal Hearing Procedures

If the medical evaluation or administrative assessment supports the need for medical
withdrawal, a hearing will be scheduled before the Dean of Student Success (or
designee) who may consult with appropriate medical or mental health professionals
(e.g., representatives of the Student Health Center or Counseling & Psychological
Services Center). The student will be informed via their KSU student email account,
which is the official means of communication between the university and its students.
The student will be given at least 2 business days prior to the hearing to independently



review the psychological or psychiatric evaluation and any other evidence that will be
presented in support of involuntary withdrawal. In addition, the student will be notified of
who is expected to present information at the hearing, and is expected to notify the
Dean of Student Success (or designee) in advance of any witnesses the student
expects to bring. The student is entitled to call medical experts or other expert
witnesses, and the university may do so as well. The student may consult with an
advisor throughout this process, and the Dean of Student Success (or designee) has
the discretion to permit an advisor to be present at the hearing. The role of the advisor
is to advise rather than actively represent the student.

If the evaluation does not support medical withdrawal, the Dean of Student Success (or
designee) will notify the student within 5 business days. If other action is pending, the
appropriate individuals will be notified and will proceed with their actions. The student
and the student's representatives may present information for or against involuntary
medical withdrawal and will be given the opportunity to ask questions of others
presenting information. The hearing will be conversational and non-adversarial;
however the Dean of Student Success or other designated person in charge of the
hearing will exercise active control over the proceeding, to include deciding who may
present information. Formal rules of evidence will not apply. Anyone who disrupts the
hearing may be excluded. A written decision will be rendered by Dean of Student
Success (or designee) within 5 business days, stating the reasons for its determination.
The decision will be delivered via their KSU student email account. If the student is
withdrawn, the notification will include information concerning when reapplication may
be made, as well as specifying any conditions of reinstatement. The decision of the
Dean of Student Success, or designee, is subject to appeal to the Vice President for
Student Success. A recording of the proceeding will be kept.

Appeal

A decision in favor of withdrawal can be appealed within 5 business days of receiving
the written decision of withdrawal. The withdrawal takes effect immediately unless
otherwise specified. Appeal requests must be in writing and will be delivered to the
appeals officer, who is the Vice President for Student Success (or designee).

If the appeals officer determines that one of the three bases for appeal, below, has been
met, a review by the appeals officer will be conducted, at the discretion of the appeals
officer. This is the final level of review in the matter.

Except as required to explain the basis of new information, appeals are typically limited
to review of the record or transcript of the initial hearing and supporting documents. At
the discretion of the appeals officer, withesses may be called, or a rehearing held, for
one or more of the following purposes:

« There were procedural errors in the process (a procedure error occurs when
there is not substantial compliance with KSU policies and procedures as
published on the KSU website);



« Significant new information or evidence becomes available that was not available
or known to exist as of the hearing date and that evidence would likely have
influenced the original decision;

« There were substantive errors in the decision (a substantive error occurs when
there was no evidence to justify a withdrawal decision or other means of
supporting the student that may have prevented the need for withdrawal were not
adequately considered)

The Vice President of Student Success (or designee) may support or change a decision
and/or modify a withdrawal determination, making changes only if a compelling
justification to do so exists. The appeal outcome will be communicated via the student's
KSU email account and will typically be issued no more than 5 business days after the
appeal is requested.

Reinstatement

A student seeking reinstatement who has been medically withdrawn must petition the
Dean of Student Success (or designee) for reinstatement, and may not reenter the
university without providing competent medical evidence that:

- the medical/psychological condition no longer exists; or

- the medical/psychological condition is sufficiently under treatment so as to
remove any substantial likelihood of re-occurrence of the situation which caused
medical withdrawal; and

« the student is no longer a direct threat.

In addition to the information that a student seeking reinstatement submits, the
university may require the student to undergo an evaluation by a licensed physician or
psychologist (LPC, LCSW, etc.) of the university's choosing. The results of such
evaluation must be disclosed to appropriate university personnel.

In addition to any requirements set forth by the University for readmission under this
policy, the general readmission policies and procedures of the university will be
followed. A medical withdrawal is not considered a conduct action, though a prior
medical withdrawal may be considered in subsequent conduct hearings involving the
student.

Student Services and Activities

Division of Student Affairs

The Division of Student Affairs offers a variety of programs, services and activities that
assist and enhance student success. The areas included in this division are the Dean of
Students, Advancement, Career Services Center, Sports and Recreation, Residence
Life, Student Involvement, Student Development, Student Success Services, Global



Learning Scholarship, Center for Student Leadership, Student Conduct and Academic
Integrity, and Planning and Assessment.

Office of the Dean of Students

The Dean of Students is a key advocate and resource for students who need assistance
resolving a challenge or seeking guidance on a variety of matters related to their
student success. The formal roles of the Office of the Dean of Students include
oversight for the Student Handbook, student conduct and academic integrity, problem
resolution, behavioral and crisis response, administrative emergency withdrawals, policy
review and compliance, voter registration and education, emergency retention
scholarship, and student advocacy and support. The Dean of Students chairs the
university Behavioral Response Team, chairs the Homecoming Strategic Planning
Committee, co-chairs the Alcohol, Tobacco and Other Drug (ATOD) Education and
Prevention Coalition, oversees the Who's Who Among Students in American University
and Colleges selection process, and serves as advisor and parliamentarian for the
Student Activities and Budget Advisory Committee (SABAC). The Dean of Students is
also an integral member of numerous university-wide initiatives and collaborations,
including AASCU's American Democracy Project (ADP), NASPA's Civic Learning and
Democratic Engagement (CLDE) initiative, and co-liaison for the Gardner Institution
Foundations of Excellence in the First Year Experience study. For more information visit
kennesaw.edu/deanofstudents.

Behavioral Response Team

Kennesaw State University seeks to foster a proactive climate of care that can only be
achieved through cooperative input from the entire community. To that end, KSU has
created a Behavioral Response Team (BRT) that takes a planned approach to
identifying and assisting individuals who are distressed and/or exhibiting abnormal,
threatening, or dangerous behavior. Through early identification, the team can connect
individuals of concern with the resources they need to succeed and hopefully prevent
crises. The BRT is a multidisciplinary team that meets regularly to assess and manage
concerns that have been brought to the attention of the team. The team provides
consultation to individuals and department, outreach to the community, and coordinates
a host of resources, such as the online "At Risk" training, to help better prepare faculty,
staff, and students to assess and respond to individuals in crisis. The BRT is chaired by
the Dean of Students, and includes representatives and consulting members from
counseling and psychological services, health services, academic affairs, public safety,
residence life, and student conduct and academic integrity, human resources, legal
affairs, student disability services, and strategic safety and security. For more
information visit kennesaw.edu/brt.



Career Services Center

The Career Services Center provides a variety of opportunities and experiences which
empower the students and alumni of KSU to broadly explore career fields and
successfully pursue their career goals. The Center is located on the second floor of
Kennesaw Hall, Suite 2617. The phone number is 470-578-6555.

Services provided include:

« Resume writing assistance

« Experiential learning opportunities (Cooperative Education and Internships)

« Videotaped practice interviewing

« Career search strategies

« Internet career search assistance: http://www.kennesawstatecareerservices.com

« OwilLink (Internet system which enables the student to create a resume and
upload it to the Career Service database for referral to employees)

« OwlLink Jobs Postings: (Hundreds of positions of all types are posted on the
OwlLink system each semester -- employers who reach out to KSU are directed
to this site, so that students and alumni have a hub for beginning their job
search)

« Current listings of government, educational, social service and communication
opportunities

« Information on thousands of companies, and advisers who work closely with
major-specific industry partners

« On-Campus recruiting (hundreds of companies interview graduating students
and alumni in our office in Kennesaw Hall for available positions each year,
including internships and co-ops)

« Career Fairs and Events: Four major career fairs are held each year: two general
career fairs (one in each semester), an accounting career fair, and a teacher
career fair. The Center also offers a host of smaller events throughout the year
that allow students to interface with employers in relevant areas.

Cooperative Education and Internships

The Cooperative Education and Internship programs offer students work experience
relevant to their majors. Most employers want students with practical experience and
often prefer to hire those who have worked with them and others through internships or
CO-0ps.

Co-op classes are taken on a pass/fail basis only; thus the grade of "S" or "U" will be
assigned. The internship grade structure depends on the academic department
involved. Students should check with the Career Services Center for more information
about these programs. Co-op and internship course credit may be used as general
elective credits in most majors. Students should see their academic advisor for
information regarding co-ops and Internships applicable to their major.



Department of Sports & Recreation

Participating in sports and recreation programs can be one of the most fun and
memorable experiences at Kennesaw State. The programs provide an opportunity to
compete at various levels, improve leadership skills, socialize, develop positive fitness
practices, cultivate a connection to the university, explore the outdoors, and just have
fun. The Department of Sports & Recreation is responsible for programming intramural
sports, club sports, outdoor adventures, fitness classes, personnel training, aquatics,
special events, and summer camps. Program schedules and facility hours are available
at the beginning of each semester. Additionally, a semester program guide listing
upcoming events provides students an opportunity to plan the activities they wish to
participate in. Recreation facilities are available on both the Kennesaw and Marietta
campuses with hours that allow convenient access to workout facilities or

participation in a pick up game before, between, or after classes. Visit our website for
more information about our programs and facilities, kennesaw.edu/sportsrec. We offer
competitive sports, informal recreation, fithess activities, outdoor adventure activities,
aquatic offerings, and special events. Students need a valid KSU ID and a completed
waiver/release form to begin participating.

In addition to the many activities, the Department of Sports & Recreation employs a
number of students for various jobs. Student staff positions range from fitness floor
attendants to sport officials. There are many benefits to working on campus, such as
registering early for classes, keeping a parking space between classes and earning
extra money while on campus.

Club Sports

Club Sports at Kennesaw State University are designed to provide opportunities for
students of the university community to participate in a variety of sports and recreational
activities. Club Sports are organized and conducted by students under the direction of
the Department of Sports and Recreation. A Club Sport must be active and approved
through the Club Sports office. Each club is formed by individuals with a common
interest in a sport or activity that exists to promote and develop interest in that particular
activity. Clubs may be instructional, recreational, competitive, or some combination
thereof. Characterized by being student-initiated and student-managed, the basic
structure of clubs allow members numerous opportunities for leadership and decision-
making. The actual success and strength of each club is dependent on effective
leadership of the officers and the degree of involvement of its club members.

Kennesaw State University currently has approximately 40 active clubs. New Clubs are
regularly added based on current student interest and desire to facilitate the process. All
participants in the Club Sport teams must be KSU students and maintain a MINIMUM
2.0 GPA and be in good academic standing. Club Sports offer students the opportunity
to meet new people, stay fit, be involved at KSU and build lifelong friendships.



KSU Club Sports compete against other local and regional team that might include the
University of Georgia, Georgia Tech, Emory, Duke, Clemson, Alabama, Mercer,
Auburn, Georgia Southern, University of Tennessee and many more. A club's
participants must meet any financial obligations, including insurance and playing
expenses.

Please visit ksuclubsports.com to get additional information or contacts for individual
teams.

Housing and Residence Life

"Life in Residence" is all about opportunities that you won't find anywhere else.
Kennesaw State University Housing offers distinct communities staffed by University
Housing personnel who provide student support services through social and educational
programs, leadership development, crisis intervention, and conflict resolution. All on-
campus residents have private bedrooms and two-thirds of our residents have private
bathrooms. Our diverse communities - KSU Place, University Place, University

Village, University Village Suites, Hornet Village Suites, Howell Hall, Austin Residence
Complex, Commons Apartments, Courtyard Apartments, and Special Interest Houses -
offer a variety of apartment- or suite-style floor plans with units that are fully furnished
and with individual secure access. For more information visit kennesaw.edu/housing,
email housing@kennesaw.edu, or call 470-578-4388.

Department of Student Involvement

The Department of Student Life (ksustudent.com) provides an open, comfortable,
engaging place that promotes student success and personal growth. The Department of
Student Life exists to create well-rounded extracurricular life for students at Kennesaw
State University. The department provides support for most of the programs and
services funded with the student activity fee and strives to promote student involvement
by informing students of the opportunities available to them. By encouraging students to
be involved in student activities, the goal is for them to learn how to plan and execute
activities and how to work cooperatively and collaboratively with other groups and
constituencies on campus.

General services provided by the Department of Student Life include oversight of the
Student Center, operation and staffing of the Game Room, management of student
activity budgets, reservations of campus space for registered student organizations
(RSOs), campus Lost and Found, and support for over 200 RSOs. The Department of
Student Life specifically oversees all RSOs, the Office of Fraternity and Sorority Life
(OFSL), the Kennesaw Activities Board (KAB), the Student Government Association
(SGA), all spiritual and faith-based student organizations, and the student media outlets:
Owl Radio, The Sentinel student newspaper, Talon Feature Magazine, and Share
Literary and Art Magazine.



Registered Student Organizations

Kennesaw State's RSOs are organized into several categories: academic,
communications/media, fraternity/sorority, faith-based/spiritual, graduate, honorary,
military, multicultural, global, performance/fine arts, political/social, pre-professional, and
special interest. For a complete list, visit ksuclubs.com. OwilLife (owllife.kennesaw.edu)
is our personalized Collegiate Link, a database that chronicles student organization
profiles, membership rosters, budgets, and events, as well as other engagement
opportunities from around campus. OwlLife will make it easy for clubs to recruit
members and for students to join a group. All student clubs and organizations must be
registered with updated information on OwlLife in order to be recognized. The majority
of student organization communication will be through OwilLife, so ensure that you are
checking the events, announcements, and opportunities posted often.

The Office of Fraternity and Sorority Life

Kennesaw State University is home to 20 national fraternities and sororities, each of
which fall under one of three umbrella Greek Councils: Interfraternity Council (IFC):
Delta Tau Delta, Delta Chi, Theta Chi, Kappa Sigma, Pi Kappa Alpha, Pi Kappa Phi;
Panhellenic Conference (PH): Delta Phi Epsilon, Phi Mu, Gamma Phi Beta, Alpha
Omicron Pi; National PanHellenic Council (NPHC): Alpha Kappa Alpha, Delta Sigma
Theta, Zeta Phi Beta, Sigma Gamma Rho, Alpha Phi Alpha, Omega Psi Phi, Phi Beta
Sigma, Kappa Alpha Psi; and the Multicultural Greek Council (MGC): Lambda Theta
Phi, Lambda Theta Alpha, and Sigma Sigma Rho. The OFSL also oversees two
national honor societies for fraternity and sorority students: Order of Omega and
Gamma Sigma Theta. For more information, please visit ksugreeks.com.

The Kennesaw Activities Board (KAB)

KAB is a student organization that has responsibility for providing a wide variety of
programming for the entire campus. Events include: Chautauqua Lecture Series,
Homecoming, CineKab (free movie rental), Theme Weeks, KSU Day, Comedy/Musical
Shows, and other events throughout the year. For more information, please visit visit
http://ksu-kab.wix.com/ksukab.

The Student Government Association (SGA)

SGA is the "Voice of the Students" at KSU to the administration and the Board of
Regents. SGA makes decisions and recommendations on any issue that affects
students at KSU. SGA representatives serve on campus-wide committees and
represent all academic colleges and various KSU student constituencies. SGA meetings
are open to all KSU students. While most SGA positions are elected, the SGA president
appoints some positions. All students are welcome to attend SGA meetings, which
occur Thursdays at 3:30pm during fall and spring semesters. There are at least two
SGA meetings held during summer semester. For those who are interested in being a



part of the SGA and need more information, please visit www.ksusga.com. SGA is
advised by the Assistant Director for Student Involvement.

Student Media

Four student media organizations provide opportunities for students to write, edit,
photograph, and create designs, web pages and radio broadcasts for experience,
academic credit or for pay. The Sentinel, KSU's weekly newspaper, covers campus
news, sports and student opinion. Talon, KSU's feature magazine, captures student life
through photos and stories. Share, the student literary and art magazine, provides a
publishing outlet for the creative talents of KSU students. OWL Radio allows students to
gain experience on and off the air with KSU's Internet streaming radio station.
Experienced students are welcome as well as those who are willing to learn on the job.
All students are welcome to explore KSU Student Media and get involved. The
Associate Director of Student Life advises student Media. For more information, please
visit the website kennesaw.edu/ksumedia/.

The Department of Student Development

Location: Carmichael Student Center, Room 267
Phone: 470-578-6443
Website: kennesaw.edu/stu_dev

The Department of Student Development coordinates support services, programs, and
activities to enrich the college experiences of targeted student populations, including
multicultural students, international students, adult learners, GLBTIQ students, and
students with disabilities. The department also provides an avenue for individuals to
engage in volunteer service in the community through Volunteer Kennesaw State
University (VKSU). Through four satellite centers - the Cultural Awareness and
Resource Center, the Lifelong Learning Center, the GLBTIQ Resource Center, and the
Global Village - students are provided gathering spaces that feature a broad array of
information; access to computers and other equipment; tutoring support (in some
centers); and knowledgeable, friendly support staff to ensure that students have a
positive and supportive "home" on campus.

Odyssey is a peer-mentoring program which is also coordinated through Student
Development. Odyssey helps first-year and new transfer students make a smooth
transition to college life at KSU by pairing them with a qualified peer mentor.

Adult Learner Programs

Location: Carmichael Student Center, Room 261
Phone: 470-578-6701
Website: kennesaw.edu/stu_dev/alp/



Adult Learner Programs (ALP) is a comprehensive academic support unit committed to
improving the retention, progression, persistence and graduation of nontraditional, adult
learner, and commuter students. ALP seeks to enhance the university experience by
providing a community of support for students returning to college or starting college
later in life.

The Lifelong Learning Center (LLC), which receives over 25,000 visits each academic
year, is a multifaceted resource center for students. The LLC facility features a
computer lab, a networking area for group and individual study, a kitchenette, a 55 inch
TV with cable and a free phone/fax for business purposes. Programming initiatives are
designed to improve academic skills and increase student engagement in the form of
adult learner orientations and seminars, award and recognition ceremonies, family fun
days, and a graduation recognition ceremony. Services in the LLC include academic
tutoring, precollege transition services, walk-in workshops, advising, mentorship, and
financial supplement programs.

Student Disability Services

Location: Carmichael Student Center, Room 267
Phone: 470-578-2666
Website: kennesaw.edu/stu_dev/sds

Student Disability Services provides program accessibility and reasonable
accommodations for persons defined as disabled under Section 504 of the
Rehabilitation Act of 1973 or the Americans with Disabilities Act of 1990. In order to
make arrangements for services, students must make an appointment with the Office of
Student Disability Services to develop an individual assistance plan. Certification of
disability is required. Academic accommodations and services may include handicap-
accessible parking spaces, testing accommodations, sign language interpreters, note
taking assistance, audio recording, alternate format text materials, adaptive computer
software, etc. Eligible students deliver Faculty Notification Letters to instructors
identifying the accommodations approved by SDS. Students should notify SDS in
writing within 2 business days of any disagreement between the student and the faculty
member if agreed upon academic adjustments are not provided. Students taking
courses online or at sites other than the main campus should contact the SDS office by
phone or email nsanabria@kennesaw.edu to register and make arrangements.
Accommodations and services at remote locations may require additional time to
arrange, so please register early.

Student Disability Services provides academic coaching for registered students.
Additionally, students are encouraged to join ABLE, a student organization that
promotes advocacy and awareness of disability issues.



GLBTIQ Student Retention Services

Location: Carmichael Student Center, Room 164
Phone: 470-578-7926
Website: kennesaw.edu/stu_dev/glbtiq

Gay, Lesbian, Bisexual, Transgender, Intersex, Queer, and Questioning Student
Retention Services (GLBTIQ SRS) creates and executes programs and services aimed
at increasing visibility and awareness of GLBTIQ issues and experiences; offers
advisement on best practices for GLBTIQ student populations; and collaborates with
campus partners to foster an inclusive and welcoming campus environment for GLBTIQ
students at KSU. Key services and programs include the Safe Space Initiative, LGBTQ
History Month, Rainbow Graduation, the Stonewall Housing Community, and the
GLBTIQ Student Resource Center.

The GLBTIQ Student Resource Center provides students with a safe space to establish
and maintain community. The Resource Center functions as a visible hub connecting
students with each other and additional programs and services available across
campus. The Resource Center also boasts an extensive GLBTIQ library, lab computer,
study space, and television for viewing representations of GLBTIQ identity in the media.

International Student Retention Services

Location: Carmichael Student Center, Room 255
Phone: 470-578-4392
Website: kennesaw.edu/stu_dev/isrs/

The mission of the Office of International Student Retention Services (ISRS) is to
provide international students with leadership, advocacy, guidance, out-of-class
support, and personalized assistance during their academic career at Kennesaw State
University (KSU). ISRS exposes international students to social, intercultural contacts,
and helpful resources at KSU and the United States as a whole. Through ISRS's
intentional assistance, services, and programs, students are aided in the achievement
of their personal and academic goals. Programs and services include workshops and
seminars, one-on-one cross-cultural advising, membership in the International Student
Association, orientation programs, peer leader and mentorship program, tutoring
services, immigration advising, and the Global Village.

The Global Village Resource Center creates out-of-class opportunities for American and
international students to interact with one another in an environment that fosters global
learning, social and interpersonal relationships, intercultural communication and
awareness, and shared academic connections beyond the classroom. The Global
Village provides a gathering place for internationally focused activities, tutoring,
discussions, and exhibits. The Global Village also offers student computers, a resource



library, study tables, kitchenette, satellite TV for cultural and international programs, and
programming space for student events.

Multicultural Student Retention Services (MSRS)

Location: Carmichael Student Center, Room 262
Phone: 470-578-6512
Website: kennesaw.edu/stu_dev/msrs

Multicultural Student Retention Services caters to the domestic multicultural student
population at Kennesaw State University. MSRS offers a variety of leadership and
programming opportunities through student led-initiatives such as the Multicultural
Programming Board. Under the umbrella of MSRS, there are a number of programs,
services and activities that focus on the academic, social, and career development of
students of color. MSRS also offers mentoring opportunities for students of color
through the KSU PEOPLE mentoring program.

The Cultural Awareness and Resource Center (CARC), located on the second floor of
the Carmichael Student Center in Room 262, hosts tutorial services, a computer lab,
social/meeting area, and media resources that cater to the needs of African American,
Latino/Hispanic American, Asian American, and Indigenous students.

Student Volunteer Service/Volunteer Kennesaw (VKSU)

Location: Carmichael Student Center, Room 267
Phone: 470-578-6443
Website: vksu.kennesaw.edu

VKSU is a campus based volunteer center matching KSU volunteers' interests with
community needs. KSU students, faculty, staff and alumni who wish to volunteer can
use our online system to help meet the needs of our community through volunteer
service. VKSU partners with numerous agencies throughout the metro Atlanta area and
offers various opportunities to get involved on and off campus.

VKSU sponsored events include: American Red Cross blood drives, Cobb Christmas
Stuff-A-Bus food drive, monthly group projects, The Great Owl Reach: Because We
Give A Hoot Homecoming event, Non-Profit Roundtable, KSU Day of Service and the
annual Volunteer Fair. VKSU also serves an educational role by providing practical
opportunities for students to explore career options and experience volunteer services
in their major fields of interests.

VKSU also houses the Federal Work Study (FWS) Program. FWS is a collaboration
between Financial Aid and Student Development. Students who have been determined
to be eligible may be employed on campus as Student Assistants. The FWS program
also places eligible student in off campus sites under the America Reads Program and
in local community service organizations.



More information regarding FWS can be obtained at kennesaw.edu/stu_dev/fws.

Student Success Services

Student Success Services (SSS) is a comprehensive service center where students
obtain help with educational, career, and personal concerns from a trained staff of
counselors, specialists, and advisors. Such assistance is intended to support Kennesaw
State University's academic programs by offering relevant resources that contribute to
personal development, enhance academic success, and facilitate career skills. Student
Success Services (kennesaw.edu/studentsuccess, 470-578-6600) includes Counseling
and Psychological Services, Disabled Student Testing, Student Athlete Success
Services, Center for Young Adult Addiction and Recovery, Parent and Family
Association, Behavioral Response Program, Alcohol and Other Drug Prevention
Coalition, Campus Awareness, Resource and Empowerment Center, Veterans
Resource Center and Women's Resource and Interpersonal Violence Prevention
Center.

Counseling and Psychological Services

Counseling and Psychological Services (CPS) and Testing Services office provides a
resource area available to all students without appointment. We are located in KH, rm.
2401. The reception area is primarily a waiting area for visitors scheduled to meet with
the professional staff. In addition, it houses a number of supporting resources:

Computers with software or Internet links for career self-assessments, including
PinPoint, Georgia Career Information Center (GCIC), and links to the Occupational
Outlook Handbook (OOH).

CLEP study guides and GRE, GMAT, LSAT, and MCAT information brochures.
Career and personal counseling books, brochures, and pamphlets.

Study skills handouts.

Information about how to sign up and take online career exploration instruments (MBTI,
Sll) for a small fee.

Contact us:
470-578-6600
Kennesaw Hall, Room 2401

Testing Services for Students with Disabilities

Testing Services for Students with Disabilities serves the University by providing
reasonable testing accommodations to students with verified disabilities who are
enrolled in KSU courses. By creating an appropriate space for completing exams,



Testing Services for Students with Disabilities aims to make education accessible for
students with disabilities. Testing Services mission is to serve both students and faculty
through a well-defined process that ensures confidentiality and test security.

To contact us:
470-578-3197
testing@kennesaw.edu
Kennesaw Hall, Room 2401

Student-Athlete Success Services

Kennesaw State University participates in NCAA athletics, and sponsors 16 sports at
the Division | level with over 400 student-athletes. The SASS staff is responsible for
monitoring the academic progress of these student-athletes to ensure their academic
eligibility to participate. Student-athletes receive assistance such as advising, study
skills, tutoring, mentoring, orientation and registration. Through athletics, Life skills
programming is offered as well as opportunities to volunteer for community service.
SASS is located in Building #65 at the corner of Big Shanty and Campus Loop Road
and can be reached at 470-578-2402.

Center for Young Adult Addiction and Recovery

The Center for Young Adult Addiction and Recovery (CYAAR) supports and encourages
addiction recovery and wellness by providing programs and engaging in collaborative
research and education.

The CYAAR helps students struggling with and recovering from addiction and provides
education and intervention services for the entire campus. The CYAAR creates campus
and community collaborations aimed at addiction education, young adult treatment and
recovery research. The Collegiate Recovery Program and Community supports
students in recovery from addiction by providing a peer based community, hosting
recovery meetings, academic coaching and a safe and nurturing environment.

For more information please email us at: recovery@kennesaw.edu or call 470-578-
2538. We are located in the University College Building, room 2403

Parent and Family Association

Provides parents with timely information about Kennesaw State University services,
programs and opportunities that could further their child's academic success and
wellbeing as well as benefit members of their family.

Promotes meaningful engagement of parents and families in the life of campus by
developing programs and events of interest to parents, especially those that would help
with the transition to college.



Affirms the important role parents and families play in the educational lives of their
students.

Membership includes consistent online communication, opportunities to participate in
campus events such as musical performances, lectures, sporting events, the annual
Parent & Family Weekend along with discounts in and around the University.

To contact us:

470-578-6219
KSUOrientation@kennesaw.edu
Student Center, Room 156

Alcohol and Other Drug Education and Prevention Coalition

Mission Statement: Engage the university community to make responsible and
educated choices about alcohol and other drugs in support of the standards of the KSU
community.

Goals

To provide and support clear AOD policies for the campus community (students, faculty,
and staff) in order to promote an educational environment free from alcohol abuse and
other drug use

To develop and disseminate educational information for members of the campus
community regarding alcohol and other drug issues in a collegiate environment for the
purpose of prevention of alcohol abuse and other drug use

To make available counseling, treatment, and outside referrals if necessary to assist
members of the campus community overcome AOD problems

To implement campus policies and activities that promote and reinforce health,
responsible living, respect for community and campus standards, individual
responsibility, and the intellectual, social, spiritual or ethical, and physical well-being of
the members of the campus community

To work towards these goals in a purposeful and coordinated manner with planning,
record keeping, and assessment overseen by one central office charged with this
responsibility.

Campus Awareness, Resource and Empowerment Center (CARE)
Homelessness can affect students in many ways. Along with not having a place to live,

they struggle to find food and to meet their basic needs. KSU's "Campus Awareness,
Resource & Empowerment Center" (CARE) is the campus single point of contact



offering support for students dealing with hunger, homelessness, at-risk of being
homeless and foster care. The CARE Center provides:

Case Management to assess needs, develop a care plan and link to services both on
and off campus

Owl's Closet is a donation-based collection and referral service for clothing, toiletries,
urgent linens and houses the campus food pantry, Feed the Future

Funding Resource assistance by providing on and off campus job referrals, exploring
additional financial opportunities, etc.

Emergency/Temporary/Permanent Shelter referrals to local agencies near or
surrounding the Kennesaw Area

Contact us:
470-578-6600

mstidum@kennesaw.edu
Kennesaw Hall, Room 2401

Parking and Traffic Regulations

Updates available at kennesaw.edu/cardservices

A. Authority:

Kennesaw State University adopts these regulations pursuant to the authority conferred
upon the Board of Regents to regulate the University System of Georgia Campus
Traffic, Official Code of Georgia Annotated (OCGA), Title 20. These regulations
supersede all previous KSU Parking and Traffic Regulations pertaining to motor vehicle
parking on campus.

B. Application:

These regulations apply to all persons operating motor vehicles at Kennesaw State
University and become part of the terms and conditions accepted by all persons
permitted to operate motor vehicles on campus. Students, faculty and staff shall not
park any motor vehicle on campus unless qualified to do so under applicable state law
and KSU regulations. The campus includes that property owned or leased by the Board
of Regents and designated as Kennesaw State University. For the purpose of these
regulations, a "motor vehicle" is a conveyance with two or more wheels propelled by an
electric or fuel-burning motor.

C. Display of KSU Parking Permits:

All vehicles on campus must display a valid KSU parking permit unless parked in a
designated visitor parking area. Vehicles without a valid permit will be ticketed and/or
booted, and/or towed. Students should check kennesaw.edu/cardservices for specific
information on parking permits. One-day passes are available as appropriate by visiting



the Welcome Center at the visitor lot. It is the responsibility of all KSU employees and
students to review and abide by the Parking Policies and Procedures.

D. Parking Regulations:

In order to facilitate a safe and orderly flow of traffic on campus, KSU adopts in full all
the statutes and provisions of OCGA, Title 40, Article 10, regarding "Stopping, Standing
and Parking." When appropriate, curbs may be painted yellow to designate restricted
parking as set forth by Georgia law; however, the lack of yellow curbing or restricted
parking signs is not a defense for those charged with violations of state or campus
parking regulations. Parking is not permitted on the grass, on sidewalks, in driveways or
any other area not designated for parking. Reserved parking areas include but are not
limited to "faculty and staff reserved" lots, loading zones, visitor spaces and other areas
marked reserved for specific persons or functions. Areas so marked are reserved at all
times, unless otherwise specified. Drivers of private vehicles may use loading zones
during actual loading and unloading of heavy or bulky material (30 minutes or less) with
four-way flashers activated and a note with driver's name and location left on the
dashboard.

KSU will vigorously enforce Georgia's "Parking Law for Persons with Disabilities"
in accordance with OCGA 40-6-226. Drivers of vehicles parked in spaces
designated for persons with disabilities must have valid license plate or display
on their dashboard (in full view) or hung from their rear view mirror the official
permit issued by the Georgia State Patrol for persons with disabilities.

An illegally parked vehicle may be impounded without notice and at the owner's
expense if it presents a hazard to motorists or is obstructing traffic. Other
vehicles subject to immediate impound include, but are not limited to, those
parked in marked "Tow Away Zones," those parked in spots reserved for specific
persons or for a numbered carpool, and those receiving three or more parking
citations. A vehicle is subject to impound immediately upon receiving the third
citation. Although the University assumes no liability for damage or losses
incurred as a result of such impound, KSU parking shall attempt to inventory the
contents of impounded vehicle(s) in order to account for any and all valuables
contained therein. No attempt to gain entry for inventory purposes will be
attempted when said vehicle(s) is locked with all windows secured. An
impounded vehicle will be released to the legal owner upon presentation of proof
of ownership. The legal owner of the vehicle is responsible for all towing and
storage charges pertaining to the impound. Occasionally a driver will park
illegally and then place an old or misappropriated citation on his/her windshield in
an attempt to avoid a new ticket. To discourage this behavior, such vehicle is
subject to immediate impound. The fine schedule for campus parking violations
may be modified annually by KSU Parking and is made available through the
Bursar's Office and on the parking web site. Unpaid fines may result in local
sanctions, such as holds on class registration and release of records, and/or
referral to outside collection agencies.



E. Parking Citation Appeals:

Information on appealing parking tickets may be found online at the website for the
Department of Student Conduct and Academic Integrity kennesaw.edu/SCAI.
Information may also be obtained over the phone by calling the respective departments
(470-578-3403 for SCAI or 470-578-6506 for the Department of Parking &
Transportation). Please note that tickets must be appealed within fourteen (14) calendar
days from the date on which they are issued; furthermore, any ticket not paid within
thirty calendar days (whether appealed or not) may accrue a late fee as explained on
the ticket.

F. Traffic Regulations:

1. Traffic safety on campus is everyone's responsibility. Students, staff and faculty
are expected to obey all traffic laws and practice safe driving habits while
operating motor vehicles at Kennesaw State University. The speed limit is 25
MPH campus-wide (unless otherwise indicated), except in parking lots where it is
5 MPH. The University is public property and all of the streets in and around
campus are deemed public highways. Anyone operating a motor vehicle in
violation of Georgia law may be required to answer charges in State Court.

2. Pursuant to the Official Code of Georgia Annotated, Title 20, the KSU Police are
charged with enforcing traffic laws on campus. They are fully empowered to
make traffic arrests for offenses committed within their jurisdiction. Questions
regarding Uniform Traffic Citations may be addressed to the State Court of Cobb
County, Traffic Violations Bureau.

3. KSU Police will investigate all motor vehicle accidents occurring on campus. For
purposes of documentation, drivers are urged not to move their vehicles until
after the arrival of an officer. Copies of accident reports are usually available on
the fourth business day following the accident.

4. The Central Parking Deck is closed every weekend, unless otherwise
announced. Gates are locked each Friday at 5:30 PM. Please remove your
vehicle before 5:30 PM on Fridays. If your vehicle is locked in the Central Deck
over the weekend, you may contact Public Safety at 470-578-6206.

G. Parking Selection:

All students wishing to park a vehicle on-campus or on an off-campus KSU parking
facility are required to display the current, proper parking permit. For more information,
visit cardservices.kennesawstateauxiliary.com/parking.

H. KSU Shuttle:

KSU has a shuttle service (called B.O.B. - the Big Owl Bus) that runs Monday thru
Thursday 7:00 AM - 11:00 PM and Friday 7:00 AM - 6:30 PM (hours of operation are
subject to change based on demand). The shuttle will not run on weekends, during
class breaks, or over the summer. Anyone with a valid KSU ID is eligible to ride the
shuttle. For more information on the shuttle program, route information or to sign up to
park off-campus, please visit our website at kennesawstateauxiliary.com.



Veteran Support Services

The Kennesaw State Veteran Resource Center is run by veterans for veterans and
offers a one-stop shop that is easily accessible and widely available to service
members, veterans, spouses, and dependents. Through information sharing, referral
services, and outreach the Veteran Resource Center strives to provide a supportive and
educational environment that fosters student success and achievement. Whether you
are a new or transferring student we will help guide you to the resources you need to
make the most of your experience at KSU. Please do not hesitate to contact our office
with any questions or concerns at (470) 578-2970) or email us at
veterans_resource@kennesaw.edu. Our goal is to not only empower our veteran
community with the tools necessary for achieving their academic goals but to make the
transition in to higher education as seamless as possible. We are located in Willingham
Hall Room 200.

Women's Resource and Interpersonal Violence Prevention
Center

The mission of the Women's Resource and Interpersonal Violence Prevention Center is
to enhance academic performance and empower members of the KSU community to
reach their full potential by striving to create an inclusive, supportive, and violence free
campus environment.

The Women's Resource and Interpersonal Violence Prevention Center at Kennesaw
State University will stand by its mission to:

« Advocate and support members of the KSU community who are survivors of
sexual assault and other forms of interpersonal violence

- Offer on and off campus resources to appropriately address the needs of
students.

« Provide training and education on a variety of topics that address women's and
gender issues

« Create awareness of women's and gender issues through the creation and
dissemination of educational materials to the campus community

Contact us:

470-578-7858
Wr_ivpc@kennesaw.edu
Kennesaw Hall, Room 3426

Center for Student Leadership (CSL)

With relationships to both Student Success and University College; The Center for
Student Leadership (CSL) merges both academics and real life experience, to offer



leadership development to students and graduates of Kennesaw State University that
identify, develop, and sustain leadership skills. The CSL focuses on providing students
resources, training, and a variety of leadership programs that meet students at their
point of interest to enhance their leadership abilities. The CSL functions under three
dimensions of development: leadership programs, civic engagement, and scholarship
and research. For more information visit kennesaw.edu/csl.

Student Conduct & Academic Integrity (SCAI)

The Kennesaw State University SCAI Department administers and supervises the
procedures surrounding alleged infractions of the KSU Student Code of Conduct. The
SCAI Department strives to assure fair and impartial considerations of misconduct
charges against any KSU student through a system of campus hearing boards and
other administrative procedures (hearing officers).

The SCAI structure includes hearing officers and hearing boards. Most hearing boards
are composed of both faculty/staff and student members of the SCAI panel. Members of
the boards are trained to hear complaints, arrive at fair and impartial conclusions and
deliver clear and direct recommendations.

Students are invited to apply to become a member of the SCAI hearing board.
Requirements include:

« aminimum 2.8 overall GPA;

- a strong interest in protecting the reputation of the University by assuring that the
rules of the Code of Conduct are upheld;

« successful personal interview(s);

« two personal references who will testify to the student's character and integrity;

« acommitment to uphold the SCAI Code of Ethics, attend training sessions, and
volunteer to serve on hearing boards when available.

For more information, please visit the KSU SCAI Website at kennesaw.edu/scail.

Grievance Procedures for Students

Grievance Procedures for Admissions, Privacy Rights & Other Non-
Academic Matters

Within the framework of students' relationships to Kennesaw State University, several
avenues exist for the expression of grievance. Provision for hearing appeals by
applicants denied admission to the university is outlined in Article VI, Section C,
paragraph 2a, of the Bylaws of the Board of Regents. Appeal procedures for grievances
related to students' privacy rights are contained in the university catalog (see section on
confidentiality of student records). Charges against students and student organizations
for violations of the KSU Student Code of Conduct will be handled through the



University SCAI Program. Grievances related to loss of athletic scholarship and other
forms of financial aid are heard by the Financial Aid Appeals Committee. If a student
believes that his/her final grade in a course is unfair because of discrimination or
retaliation by a faculty member, the complaint shall be addressed as specified under
Academic Policies-Grade Appeal Procedures (see KSU catalog).

Complaints & Grievances Related to Discrimination, Sexual Harassment, Hostile
Environment, Retaliatory Harassment and/or Title IX

Please visit the EEO/Title website at kennesaw.edu/eeo for detailed information. You
can also contact the EEO/Title IX Office with questions, by phone 678-797-2614 or
email eeo@kennesaw.edu.

Administrative Withdrawal for Medical and/or Psychological Reasons
Policy

This policy applies to any student who withdraws from the University for medical or
psychological reasons. This policy and procedures are to be used to help transition a
student to a safer and/or more conducive environment when remaining at the university
is not in the best interests of the student or the university community. This policy
encourages a student to withdraw voluntarily when medical conditions or psychological
distress make a withdrawal necessary and seeks to ease that transition and potential
eventual return to the university. In those times where encouragement to the student to
withdraw voluntarily has not been successful, involuntary withdrawal under this policy
may be implemented. A Dean of Student Success Hold will be placed on the account of
any student who withdraws for medical or psychological reasons.

Student-Initiated Withdrawal

Students may voluntarily withdraw from the University for any reason prior to the
Deadline to Withdraw Without Academic Penalty. The Dean of Student Success (or
designee) may grant a medical withdrawal after the Deadline to Withdraw Without
Academic Penalty has passed to students who are able to demonstrate medical or
psychological reasons by clear and convincing evidence. Grade appeals for any reason
and withdrawals for other forms of hardship (i.e., not related to physical or mental
health) are addressed in a separate policy. Except under unusual circumstances,
withdrawals for medical or psychological reasons must be made for all courses. An
approved medical or psychological withdrawal will result in a grade of W for all courses
and the procedures for tuition and fee reimbursement outlined in the KSU Catalog will
be followed. Medical withdrawals will be granted for a specified period and return may
be contingent on the satisfaction of certain conditions. A student withdrawal agreement
will specify the reasons for and period of withdrawal, detail any conditions necessary for
reinstatement, and provide that a hold will be placed on the student's registration status
until the student is eligible for reinstatement.



University-Initiated Withdrawal

If a student is behaving in a way that is threatening to the student or others, or that
significantly interferes with the student's education or the rights of others, the Dean of
Student Success (or designee) may initiate these procedures. The Dean of Student
Success (or designee) shall determine, on a case-by-case basis, what is sufficiently
threatening and/or disruptive to warrant invoking this procedure.

The first step will be to determine an appropriate initial action. The primary alternatives
for initial action are as follows, but these do not preclude other actions based on a
specific situation:

« Continue at the university with no restrictions. The university may take no action
if it is decided, based on review of the referral information or other information
presented, that the student may be allowed to continue with no restrictions. In
those cases, care should be taken to provide opportunities for the student to be
advised of accommodations and supportive services that are available. In cases
where there are conduct actions pending, those actions should go forward.

« Continue in university pending further proceedings. The university may require
that the student meet certain conditions regarding the student's behavior over a
specified period of time if he/she is to remain enrolled. Such conditions here
could include, for example, stopping classroom disruptiveness, or continuing only
if the student avails him or herself of supportive services or accommodation
arrangements. Failure to comply with the conditions, coupled with further
disruptive behavior, may result in having additional conduct complaints added to
any that were previously pending or deferred. At no point will the university
engage in a behavioral contract or agreement with a student whose behaviors
indicate harm or danger to themselves or any member of the community.

« Remaining enrolled at the university subject to conditions but without eligibility to
remain in campus housing. Under certain circumstances, where other students'
living and learning environment is very likely to be disrupted by a student's
behavior, the Director of Residence Life will have the option of allocating
alternative and more suitable living accommodations if such are available, or
removing a student from campus housing on an interim basis.

Interim Suspension

If there is sufficient disruptive or threatening behavior, or behaviors that are assaultive,
suicidal, self-injurious or self-neglectful which present an imminent risk of injury to the
student or others, the student may be suspended.

« Standard for Interim Suspension: Interim suspension, under the Code of
Conduct, may be imposed by the Dean of Student Success (or designee) when
necessary to (a) protect the health and safety of a student or of the community,
when investigating a conduct violation, (b) to allow time for a behavioral mental



health assessment or evaluation, or (c) when a student fails to participate in the
process. Interim suspension will be used for periods of time pending a hearing for
a Code of Conduct violation or Involuntary Withdrawal.

« Interim Suspension Review: Students who are suspended on an interim basis
may petition the Dean of Student Success (or designee) for a review to show
cause why they should not be suspended on an interim basis. This proceeding
will be limited to:

1. the reliability of the information concerning the student's behavior;

2. whether the student's behavior poses a danger of causing substantial, serious
harm to the student or others, causing property damage, or directly impeding
the lawful activities of others;

3. whether the student has completed an evaluation, in accordance with the
standards and procedures.

In the event that a student does not or is unable (e.g., incarcerated, hospitalized) to
initiate a review, the Dean of Student Success (or designee) will conduct an
administrative review of the available evidence within 5 days of the initiation of the
suspension. The sole decisions to be made at the review are whether interim medical
suspension should be continued or modified, and whether medical withdrawal should
remain in consideration.

Standard for Involuntary Medical/Psychological Withdrawal

University may withdraw a student if it is determined, by a preponderance of the
evidence (that it is more likely than not) that the student is engaging in or threatening to
engage in behavior which (a) poses a substantial danger of causing imminent harm to
the student, to others or to substantial property rights, or (b) renders the student unable
to engage in basic required activities necessary to obtain an education (including, but
not limited to, the inability to attend or complete academic courses or coursework; or,
when considered with other facts, the inability to attend to the student's own basic, daily
hygienic requirements) or (c) substantially impedes the lawful activities of others.

Standard for Separating a Student on the Basis of Behaviors
Resulting from a Condition of Disability

Students who have self-disclosed and provided documentation to the University of a
disability that meets the requirements of KSU and the University System of Georgia are
afforded the rights and protections defined in Section 504 of the Rehabilitation Act of
1973 and the Americans with Disabilities Act of 1990. A student who is under
consideration for involuntary medical/psychological withdrawal may request that the
Dean of Student Success (or designee) consider whether the documented disability is a
significant factor in the behavior in question. When a student invokes disability status as
a mitigating factor, the following considerations will apply:



« Behavior that poses or is likely to pose a substantial danger of causing imminent
harm to the student or others (i.e., a direct threat) renders the student not
otherwise qualified to continue his/her relationship with the University. A student
who is not otherwise qualified to attend the University is not entitled to
reasonable accommodations as a result of the disability.

A direct threat exists when a student poses a significant risk to the health or safety of
themselves or others. A significant risk constitutes a high probability of substantial harm.
Significance will be determined by:

1. The duration of the risk;

2. The nature and severity of the potential harm;

3. The likelihood that the potential harm will occur; and
4. The imminence of the potential harm.

Determining whether a student poses a direct threat requires an objective and
individualized assessment and due process hearing. The assessment shall be based on
a reasonable medical or mental health judgment, other relevant objective evidence and
the totality of the circumstances. This standard also applies to hearings on the
reinstatement of a student who has been withdrawn.

- If a student has a disability that has been properly recognized by the University,
and the student engaged in behavior that is deemed disruptive but not likely to
lead to imminent harm, the University may provide reasonable accommodations
in an effort to mediate the effects of the disability on the student's participation in
University programs. The Dean of Student Success, in consultation with other
professionals on and off campus, will develop an accommodation plan that
affords the student a reasonable opportunity to continue at the University while
supporting the need to maintain an academic environment that is orderly, civil,
and conducive to learning.

« If the student continues to cause significant disruption to the University
environment even with appropriate accommodations, the student may be subject
to involuntary withdrawal proceedings as defined above.

Status of Code of Conduct Proceedings

If the student has been accused of a violation of the Conduct Code, but it appears that
the student is not capable of understanding the nature or wrongfulness of the action,
this medical withdrawal policy may be activated prior to issuance of a determination in
the conduct process. If the student is ordered to be medically withdrawn from the
university, or another action is taken under these provisions following a finding that the
student's behavior was the result of a lack of capacity, such action terminates the
pending conduct action. If the student is found not to be subject to medical withdrawal
or other action under this section, conduct proceedings may be resumed.



Referral for Assessment or Evaluation

The Dean of Student Success (or designee) or Behavioral Response Team may refer or
mandate a student for evaluation by a campus or independent licensed psychiatrist or
psychologist (LPC, LCSW, etc.) chosen or approved by the institution if it is believed
that the student may meet the criteria set forth in this policy or if a student subject to
conduct proceedings provides notification that information concerning a
mental/behavioral disorder will be introduced. The referral for evaluation will require the
student to provide the results to the appropriate administrators.

Students referred or mandated for evaluation will be so informed in writing with personal
and/or delivery via KSU student email, and will be given a copy of these standards and
procedures. The evaluation must be completed within 5 business days from the date of
the referral letter, unless an extension is granted by the office of the Dean of Student
Success (or designee). A student who fails to complete the evaluation in accordance
with these standards and procedures, or who fails to provide the evaluative results to
the appropriate administrators, may be withdrawn on an interim basis, or referred for
conduct action, or both.

Involuntary Medical Withdrawal Hearing Procedures

If the medical evaluation or administrative assessment supports the need for medical
withdrawal, a hearing will be scheduled before the Dean of Student Success (or
designee) who may consult with appropriate medical or mental health professionals
(e.g., representatives of the Student Health Center or Counseling & Psychological
Services Center). The student will be informed via their KSU student email account,
which is the official means of communication between the university and its students.
The student will be given at least 2 business days prior to the hearing to independently
review the psychological or psychiatric evaluation and any other evidence that will be
presented in support of involuntary withdrawal. In addition, the student will be notified of
who is expected to present information at the hearing, and is expected to notify the
Dean of Student Success (or designee) in advance of any witnesses the student
expects to bring. The student is entitled to call medical experts or other expert
witnesses, and the university may do so as well. The student may consult with an
advisor throughout this process, and the Dean of Student Success (or designee) has
the discretion to permit an advisor to be present at the hearing. The role of the advisor
is to advise rather than actively represent the student.

If the evaluation does not support medical withdrawal, the Dean of Student Success (or
designee) will notify the student within 5 business days. If other action is pending, the
appropriate individuals will be notified and will proceed with their actions. The student
and the student's representatives may present information for or against involuntary
medical withdrawal and will be given the opportunity to ask questions of others
presenting information. The hearing will be conversational and non-adversarial;
however the Dean of Student Success or other designated person in charge of the



hearing will exercise active control over the proceeding, to include deciding who may
present information. Formal rules of evidence will not apply. Anyone who disrupts the
hearing may be excluded. A written decision will be rendered by the Dean of Student
Success (or designee) within 5 business days, stating the reasons for its determination.
The decision will be delivered via their KSU student email account. If the student is
withdrawn, the notification will include information concerning when reapplication may
be made, as well as specifying any conditions of reinstatement. The decision of the
Dean of Student Success, or designee, is subject to appeal to the Vice President for
Student Success. A recording of the proceeding will be kept.

Appeal

A decision in favor of withdrawal can be appealed within 5 business days of receiving
the written decision of withdrawal. The withdrawal takes effect immediately unless
otherwise specified. Appeal requests must be in writing and will be delivered to the
appeals officer, who is the Vice President for Student Success (or designee).

If the appeals officer determines that one of the three bases for appeal, below, has been
met, a review by the appeals officer will be conducted, at the discretion of the appeals
officer. This is the final level of review in the matter.

Except as required to explain the basis of new information, appeals are typically limited
to review of the record or transcript of the initial hearing and supporting documents. At
the discretion of the appeals officer, withesses may be called, or a rehearing held, for
one or more of the following purposes:

« There were procedural errors in the process (a procedure error occurs when
there is not substantial compliance with KSU policies and procedures as
published on the KSU website);

- Significant new information or evidence becomes available that was not available
or known to exist as of the hearing date and that evidence would likely have
influenced the original decision;

« There were substantive errors in the decision (a substantive error occurs when
there was no evidence to justify a withdrawal decision or other means of
supporting the student that may have prevented the need for withdrawal were not
adequately considered)

The Vice President of Student Success (or designee) may support or change a decision
and/or modify a withdrawal determination, making changes only if a compelling
justification to do so exists. The appeal outcome will be communicated via the student's
KSU email account and will typically be issued no more than 5 business days after the
appeal is requested.



Reinstatement

A student seeking reinstatement who has been medically withdrawn must petition the
Dean of Student Success (or designee) for reinstatement, and may not reenter the
university without providing competent medical evidence that:

- the medical/psychological condition no longer exists; or

- the medical/psychological condition is sufficiently under treatment so as to
remove any substantial likelihood of reoccurrence of the situation which caused
medical withdrawal; and

« the student is no longer a direct threat.

In addition to the information that a student seeking reinstatement submits, the
university may require the student to undergo an evaluation by a licensed physician or
psychologist (LPC, LCSW, etc.) of the university's choosing. The results of such
evaluation must be disclosed to appropriate university personnel.

In addition to any requirements set forth by the University for readmission under this
policy, the general readmission policies and procedures of the university will be
followed. A medical withdrawal is not considered a conduct action, though a prior
medical withdrawal may be considered in subsequent conduct hearings involving the
student.

Computing and Information Resources

Technology is increasingly an integral part of a student's education. In addition, many
student services and information are delivered via technology. To provide the KSU
student with a quality education delivered most conveniently, technology is used as an
essential part of instruction, for student access to educational materials, and for the
delivery of student services.

A technology fee is collected each term to provide students with improved technological
resources including: greatly enhanced on-campus and remote access to the internet;
important software packages such as Microsoft Office delivered on-line; student training
in use of computer technology; increased access on campus through extended
laboratory hours; computer connections; an electronics study room in the Sturgis
Library; upgrade of student laboratories, and instruction in the use of advanced
multimedia presentation technology in the Audio Visual Technology Services laboratory.

The Kennesaw State University Website exists to assist students with course
registration and reviewing of grades. In addition, the KSU Website delivers quality
content to the reader. Each year brings new technology, creative uses of technology on
campus, and additional services to meet growing needs.



Mandatory KSU E-Mail Account

KSU generated e-mail accounts are the official means of communication with students.
Instructions can be found at uits.kennesaw.edu/support/netid.

KSU's Vice President for Operations and Chief Information
Officer/Chief Business Officer

The Vice President for Operations and Chief Information Officer (CIO)/Chief Business
Officer (CBO) provides leadership in the continuing advancement of information and
instructional technology. This position oversees the operations of information
technology which includes the KSU Library System, University Information Technology
Services, Museums, Archives and Rare Books, and Enterprise Information
Management.

The University Library System

The Kennesaw State University Library System is comprised of the Johnson Library on
the Marietta Campus and the Sturgis Library on the Kennesaw Campus. The mission of
the Kennesaw State University Library System is to provide excellent services and
resources that directly support the University's efforts to become a world-class
comprehensive university. Essential to achieving this mission is a Library System that
selects, organizes, presents, and preserves resources for the KSU community of
faculty, students, and scholars.

Librarians are available to assist students with research via the walk-in Research Clinics
at both the Johnson Library and the Sturgis Library, in "The Hive" at the Johnson
Library, 24/7 chat services, and specialized one-on-one research consultations. Support
is also available via text (SMS messages) at (470) 578-6547 and telephone (470) 578-
6325. Graduate students may seek assistance from a graduate-level librarian who holds
a Ph.D. Library Instruction classes are also provided for students and faculty.

KSU students and faculty have borrowing privileges not only from Johnson Library and
Sturgis Library but also from all of the member institutions of the University System of
Georgia as well as the Atlanta Regional Consortium for Higher Education (ARCHE).
Through the SuperSearch discovery tool, students can instantly access millions of
resources, including books, ebooks, journals, databases, videos, and government
documents. Mobile versions of the library catalog and databases are available.
Interlibrary Loan services may be used for items not owned by one of the participating
Georgia libraries.

The Library System hosts the DigitalCommons@Kennesaw State University. The Digital
Commons is a digital resource for KSU's intellectual and creative out-put. With the
increase of KSU's graduate programs, the Library System uses the Digital Commons to
self-publish dissertations and theses and make them available via the web.



The Library Systems' Copyright Management Center is intended to assist Kennesaw
faculty, staff, and students in working and complying with copyright issues, specifically
in balancing the rights of copyright holders with the exercise of fair use for educational
purposes.

During the fall and spring semesters, the Sturgis Library is open 95 hours each week,
with extended hours during exams. Johnson Library is open 80 hours weekly with
extended hours during exams. Both libraries are open seven days a week. Mac and PC
computers are available in the Information Commons on the first floor of the Sturgis
Library. Laptops may be checked out for use in the Sturgis Library. Johnson Library also
has laptops for use by students.

Both individual and group study spaces are available at both libraries. The Sturgis
Library is undergoing renovations to the OWLSpace. This space will be relocated to the
1st floor. This space is a "loud" space where students are free to collaborate and work
on group projects. Plans for the The OWLSpace include multiple presentation rooms,
wireless service, and vending machines. The Graduate Library, located on the third
floor, offers a quiet study area containing 144 cubicles as well as 7 glassed-in study
rooms for quiet group study, a room for graduate research assistance, and a room for
making copies and viewing microfilm.

The Sturgis Library houses a partial Federal Government Documents Depository for the
Sixth Congressional District. Sturgis Library also supports the Performing Arts Library
(located in the Wilson Building), the Teacher Resource and Activity Center or TRAC
(located in the Bagwell College of Education), and the Paulding Campus of the Georgia
Highlands College Library. For more information about the libraries visit our webpage,
kennesaw.edu/library.

University Information Technology Services (UITS)

University Information Technology Services (UITS) provides KSU with the technical
resources for students to carry out scholarship, academic collaboration, research and
innovation. Students can expect the state of the art technology they need for course
registration, learning management, instructional classrooms, and voice/data solutions to
appropriately prepare for their future careers.

Students are given a KSU e-mail account, personal web space, web-based file storage,
and are eligible to take online and face-to-face training in many commonly used
software programs, multimedia development, production assistance, and information
security. Student software applications are accessed via a single-sign-on
authentication, one login ID, one password. A student help desk with extended hours
and walk-up services is available to answer any questions. Wireless access is available
on all campuses and continues to expand as the University grows.



UITS maintains both traditional computer labs with printing and copying services, as
well as Virtual Labs, which allow students to use productivity software at home on their
own devices. Equipment checkout options are available for students who need
audio/visual technology such as data projection systems, video playback, video
recorders, audio player/recorders, public address systems, and microphones through
the AV Circulation desk. Assistance with graphics creation, multimedia file conversion,
audio/video duplication, video editing/compression and desktop publishing is available
in our multimedia lab.

The rules for use of all campus technology and telecommunications equipment,
including telephones, computers and fax equipment, are found on the KSU web site at
policy.kennesaw.edu/policy/information-technology. Use of any of these facilities or
services implies an understanding of and compliance with these policies.

KSU Archives and the Office of Records Management

The mission of the Department of Museums, Archives & Rare Books (MARB) at
Kennesaw State University is to provide stewardship for and access to KSU's
collections that meets the highest professional standards. MARB is comprised of five
units, two of which focus on documents and records management.

The KSU Archives preserves the historical memory of both campuses of Kennesaw
State University and the broader community by identifying, collecting, and making
accessible records of enduring value. The Archives provides reference services,
reproduction requests, and project consultations, as well as advice on the preservation
and maintenance of paper, audio-visual, and electronic materials. Holdings include
university records, oral histories, and the collections of organizations, businesses, and
individuals active in Northwest Georgia. The website address for Archives is
archives.kennesaw.edu.

The Office of Records Management is responsible for establishing a records
management program that consistently and effectively addresses the maintenance and
recordkeeping activities for required records. Through the implementation of policies,
procedures, and best practices, The Office of Records Management offers a variety of
services to the Kennesaw and Marietta campuses in order to comply with the Board of
Regents' records retention policy and guidelines, and to meet the legal, fiscal, and
administrative needs of the University. The website address for Records Management is
recordsmanagement.kennesaw.edu.

Enterprise Information Management and Institutional
Research (EIM/IR)

Enterprise Information Management and Institutional Research (EIM/IR) facilitates the
continuous improvement of KSU's enterprise-wide data management, data quality, and
data warehousing efforts as well as meets institutional research, analytics, and



information reporting needs for decision-making support, strategic planning, and
organizational and operational effectiveness at the institutional and unit levels. In
addition, EIM/IR produces the KSU Fact Book annually and is responsible for federal
IPEDS data submissions and national benchmark surveys (i.e., Common Data Set).
The scope of EIM/IR's reporting includes student, faculty, and financial datasets. The
website address for Enterprise Information Management and Institutional Research is
vic.kennesaw.edu.

General Education Requirements

About the General Education Program

The General Education at Kennesaw State University program offers a comprehensive
series of interrelated courses in the liberal arts and sciences for all Kennesaw State
University students. Whereas the major program contributes depth within a chosen
specialization, the General Education core provides breadth of understanding within a
variety of disciplines. Together, the General Education core and the major degree
program offer students the knowledge, skills, and perspectives to become informed and
engaged citizens living in a diverse, global community.

LEARNING OUTCOMES

The General Education program has eleven learning outcomes for students to achieve
over the course of their core curriculum. These learning outcomes are assessed in
designated courses throughout the General Education program.

« Written Communication: Students will write & communicate at a college level in
various modes, media, and/or rhetorical contexts.

+ Reading Comprehension: Students will demonstrate an ability to comprehend,
analyze, & interpret texts in various modes, genres, media, and/or contexts.

« Math Skills: Students will demonstrate the ability to explain information
presented in mathematical forms (e.g., equations, graphs, diagrams, tables)
and/or convert information into mathematical forms at a level appropriate for the
complexity of problems in a college-level course.

« Critical Thinking: Students will evaluate and synthesize information to support
ideas and perspectives.

- Critical Thinking Overlay: Students will articulate a position on an issue and
support it by evaluating evidence relevant to the position, considering opposing
positions or evidence, and evaluating the implications and/or consequences of
this issue.

« Literature: Students will analyze and interpret texts and other creative works
from multiple cultures and perspectives.

« Global Perspectives Overlay: Students will analyze creative works from
multiple international cultures in relation to the historical, political, economic,
sociocultural, aesthetic, or personal contexts in which those works emerged.



« Applied Math: Students will demonstrate an ability to effectively apply symbolic
representations to model and solve problems.

« Natural Sciences: Students will demonstrate an understanding of college-level
scientific principles, theories, and laws, and apply them to solve problems and
explore natural phenomena.

« U.S. Perspectives: Students will demonstrate a broad understanding of history,
political systems, or culture of the U.S.

- Social Sciences: Students analyze the complexity of how historical, economic,
and political relationships develop, persist, or change.

General Education Core Requirements at KSU

Throughout the university system, the core curriculum consists of 60 semester hours of
which a minimum of 42 are in general education and 18 in major-related courses.

Area A: Essential Skills - (9 to 10 Credit Hours)

Area A1: Written Communication - (6 Credit Hours)

e ENGL 1101 - Composition |
¢ ENGL 1102 - Composition Il

Area A2: Math Skills - (3 to 4 Credit Hours)

Select one from the following:
* MATH 1101 - Introduction to Mathematical Modeling
MATH 1111 - College Algebra
MATH 1112 - College Trigonometry
MATH 1113 - Precalculus
MATH 1190 - Calculus |

Notes:

STEM majors: Take MATH 1112, 1113, or 1190. (carry over extra 1 hour to area F).
All other majors- Take any A2 Mathematics course.

Area B: Institutional Option - Critical Thinking - (5 Credit Hours)
B1: Contemporary Social Issues (2 Credit Hours)

Select one from the following:
* ANTH 2105 - Social Issues: Perspectives in Anthropology
CRJU 2105 - Social Issues: Perspectives in Criminal Justice
GEOG 2105 - Social Issues: Perspectives in Geography
PSYC 2105 - Social Issues: Perspectives in Psychology
SOCI 2105 - Social Issues: Perspectives in Sociology
STS 2105 - Social Issues: Perspectives in Science and Technology



B2: Cultural Perspectives (3 Credit Hours)

Select one from the following:
* AADS 1102 - Issues in African and African Diaspora Studies
* AMST 1102 - American Identities
* ASIA 1102 - Introduction to Asian Cultures
¢ COM 1100 - Human Communication
* FL 1002 - Introduction to Foreign Language and Culture Il
* GWST 1102 - Love and Sex
* LALS 1102 - Understanding Latin America
* PAX 1102 - Understanding Peace and Conflict
¢  PHIL 2200 - Ways of Knowing
* POLS 2401 - Global Issues
* RELS 1102 - Understanding Religious Studies

Notes:

Nursing majors: Take SOCI 2105.

Area C: Humanities/Fine Arts - (6 Credit Hours)
C1: Literature of the World

Select one from the following:
e ENGL 2110 - World Literature
* ENGL 2111 - Early World Literature
e ENGL 2112 - World Literature mid 1600s to Present
* ENGL 2120 - British Literature
e ENGL 2121 - Early British Literature
e ENGL 2122 - British Literature late 1700s to Present
e ENGL 2130 - American Literature
¢ ENGL 2131 - Early American Literature
e ENGL 2132 - American Literature mid 1800s to Present
¢ ENGL 2300 - African-American Literature

C2: Arts and Culture of the World

Select one from the following:
* ART 1107 - Art in Society
* DANC 1107 - Dance in Society
¢ MUSI 1107 - Music in Society
* TPS 1107 - Theatre in Society

Area D: Science, Mathematics & Technology - (10 to 12 Credit Hours)
D1: Applied Math (3 to 4 Credit Hours)

Select one from the following:
* MATH 1107 - Introduction to Statistics
* MATH 1160 - Elementary Applied Calculus



MATH 1190 - Calculus |
MATH 2202 - Calculus Il

D2: Science Process (7 to 8 Credit Hours)

Group One

Select one course or group of courses from the following:

SCI 1101 - Science, Society, and the Environment |

GEOG 1112 - Weather and Climate
GEOG 1113 - Introduction to Landforms

CHEM 1151 - Survey of Chemistry |
CHEM 1151L - Survey of Chemistry | Laboratory

CHEM 1211 - General Chemistry |
CHEM 1211L - General Chemistry | Laboratory

PHYS 1111K - Introductory Physics |
PHYS 1111L - Introductory Physics Laboratory |

PHYS 2211 - Principles of Physics |
PHYS 2211L - Principles of Physics Laboratory |

BIOL 1107 - Biological Principles |
BIOL 1107L - Biological Principles | Laboratory

Group Two

Select one course or group of courses from the following:

SCI 1102 - Science, Society and the Environment Il

GEOG 1112 - Weather and Climate
GEOG 1113 - Introduction to Landforms

CHEM 1152 - Survey of Chemistry Il
CHEM 1152L - Survey of Chemistry Il Laboratory

CHEM 1212 - General Chemistry Il
CHEM 1212L - General Chemistry Il Laboratory

PHYS 1112 - Introductory Physics Il
PHYS 1112L - Introductory Physics Laboratory Il

PHYS 2212 - Principles of Physics Il
PHYS 2212L - Principles of Physics Laboratory Il

BIOL 1108 - Biological Principles Il
BIOL 1108L - Biological Principles Il Laboratory



Note:

D1: STEM Majors: Take MATH 1190 or 2202.
D2: STEM majors: Take CHEM 1211/L & 1212/L, PHYS 1111/L & 1112/L, PHYS
2211/L & 2212/L, or BIOL 1107/L & 1108/L.

Pre-Health Majors: Take CHEM 1151/L & 1152/L, CHEM 1211/L & 1212/, PHYS
1111/L & PHYS 1112/L or BIOL 1107/L & 1108/L. It is recommended that students
select a sequence appropriate to the major.

Nursing majors: Take CHEM 1151/1151L, CHEM 1152/1152L & MATH 1107.

All other majors: Take one laboratory science course and one additional science
course. STEM majors: carry over extra 1-2 hours to area F.

Area E: Social Sciences — (12 Credit Hours)
E1: U.S. Government (3 Credit Hours)

*  POLS 1101 - American Government
E2: U.S. History (3 Credit Hours)

Select one from the following:
* HIST 2111 - United States History to 1877
* HIST 2112 - United States History Since 1877

E3: World History (3 Credit Hours)

Select one from the following:
* HIST 1100 - Introduction To World History
¢ HIST 1111 - Pre-Modern World History
* HIST 1112 - Modern World History

E4: Economics (3 Credit Hours)

Select one from the following:
e ECON 1100 - Global Economics
¢ ECON 2100 - Principles of Microeconomics

Area F: Courses Related to the Program of Study - (18 Credit Hours)

See the individual majors for the specific requirements in this area.



University-Wide Degree Requirements

Foundations for Healthy Living Requirement (3 Credit Hours)

All students entering Kennesaw State University are required to take the Foundations
for Healthy Living (WELL 1000) course. Students who previously completed HPS 1000 -
Fitness for Living have met the Foundations for Healthy Living requirement. This
requirement is WAIVED for majors in the following three colleges: 1) College of
Architecture and Construction Management, 2) College of Computing and Software
Engineering, and 3) College of Engineering and Engineering Technology. This course
examines priority health issues impacting KSU students through a focus on health
promotion and disease prevention. Emphasis is placed on achieving and maintaining
healthy lifestyles by developing effective strategies to adapt to changing personal and
environmental factors. Topics of exploration include physical activity, nutrition, weight
management, stress, emotional health, and behaviors that contribute to the leading
causes of death and disabilities in the United States.

First-Year Seminar or Learning Communities Requirement

All first-year full-time students entering Kennesaw State University with fewer than 15
semester hours are required to complete a First-Year Seminar or join a Learning
Community and complete all courses that comprise it. This requirement must be
satisfied during a student's first term of enroliment at Kennesaw State University.
Students with 30 or more credit hours are not eligible to enroll in a First-Year Seminar or
a Learning Community. "First-Year Seminar" courses are: KSU 1101, KSU 1111,

KSU 1121, and KSU 1200.



College of The Arts

The College of the Arts at Kennesaw State University houses the disciplines of Art and
Design, Music, Theatre and Performance Studies, and Dance, in one of the most
dynamic communities of artists, scholars and higher education professionals within the
Southeastern U.S. Students command high professional regard due to their exceptional
creative and written scholarship. The College of the Arts provides a professional
environment conducive to artistic growth that prepares students for the aesthetic and
professional challenges facing scholars, artists, and teachers in the 21st century. The
College recognizes and embraces important influences in the arts that cross
international borders.

The College of the Arts provides the region with a stimulating community of students,
artists, scholars and teachers who apply aesthetic and intellectual vision to the
expression of complex ideas; who value both artistic tradition and experimentation in the
search for creative solutions; who connect global perspectives to professional
education; who integrate technical skills with theoretical understandings; and who care
about the impact of their work on people and the community. Our faculty and staff
represent a diverse group of highly accomplished educators committed to the success
of our students through transformative experiences on campus and beyond. Through a
contemporary liberal arts curriculum and professional degree programs, our students
develop the skills necessary to be competitive in a rapidly changing global and
technological environment. We invite you to share in the more than 100 arts events,
concerts, and exhibitions produced at Kennesaw State University every year that
celebrate our commitment to disciplinary, cultural, artistic, and intellectual diversity. The
College of the Arts also annually hosts a number of guest artists who provide students
with rich professional training experiences.

The College of the Arts offers both academic and professional programs of study that
prepare students for careers in the visual and performing arts. Undergraduate programs
are built upon a strong common liberal arts component. Through its departments, the
College offers the Bachelor of Arts degree in Dance, Music and in Theatre and
Performance Studies, the Bachelor of Fine Arts degree in Art, the Bachelor of Music
degree in Music Education, and in Performance, and the Bachelor of Science degree in
Art Education. Our partnerships and collaborations with leading arts organizations and
educational institutions regionally, nationally, and internationally make the College of the
Arts at Kennesaw State University a dynamic contributor to economic, social, and
political development. Our faculty, staff, and students are actively engaged in our local
community and are vital to the cultural core of the metro-Atlanta area. We invite you to
visit our campus, experience our rich traditions of innovative art-making, and become a
part of our thriving community of celebrated scholars and artists.

Additional information on the College of the Arts can be found at kennesaw.edu/arts.



Special Units:

The Stillwell Theater - Theatrical, musical, and other university events are held in
the University's 315-seat Stillwell Theater.

Chastain Pointe Dance Facility - A state-of-the-art dance facility that houses
some of the largest studios in the metro-Atlanta area, faculty offices, a costume
shop, scene shop, classroom, computer lab, and student lounge.

Performance Library - Houses audio/video materials, as well as books and
manuscripts for all the disciplines in the College of the Arts.

Technology Labs - The arts labs provide faculty and staff with state-of-the-art
computer labs for artistic creation in music, theatre, dance, and graphic arts.

Art Galleries - Three state-of-the-art galleries provide venues for student, faculty
and professional exhibitions.

Bailey Performance Center - The Bailey Center houses a 600-seat acoustically
superior performance hall for music, the Brooker Rehearsal Hall and the Clayton
Gallery.

Academic Departments

The College of the Arts houses four academic departments:

The School of Art and Design (B.F.A., B.S.)

The School of Music (B.A., B.M.)

Department of Theatre and Performance Studies(B.A.)
Department of Dance (B.A.)

Minors

Art History
Dance
Music

Programs of Study

The College of the Arts offers the following undergraduate degrees:

Bachelor of Fine Arts in Art

Bachelor of Science in Art Education

Bachelor of Arts in Art History

Bachelor of Arts in Dance

Bachelor of Arts in Music

Bachelor of Music in Music Education

Bachelor of Music in Performance

Bachelor of Arts in Theatre and Performance Studies

And the following graduate degree:

Master of Arts in Teaching Art



Dance

The Department of Dance at Kennesaw State University fosters an environment of
creative and scholarly learning, by engaging students as active scholar-artists. A variety
of academic and practical experiences aimed at developing a holistic understanding of
dance as an art form, encourage students to investigate dance as a method of analysis,
a mode of enquiry, and an aesthetic experience. Partnerships with professional dance
and art organizations provide a variety of practical performance experiences for dance
students in the community. Collaborative learning with professional artists and scholars,
propel dance students into the profession while they are actively developing their skills
as dance artists.

The Department of Dance offers a Bachelor of Arts in Dance as well as a Dance Minor
degree.

Bachelor of Arts in Dance

The Department of Dance offers a Bachelor of Arts in Dance, with concentrations in
modern dance and ballet. Students audition to be accepted into the dance major
through four regularly scheduled auditions every year. A balanced curriculum of dance
theory and practice, ensure the departmental commitment to training scholar-artists and
preparing students to be successful in the professional world. Through the KSU Dance
Company, students have the ability to audition and work at a pre-professional level.
Guest artists and choreographers complement our program and expose students to
professionals in the field. Our exclusive educational partnership with Atlanta Ballet and
community partnerships with several leading dance organizations in the metro Atlanta
area, provide internship and employment opportunities for our students and graduates.

Dance B.A.

General Education (42 Credit Hours)

See listing of requirements.

Lower Division Major Requirements (Area F) (18 Credit Hours)

* DANC 2000 - Dance History |
* FL 2002 - Intermediate Foreign Language and Culture I

e DANC 2713 - Dance Production *
or

*  DANC 4490 - Special Topics *

Any two of the following:

¢ DANC 2100 - African Dance Technique



¢ DANC 2200 - Tap Dance Technique |
* DANC 2300 - Ethnic Dance Forms

*  DANC 2400 - Social Dance

* DANC 2500 - Indian Dance Technique

Note:

* Dance Production or Special Topics in Dance must be taken 4 times for a total of 8
credits.

Upper Division Major Requirements (27 Credit Hours)
Upper Level Core Requirements (12 Credit Hours)

* DANC 4010 - Dance History Il

* DANC 4100 - Dance Kinesiology

* DANC 4200 - Analysis and Criticism of Dance
¢ DANC 4300 - Dance Pedagogy

Plus one of the following concentrations: (15 Credit Hours)

Ballet Concentration

¢ DANC 3210 - Jazz Dance: Styles Il
* DANC 3310 - Modern Dance II: Contemporary Dance Techniques
* DANC 4500 - Choreography

Any four from the following for a total of 8 credit hours

Ballet I, Il, Il and Pas de Deux/Pointe can only be taken twice for credit; Ballet IV can

be taken up to four times for credit.
* DANC 3100 - Ballet I: Classical Dance Technique
* DANC 3110 - Ballet lI: Classical Dance Technique
* DANC 3120 - Ballet llI: Classical Dance Technique
* DANC 3130 - Ballet 1V: Classical Dance Technique

Plus one of the following:

* DANC 3400 - Movement for Performers

* DANC 3500 - Pas de Deux/Pointe

* DANC 3600 - Dance Improvisation

¢ DANC 3700 - Body Conditioning and Somatics

Modern Concentration

¢ DANC 3210 - Jazz Dance: Styles Il
* DANC 3310 - Modern Dance II: Contemporary Dance Techniques
* DANC 4500 - Choreography



Any four from the following for a total of 8 credit hours.

Modern I, 1, and Il can be taken only twice for credit; Modern IV can be taken up to
four times for credit.

* DANC 3300 - Modern Dance I: Contemporary Dance Technique

* DANC 3310 - Modern Dance II: Contemporary Dance Techniques
* DANC 3320 - Modern Dance lll: Contemporary Dance Technique
* DANC 3330 - Modern Dance IV: Contemporary Dance Technique

Plus one of the following:

* DANC 3400 - Movement for Performers

* DANC 3500 - Pas de Deux/Pointe

* DANC 3600 - Dance Improvisation

¢ DANC 3700 - Body Conditioning and Somatics

Jazz Concentration

¢ DANC 3001 - Musical Theater Dance: Styles I
* DANC 3310 - Modern Dance II: Contemporary Dance Techniques
* DANC 4500 - Choreography

Any four from the following for a total of 8 credit hours:

Jass |, I, and Ill can be taken only twice for credit; Jazz IV can be taken up to four times
for credit.

¢ DANC 3200 - Jazz Dance: Styles |

¢ DANC 3210 - Jazz Dance: Styles Il
¢ DANC 3220 - Jazz Dance: Styles lll
¢ DANC 3230 - Jazz Dance: Style IV

Plus one of the following:

* DANC 3400 - Movement for Performers

* DANC 3500 - Pas de Deux/Pointe

* DANC 3600 - Dance Improvisation

¢ DANC 3700 - Body Conditioning and Somatics

Senior Seminar (3 Credit Hours)
* DANC 4800 - Senior Seminar

Senior Project (3 Credit Hours)

*  DANC 4900 - Senior Project



Applied Profession Skills

* DANC 3398 - Internship
or

¢ DANC 4400 - Directed Study

Related Studies (12 Credit Hours)

12 hours of upper-division studies beyond the major requirements as approved by the
academic advisor. Lower-division courses may also be approved when appropriate.

Free Electives (12 Credit Hours)

Any courses in the university curriculum.
Program Total (123 Credit Hours)

University-Wide Degree Requirements

See listing of requirements.

Dance Minor

Dr. lvan Pulinkala
Department of Dance
(470) 578-6789
arts.kennesaw.edu/dance

The dance minor is designed for students who wish to continue their dance training
while pursuing another major field of study offered at Kennesaw State University. Of the
15 credit hours required for the dance minor, 9 must be taken at the upper-division
level.

Required (3 credit hours)

* DANC 2000 - Dance History |
or

* DANC 4010 - Dance History Il

12 credit hours from any of the following courses

DANC 2100 - African Dance Technique
DANC 2200 - Tap Dance Technique |
DANC 2210 - Tap Dance Technique I
DANC 2500 - Indian Dance Technique
DANC 2713 - Dance Production



* DANC 2714 - Dance Performance

* DANC 2715 - Dance for Camera

¢ DANC 3000 - Musical Theatre Dance: Styles |

¢ DANC 3001 - Musical Theater Dance: Styles I

* DANC 3100 - Ballet I: Classical Dance Technique
* DANC 3110 - Ballet lI: Classical Dance Technique
* DANC 3120 - Ballet llI: Classical Dance Technique
* DANC 3130 - Ballet 1V: Classical Dance Technique
¢ DANC 3200 - Jazz Dance: Styles |

¢ DANC 3210 - Jazz Dance: Styles Il

¢ DANC 3220 - Jazz Dance: Styles lll

¢ DANC 3230 - Jazz Dance: Style IV

* DANC 3300 - Modern Dance I: Contemporary Dance Technique
* DANC 3310 - Modern Dance II: Contemporary Dance Techniques
* DANC 3400 - Movement for Performers

* DANC 3500 - Pas de Deux/Pointe

* DANC 3600 - Dance Improvisation

¢ DANC 3700 - Body Conditioning and Somatics

* DANC 4100 - Dance Kinesiology

* DANC 4200 - Analysis and Criticism of Dance

¢ DANC 4300 - Dance Pedagogy

*  DANC 4490 - Special Topics

* DANC 4500 - Choreography

Program Total (15 credit hours)

School of Art and Design
(770) 423-6139

The School of Art and Design offers programs of study in studio art, graphic
communication, art education (P-12), and art history. In addition to a professional
emphasis, the program is grounded in the liberal arts tradition. That students should be
knowledgeable in a variety of disciplines, including the visual arts, is a key rationale for
the activities and programs of the department. General department goals are to assist
students in the acquisition of a broad understanding of the visual arts and to recognize
artistic quality in their own personal expressions as well as in the work of others; to
provide direct experiences in the visual arts for students, faculty, and the community
through quality art exhibitions, lectures, and publications; and to provide professional
training for individuals seeking careers in the visual arts.

All programs are fully accredited by the National Association of Schools of Art and
Design. Cooperative study and internship programs are available through the school for
students to gain work experience in conjunction with their academic training. Students
are encouraged to expand their educational experience through participation in Visions,
the student art guild, and by attending the numerous art exhibitions and lectures held
throughout the academic year.



Degrees and Degree Requirements in the School of Art and Design

The School of Art and Design has three comprehensive undergraduate degree
programs: the Bachelor of Fine Arts in Art; the Bachelor of Science in Art Education;
and the Bachelor of Arts in Art History.

Bachelor of Fine Arts in Art

The Bachelor of Fine Arts in Art is a professional degree program. The BFA prepares
students for a variety of art and art-related careers or graduate school by providing a
thorough grounding in fundamental principles and techniques with opportunities for
emphasis in one or more arts areas. This degree focuses on intensive work in art or
design supported by a program of general studies. The BFA degree offers
concentrations in (1) graphic communications, (2) drawing and painting, (3)
photography (4) printmaking (5) sculpture, and (6) ceramics.

Bachelor of Science in Art Education

The Bachelor of Science in Art Education leads to teacher certification in grades pre-
kindergarten through 12. This program is based on the Comprehensive Arts Education
model with a curriculum that includes study in studio, art history, aesthetics and art
criticism. The art education program is aligned with the National Association of Schools
of Art and Design, the National Standards for the Visual Arts, the Fine Arts Georgia
Performance Standards, and the National Board for Professional Teaching Standards.
The program provides students with a broad foundation in general education, extensive
study in art, and professional education and field experiences. All art and art education
majors are required to take art and art history foundation course work in lower-division
major requirements before taking upper-division art or art education courses. This
degree is listed as Major in Art Education by the Bagwell College of Education and in
the Professional Teacher Education Unit.

Bachelor of Arts in Art History

The Bachelor of Arts in Art History provides a broad-based background in the history of
art in its social, technical, and philosophical contexts. Art history courses foster critical
thinking through the analysis of cultural objects and visual images, through discussion
of visual culture in its historical context, and through research assignments. The
required Research Methodologies course critically evaluates current methodologies for
understanding and interpreting art. The studio art requirements ensure that art history
graduates possess an understanding of artistic practices and processes. The study of
art history is interdisciplinary, and students will find that their studies in other fields such
as history, philosophy, literature, psychology, and anthropology will support and inform
work in the major. German and/or another applicable language are strongly
recommended. Graduates may find employment in galleries, auction houses or



museums, or pursue graduate work in art history or a related field. Art history is also a
useful major for pre-law students and others preparing for professional schools.

School of Art and Design Admittance Requirements

Each program of study is a sequentially based curriculum beginning the first semester
of the freshman year. Students who delay entering the major until completion of the
General Education Core Curriculum may prolong their academic careers.

Entrance Portfolio

Study in visual arts studio courses may not be initiated until the student has been fully
accepted by Kennesaw State University and the School of Art and Design as an art
major or art interest major. All prospective art majors are required to complete an
application form and submit a portfolio of their artwork. Admission to degree programs
in the School of Art and Design is contingent upon portfolio review and acceptance by
the department. Portfolio submission and review must take place before a student can
proceed beyond ART 1100 and ART 1150. See the School of Art and Design admission
application, portfolio content requirements and portfolio review deadline dates on the
KSU School of Art and Design website, www.kennesaw.edu/visual_arts. Applications
and portfolios are sent to the College of the Arts Admissions and Enrollment Office.
Direct any additional questions about admission requirements to this office by calling
770-423-6614.

Students who do not have portfolios or students whose portfolios are not accepted can
begin their art studies as an art interest student. They may take introductory art courses
based on available space and resubmit their portfolios for review.

Transfer Admission

Students who wish to transfer into the School of Art and Design from another institution
follow the same admissions procedure as all new students. Transfer credit for courses
in studio art is evaluated by portfolio review. Students enrolling at KSU for a second
degree in art must also apply and submit a portfolio for review.

Program Requirements

BFA Concentration Review Portfolio

Students must be admitted by an upper-level second portfolio review to a BFA
concentration area. Students are admitted to a BFA concentration based on available
concentration openings and the quality of the student's submitted portfolio work. Refer
to the department website and contact your concentration advisor for specific portfolio
requirements and deadlines.



Change of Concentration
Students who wish to change their studio concentrations must resubmit a portfolio to the
desired area of concentration and be accepted by that concentration area.

Dual Concentrations

Students electing a second concentration may use the Level | course of the second
concentration as part of the distribution requirements. The other necessary courses in
the second concentration may be placed as art electives in applicable cases for the first
concentration. A second concentration may in some cases extend the degree beyond
123 credits. Students must follow the same process of portfolio submission and
approval to be accepted into a second concentration.

Change of Degree Program
Students who wish to change degree programs in art must reapply and gain admission
status to the new degree program.

Placement

The School of Art and Design holds the exclusive authority to determine appropriate
admission level placement, credit evaluation of art courses in studio, art history, and art
education.

Continuation in Program

All art students must maintain an overall GPA of 2.25 to remain in the program.
Students falling below a 2.25 may have one semester to improve their GPA and
continue; if they do not, they are permanently dismissed from the program. Students
may not fall below a 2.25 twice; a second incidence will result in immediate and
permanent dismissal from the program.

BFA in Studio Art majors must maintain a 3.0 GPA in their concentration areas. Falling
below a 3.0 in the concentration or making one grade of "F" in the concentration area
will result in dismissal from the concentration. Students dismissed from two
concentrations may not continue in the BFA program.

BS in Art Education majors must have a 2.75 overall GPA in order to be admitted to the
Teacher Training Program of the Bagwell College of Education and to remain in the
degree program. Furthermore, two or more "D" or "F" grades after admission to teacher
education will result in a review by the Admissions and Academic Standing Committee.
For a complete list of other requirements for art education students, refer to Admission
and Retention in Teacher Education under Bagwell College of Education in the
Undergraduate Catalog.

All students must make timely and reasonable progress toward the degree. Non-
enrollment or withdrawal from all classes for two or more consecutive semesters will
require reapplication to the School of Art and Design.



Art B.F.A.

Bachelor of Fine Arts Degree
College of the Arts, School of Art and Design
(470) 578-6139

The Bachelor of Fine Arts in Art is a professional degree program. The BFA prepares
students for a variety of art and art-related careers or graduate school by providing a
thorough grounding in fundamental principles and techniques with opportunities for
emphasis in one or more arts areas. This degree focuses on intensive work in art or
design supported by a program of general studies. The BFA degree offers
concentrations in (1) graphic communications, (2) drawing and painting, (3)
photography (4) printmaking (5) sculpture, and (6) ceramics.

General Education (42 Credit Hours)

See listing of requirements.

Lower-Division Major Requirements (Area F) (18 Credit Hours)

ART 1100 - Two-Dimensional Design and Color Theory
ART 1150 - Drawing |

ART 1200 - Three-Dimensional Design

ART 2150 - Drawing Il

ART 2550 - Computer Applications in Art

ART 2990 - Professional Practices and Portfolio Preparation

Entrance Portfolio

All prospective art majors are required to complete an application form and submit a
portfolio of their artwork. Admission to degree programs in the School of Art and Design
is contingent upon portfolio review and acceptance by the school. Portfolio submission
and review must take place before a student can enroll in courses beyond ART 1100
and ART 1150.

Upper-Division Major Requirements (51 Credit Hours)
Distribution Requirements (9 Credit Hours)

Select three from the following outside the concentration area. At least one 2-D and one
3-D area must be represented.

ART 3015 - Electronic lllustration
ART 3120 - Ceramics |

ART 3160 - Painting |

ART 3300 - Sculpture |



¢ ART 3320 - Jewelry and Small Metals |
¢ ART 3400 - Digital Photography

¢ ART 3410 - Film Photography

¢ ART 3500 - Printmaking |

¢ ART 3550 - Book Arts and Papermaking
e ART 3990 - Art As a Public Profession

Art History (12 Credit Hours)

Both courses required for all art majors.
* ARH 2750 - Ancient through Medieval Art
* ARH 2850 - Renaissance through Modern Art

Select two courses from the following:

* ARH 3000 - Asian Art and Architecture

* ARH 3100 - African Art and Architecture

* ARH 3150 - Islamic Art and Architecture

*  ARH 3200 - Ancient American Art and Architecture

* ARH 3240 - Native North American Art and Architecture
¢ ARH 3250 - Latin American Art and Architecture

¢ ARH 3300 - Ancient Egyptian and Nubian Art and Architecture
* ARH 3320 - Ancient Near Eastern Art and Architecture
* ARH 3350 - Greek Art and Architecture

* ARH 3370 - Roman Art and Architecture

* ARH 3400 - Medieval Art and Architecture

* ARH 3500 - ltalian Renaissance Art and Architecture

* ARH 3600 - Baroque Art and Architecture

¢ ARH 3700 - Nineteenth-Century Art and Architecture

¢ ARH 3750 - History of American Art and Architecture

* ARH 3850 - Art Since 1900

¢ ARH 3990 - Research Methods in Art History

* ARH 4000 - Historical Studio Practices

* ARH 4150 - African-American Art

* ARH 4400 - Directed Study

*  ARH 4490 - Special Topics in Art History

* ARH 4500 - Women in Art

* ARH 4700 - Victorian Art and Culture

* ARH 4820 - History of Printmaking

* ARH 4840 - History of Graphic Design

* ARH 4900 - Contemporary Art

e TPS 3493 - Performance Art

BFA Concentration (30 Credit Hours)
Concentration Review Portfolio

Students select an area of concentration from those listed below. While enrolled in the
second course of the concentration students will submit a portfolio of work in that area
for review by the supervising faculty. Students who do not pass will not be allowed to
continue in the program.



Graphic Communications Concentration

¢ ART 3011 - Typography |

¢ ART 3015 - Electronic lllustration

¢ ART 3020 - Typography I

¢ ART 3021 - Publication Design

¢ ART 3022 - Pre-Press

* ART 4021 - Advertising and Packaging
* ART 4022 - Introduction to Web Design
* ART 4023 - Interactive Media Design

* ART 4024 - Motion Graphics

* ART 4030 - Design Practicum

Painting and Drawing Concentration

¢ ART 3150 - Figure Drawing
¢ ART 3160 - Painting |
¢ ART 3260 - Painting Il
* ART 3265 - Aqueous Media

Select a total of 12 credit hours from any combination of the following three repeatable courses:
* ART 4150 - Advanced Study in Drawing
* ART 4255 - Advanced Study in the Figure
* ART 4265 - Advanced Study in Painting
Choose two courses for a total of 6 credit hours:
« Any ART, ARH, or ARED 3000- or 4000-level elective choice
Photography Concentration
¢ ART 3150 - Figure Drawing
¢ ART 3400 - Digital Photography
¢ ART 3410 - Film Photography

¢ ART 3420 - Lighting and Large Formats
* ART 4410 - Advanced Study in Photography (repeat for a total of 9 credit hours)

Choose three courses for a total of 9 credit hours:
« Any ART, ARH, or ARED 3000- or 4000-level elective choice

Printmaking Concentration

¢ ART 3150 - Figure Drawing

¢ ART 3500 - Printmaking |

¢ ART 3510 - Printmaking Il

* ART 3520 - Planographic Techniques |
¢ ART 3550 - Book Arts and Papermaking



Select a total of 9 credit hours from any combination of the following two courses:

e ART 4510 - Advanced Study in Printmaking (repeatable for credit)
* ART 4520 - Planographic Techniques Il

Choose two courses for a total of 6 credit hours:
« Any ART, ARH, or ARED 3000- or 4000-level elective choice

Ceramics Concentration

ART 3150 - Figure Drawing

ART 3120 - Ceramics |

ART 3360 - Ceramics |l

ART 3380 - Ceramics Il

e ART 4360 - Advanced Study in Ceramics (repeat for a total of 9 hours)

Choose three courses for a total of 9 credit hours:
« Any ART, ARH, or ARED 3000- or 4000-level elective choice

Sculpture Concentration

¢ ART 3150 - Figure Drawing

* ART 3300 - Sculpture |

e ART 3310 - Sculpture Il

e ART 4310 - Advanced Study in Sculpture (repeat for a total of 12 hours)

Choose three courses for a total of 9 credit hours:
* Any ART, ARH, or ARED 3000- or 4000-level elective choice
Senior Review Exhibition (3 Credit Hours)

Choose one according to concentration

*  ART 4980 - Senior Portfolio and Applied Project (Graphic Communication)
or

e ART 4990 - Senior Art Seminar and Exhibition (Studio Concentration)
Free Electives (6 Credit Hours)
Program Total (123 Credit Hours)

University-Wide Degree Requirements

See listing of requirements.



Art Education B.S.

Bachelor of Science Degree

Leading to Certification for Grades P-12 College of the Arts, School of Art and
Design

(470) 578-6139

http://lwww.kennesaw.edul/visual_arts/

The Bachelor of Science in Art Education leads to provisional teacher certification in
grades pre-kindergarten through 12 (P-12). This program is based on the
Comprehensive Arts Education model with a curriculum that includes study instudio, art
history, aesthetics and art criticism. The art education program is aligned with the
National Association of Schools of Art and Design, the National Visual Arts Standards,
the Georgia Performance Standards for Fine Arts Education, the Council for the
Accreditation of Educator Preparation, and the Interstate Teacher Assessment and
Support Consortium. The program provides students with a broad foundation in general
education, extensive study in art, professional education and field experiences. All art
education majors are required to take studio art and art history course work in lower--
and-upper division major requirements while taking upper-division art education
courses. This degree is listed as Major in Art Education by the Bagwell College of
Education and in the Education Preparation Provider.

General Education (42 Credit Hours)

See listing of requirements.

Lower Division Major Requirements (Area F) (18 Credit Hours)

ART 1100 - Two-Dimensional Design and Color Theory
ART 1150 - Drawing |

ART 1200 - Three-Dimensional Design

ART 2150 - Drawing Il

ART 2550 - Computer Applications in Art

Teaching Field Requirements (9 Credit Hours)

* EDUC 2110 - Investigating Critical and Contemporary Issues in Education
e EDUC 2120 - Sociocultural Influences on Teaching and Learning
¢ EDUC 2130 - Exploring Teaching and Learning

Upper Division Major Requirements (29 Credit Hours)

(see note ")

¢ ART 3120 - Ceramics |
¢ ARED 3155 - Art Education Life Drawing
¢ ART 3160 - Painting |



* ART 3300 - Sculpture |
¢ ART 3400 - Digital Photography
¢ ART 3500 - Printmaking |

Art History
(Both required by all art education majors for a total of 6 credit hours)

* ARH 2750 - Ancient through Medieval Art
* ARH 2850 - Renaissance through Modern Art
¢ ARH 3850 - Art Since 1900

Senior Exhibition
Required of all Art Education Majors for graduation.

e ART 4990 - Senior Art Seminar and Exhibition 2

Professional Education (P-12) Requirements (30 Credit Hours)

ARED 3302 - Teaching, Learning and Development in Visual Arts

ARED 3304 - Teaching Art History, Criticism and Aesthetics

ARED 3308 - Special Populations in Art Education

ARED 3306 - Materials, Methods and Management for Teaching Art (P-12)
ARED 4410 - Intercultural Curriculum Model

ARED 4650 - Yearlong Clinical Experience |

ARED 4660 - Yearlong Clinical Experience I

Program Total (128 Credit Hours)

University-Wide Degree Requirements
See listing of requirements.
Notes:

" The upper level studio courses are basic requirements. Art education students may
elect to take additional course work in specific studio areas such as drawing, painting,
photography, printmaking, ceramics, sculpture, and graphic communications. Additional
studio work is highly recommended for students planning to do graduate study.

% The senior seminar and exhibition must be arranged at least two semesters in
advance. Contact the Art Gallery Office for specific details and for an application.



Art History B.A.

Bachelor of Arts

College of the Arts, School of Art and Design
(470) 578-6139

The Art History major introduces students to visual culture from a range of periods,
regions, and contexts, and it teaches them how to analyze both objects and texts as
historical evidence. It trains students to examine all aspects of visual culture in society,
including its techniques, makers, patrons, viewers, and collectors. The program is
rigorous, global, and interdisciplinary: students explore art history and its theoretical
methods, and they take courses in related disciplines such as anthropology, film
studies, gender and women's studies, history, literature, philosophy, and studio art.
Students also study at least one ancient or modern language that is associated with
their main area of interest. Throughout their programs, they learn how to do
independent research, to construct effective arguments, and to produce well-written
prose. Alumni have found the curriculum to be especially helpful preparation for work in
museums, galleries, and graduate school. And because it improves marketable skills in
critical thinking and communication, art history is not just a pre-professional major for
future art historians. It is an effective major for students who plan to enter a variety of
careers, including those in business, law, private and non-profit organizations,
professional writing, and publishing.

General Education (42 Credit Hours)

See listing of requirements.

Lower Division Major Requirements (Area F) (18 Credit Hours)
Required

ARH 2750 - Ancient through Medieval Art

ARH 2850 - Renaissance through Modern Art

FL 1001 - Introduction to Foreign Language and Culture |
FL 1002 - Introduction to Foreign Language and Culture Il
FL 2001 - Intermediate Foreign Language and Culture |

Select one of the following

* ART 1100 - Two-Dimensional Design and Color Theory
* ART 1150 - Drawing |

Additional Foreign Language Requirement (3 Credit Hours)

* FL 2002 - Intermediate Foreign Language and Culture Il



Upper Division Major Requirements (27 Credit Hours)
Required

*  ARH 3990 - Research Methods in Art History
Select eight of the following, including at least one from each area:
Ancient-Medieval Art and Architecture

* ARH 3200 - Ancient American Art and Architecture

¢ ARH 3300 - Ancient Egyptian and Nubian Art and Architecture
* ARH 3320 - Ancient Near Eastern Art and Architecture

* ARH 3350 - Greek Art and Architecture

* ARH 3370 - Roman Art and Architecture

* ARH 3400 - Medieval Art and Architecture

e ARH 3398 - Internship *

*  ARH 4400 - Directed Study *

*  ARH 4490 - Special Topics in Art History *

Renaissance-Contemporary Art and Architecture

* ARH 3500 - Italian Renaissance Art and Architecture
* ARH 3600 - Baroque Art and Architecture

¢ ARH 3700 - Nineteenth-Century Art and Architecture
¢ ARH 3750 - History of American Art and Architecture
* ARH 3850 - Art Since 1900

* ARH 4000 - Historical Studio Practices

* ARH 4150 - African-American Art

* ARH 4500 - Women in Art

* ARH 4700 - Victorian Art and Culture

* ARH 4750 - American Landscape Painting

* ARH 4820 - History of Printmaking

*  ARH 4840 - History of Graphic Design

* ARH 4870 - History of Photography

* ARH 4900 - Contemporary Art

*  ARH 3398 - Internship *

*  ARH 4400 - Directed Study *

* ARH 4490 - Special Topics in Art History *

Global/Non-Western Art and Architecture

¢ ARH 3000 - Asian Art and Architecture

* ARH 3100 - African Art and Architecture

* ARH 3150 - Islamic Art and Architecture

* ARH 3240 - Native North American Art and Architecture
* ARH 3250 - Latin American Art and Architecture

*  ARH 3398 - Internship *

*  ARH 4400 - Directed Study *

*  ARH 4490 - Special Topics in Art History *



* ASIA 4422 - Archaeology of Asia
Note:
*With topic appropriate to area and approval of advisor
Senior Capstone Course (3 Credit Hours)
*  ARH 4990 - Senior Capstone Project
Related Studies (15 Credit Hours)

Upper-division studies beyond the major requirements as approved by the academic
advisor

Free Electives (12 Credit Hours)

Any courses in the university curriculum
Program Total (123 Credit Hours)

University-Wide Degree Requirements

See listing of requirements.

Art History Minor

College of the Arts, School of Art and Design
(470) 578-6139
http://www.kennesaw.edul/visual_arts/Programs/

The Art History minor program welcomes students who are pursuing any major program
of study at Kennesaw State. In their art-historical coursework, students learn about
visual culture from a range of periods, regions, and cultures, and they develop skills in
critical thinking, communication, and global engagement. The minor program therefore
helps students to achieve many career and professional goals.

Required Course (6 credit hours)

*  ARH 2750 - Ancient through Medieval Art
* ARH 2850 - Renaissance through Modern Art
* 12 additional credit hours in art history at the 3000 or 4000 level

Select four from the following (12 credit hours)

* ARH 3000 - Asian Art and Architecture



* ARH 3100 - African Art and Architecture

* ARH 3150 - Islamic Art and Architecture

* ARH 3200 - Ancient American Art and Architecture

* ARH 3240 - Native North American Art and Architecture
* ARH 3250 - Latin American Art and Architecture

¢ ARH 3300 - Ancient Egyptian and Nubian Art and Architecture
* ARH 3320 - Ancient Near Eastern Art and Architecture
* ARH 3350 - Greek Art and Architecture

* ARH 3370 - Roman Art and Architecture

* ARH 3400 - Medieval Art and Architecture

* ARH 3500 - ltalian Renaissance Art and Architecture

* ARH 3600 - Baroque Art and Architecture

¢ ARH 3700 - Nineteenth-Century Art and Architecture

¢ ARH 3750 - History of American Art and Architecture

* ARH 3850 - Art Since 1900

* ARH 4000 - Historical Studio Practices

* ARH 4150 - African-American Art

* ARH 4500 - Women in Art

* ARH 4700 - Victorian Art and Culture

* ARH 4750 - American Landscape Painting

* ARH 4820 - History of Printmaking

*  ARH 4840 - History of Graphic Design

* ARH 4870 - History of Photography

* ARH 4900 - Contemporary Art

* ARH 3398 - Internship

* ARH 4400 - Directed Study

*  ARH 4490 - Special Topics in Art History

Note:

Students electing an art history minor who are also in the BFA in Art or BS in Art
Education degree programs must take twelve additional art history credits beyond those
required for their degrees. These additional credits may count only as free electives in
their degree programs.

Program Total (18 credit hours)



Classical Studies Minor

Kristen Seaman

School of Art and Design

kseaman1@kennesaw.edu
http://lwww.kennesaw.edul/visual_arts/Programs/ClassicalStudiesMinor.shtml

This interdisciplinary minor program in the language, culture, and society of Greece and
Rome includes courses in anthropology, art history, dance, English, history, Latin,
music, philosophy, and theatre and performance studies.

Required Courses (15 Credit Hours)

Students must complete fifteen (15) credit hours of coursework in Classical Studies. At
least twelve (12) hours cannot duplicate coursework for their majors, and at least nine
(9) hours must be at the upper-division (3000-4000) level.

Choose one course from the following:

* ARH 2750 - Ancient through Medieval Art
e HIST 3337 - Greek and Roman History

Choose four from the following, with no more than one directed study

* ANTH 1102 - Introduction to Anthropology

¢ ANTH 3305 - Principles of Archeology

* ARH 2750 - Ancient through Medieval Art

¢ ARH 3300 - Ancient Egyptian and Nubian Art and Architecture

¢ ARH 3320 - Ancient Near Eastern Art and Architecture

¢ ARH 3350 - Greek Art and Architecture

¢ ARH 3370 - Roman Art and Architecture

* DANC 2000 - Dance History |

* ENGL 3232 - Topics in Drama (if classical/classical tradition)

¢ ENGL 4380 - World Literature Before 1800

e HIST 3337 - Greek and Roman History

* LATN 1001 - Introduction to Latin Language and Culture |

* LATN 1002 - Introduction to Latin Language and Culture Il

* LATN 2001 - Intermediate Latin Language and Culture |

* LATN 2002 - Intermediate Latin Language and Culture Il

* LATN 3500 - Topics in Latin Poetry (authors vary; may be repeated for credit)
* LATN 4490 - Special Topics in Latin (authors vary; may be repeated for credit)
* LATN 4500 - Topics in Latin Prose (authors vary; may be repeated for credit)
* MUSI 3311 - History of Music |

* PHIL 3000 - Ancient and Medieval Philosophy

¢ PHIL 4450 - Major Figures in Philosophy (if classical/classical tradition)

* TPS 3094 - Performing Classical Myth

* TPS 4513 - History and Theory I: Ancient through Renaissance Theatre and Performance

* Any department's 4400 Directed Study, if the focus of the class is relevant to Classical Studies and it is
approved by the Classical Studies advisor.



* Any department's 4490 Special Topics, if the focus of the class is relevant to Classical Studies and it is
approved by the Classical Studies advisor.

e Study abroad credit if the focus is relevant to Classical Studies and is approved by the Classical Studies
advisor.

* Transer credit if the focus is relevant to Classical Studies and is approved by the Classical Studies advisor.

Program Total (15 Credit Hours)

School of Music
(470) 578-6151

The School of Music proudly boasts state-of-the-art facilities, a dedicated and talented
faculty and staff, and numerous opportunities to produce and explore music in a
dynamic place that is ahead of the curve for what it means to be a musician in the 21st
century. The school provides a variety of services to the university through its
commitment to the liberal arts tradition with a robust core curriculum and professional
degree programs. Among its objectives are training performers and music teachers in
the areas of piano, voice, strings, brass, woodwinds, guitar and percussion instruments;
providing suitable background for teaching or advanced study by graduates; and
offering leadership in community outreach through a variety of public performances.

The School of Music offers programs of study leading to the Bachelor of Arts in Music
with concentrations in music theory, composition, musicology, and ethnomusicology, the
Bachelor of Music in Music Education with concentrations in general, choral, and
instrumental music and the Bachelor of Music in Performance with concentrations in
piano, voice, instrumental music, and jazz. Each of these music programs is fully
accredited by the National Association of Schools of Music (NASM).

Degrees and Degree Requirements in Music

Bachelor of Music in Performance
Bachelor of Arts in Music
Bachelor of Music in Music Education

The Bachelor of Music in Music Education degree is listed as Major in Music
Education under Education/P-12 Programs.

Applied Instruction

All three undergraduate music degrees offer applied instruction in piano, voice, flute,
oboe, clarinet, bassoon, saxophone, trumpet, horn, trombone, euphonium, tuba,
percussion, harp, guitar, violin, viola, cello, and double bass. Only certain applied areas
are offered in the jazz concentration within the Bachelor of Music in Performance.



Admission to the School of Music

Admission to all degree programs in the School of Music is contingent upon admission
to Kennesaw State University, completion of a supplemental application and successful
audition with the School of Music, and demonstration of successful academic
performance. All prospective music majors and minors are required to audition for the
faculty on their principal instrument or voice. If the student is not accepted based on
their first audition, they may complete a second audition for admission in a later term. If,
however, they are not accepted after the second audition, the student may not audition
again. In order to be eligible for admission to the School of Music, prospective transfer
students and current KSU students interested in becoming a music major or minor must
have a minimum adjusted GPA of 2.0 to audition and apply for entrance into a music
degree program.

Applied music study may not be initiated until the student has been fully accepted as a
major or minor by the School of Music. All students enrolling at KSU for a second
degree in music must meet the same departmental audition requirements required of all
incoming students. Prior to admission to a music degree program, the prospective
music major/minor is required to submit an application form to the College of the Arts
and present an audition in the principal area of applied concentration. Applicants may
also elect to audition on more than one instrument or an instrument and voice.
Auditions, conducted by the music faculty, are held on the Kennesaw State University
campus on specific dates.

Audition Dates and Requirements

Auditions are held on specific dates prior to the term a student begins study as a music
student. A description of the audition process, including specific dates and
requirements, is detailed in the Supplemental Application for the School of Music
located on the School of Music website (www.kennesaw.edu/music). Questions
regarding the audition process, audition dates, or requirements can be directed to the
College of the Arts Office of Admissions and Student Services, 770.423.6614; COTA-
Admissions@kennesaw.edu.

Transfer Admissions

Students who wish to transfer into the School of Music from another institution follow the
same admissions procedure as all new students (see above). Transfer students are
placed at an academic level in their principal area of applied concentration based upon
the transferable amount of study earned at other institutions and the performance level
demonstrated at the audition. Transfer credit for all course work is evaluated as quickly
as possible after a student has been admitted to KSU. Students who transfer completed
baccalaureate applied performance credit to KSU will be required to take additional
applied performance study and additional ensemble credit so as to parallel remaining
semesters of their designated degree program of study at KSU.



The School of Music accepts students from other schools and colleges at Kennesaw
State University on the same basis as new students and/or transfer students from other
institutions. Interested and qualified students are encouraged to transfer into the
program.

Change of Concentration

Students who wish to change their applied performance concentration must reaudition
and be accepted for applied studio instruction in the new concentration.

Change of Degree Program

Students who wish to change degree programs in music must reaudition and gain
admission status to the new degree program.

Placement

The School of Music holds the exclusive authority to determine appropriate admission
level placement in the applied concentration, music theory, music history, piano
proficiency, and continuity of study. Continuous study in the area of the applied
concentration is a requisite. A lapse of two or more semesters of applied study will
require an audition for readmittance to the School of Music.

General Requirements

A variety of School of Music regulations and policies affect music majors and minors.
Included are requirements for recital and ensemble participation, recital and concert
attendance, piano proficiency, departmental assessment procedures, and applied juries.

Enroliment in an applied area of concentration is required of all music majors as
specified in the degree program. Further, music students must be enrolled in an
appropriate large ensemble every semester in which the student is enrolled in applied
music. The appropriate ensemble director determines a student's large ensemble
placement.

To earn academic credit toward their degree, music students must earn a grade of "C"
or higher in all music courses.



Music B.A.

Bachelor of Arts Degree
College of the Arts, School of Music
(470) 578-6151

This program of study offers a Bachelor of Arts degree in Music. Bachelor of Arts
students must demonstrate competence in a foreign language through the level of FL
2002.

Students audition for placement into one of four concentrations within the Bachelor of
Arts degree in Music Theory, Composition, Musicology, or Ethnomusicology.

General Education (42 Credit Hours)

See listing of requirements.

Specific General Education requirements for this major
e MUSI 1107 - Music in Society (WWorld Music section)

Graduation Requirement

Students will be required to pass with a satisfactory grade (S) six semesters of
MUAP 1101 to be eligible to graduate. They must be enrolled every semester in this
course until the requirement is accomplished.

Lower Division Major Requirements (Area F) (18 Credit Hours)

MUAP 1111 - Applied Lessons
MUAP 1112 - Applied Lessons
MUAP 2211 - Applied Lessons
MUAP 2212 - Applied Lessons
MUSI 1111 - Aural Skills |
MUSI 1121 - Music Theory |
MUSI 1112 - Aural Skills Il
MUSI 1122 - Music Theory |

MUSI 1143 - Jazz Ensemble |

or

* MUSI 1144 - University Philharmonic Orchestra !
or

MUSI 1145 - Concert Band '
or

* MUSI 1146 - Chamber Singers !
or

* MUSI 1147 - Wind Ensemble !



or

«  MUSI 1148 - Symphony Orchestra '
or

MUSI 1149 - Chorale

«  MUSI 1165 - Class Piano | 2
. MUSI 1166 - Class Piano Il 2

' Placement of students in large ensembles is determined by the appropriate large ensemble directors.
Students will repeat one large ensemble course four times (MUSI 1143-MUSI 1149). Jazz Ensemble may be
used for up to four large ensemble credits only by permission of the Director of Jazz Studies.

? Pianists will substitute MUSI 2111 and MUSI 2112 (Aural Skills |1l and Aural Skills IV) for MUSI 1165 and
MUSI 1166.

Upper Division Major Requirements (16 Credit Hours)

*  MUSI 2111 - Aural Skills 111 !

e MUSI 2112 - Aural Skills 1V !

* MUSI 2221 - Music Theory llI

* MUSI 2222 - Music Theory IV

* MUSI 3311 - History of Music |
* MUSI 3312 - History of Music Il
* MUSI 3320 - Form and Analysis

! Pianists in the Bachelor of Arts degree will count MUSI 2111: Aural Skills Il and MUSI 2112: Aural Skills IV
as Area F Credits. Pianists must take MUSI 3225: Mixed Chamber and MUSI 3333: Accompanying to fulfill
those 2 credits.

Theory Concentration (20 Credit Hours)

¢ MUSI 3324 - Instrumentation/Arranging

¢ MUSI 4420 - Counterpoint

* MUSI 4421 - Contemporary Analytical and Compositional Techniques
* MUSI 4422 - Theory Seminar

*  MUSI 4495 - Senior Seminar in Music

*  Musicology or Ethnomusicology upper-elective class (3 credit hours)
*  Other upper-level music electives (6 credit hours)

Composition Concentration (20 Credit Hours)

¢ MUSI 3371 - Composition |
OR

¢ MUSI 3326 - Class Composition |

¢ MUSI 3372 - Composition I
OR

¢ MUSI 3327 - Class Composition Il

e MUSI 4471 - Composition IlI

¢ MUSI 4472 - Composition IV

¢ MUSI 4473 - Composition V

¢ MUSI 3324 - Instrumentation/Arranging
¢ MUSI 4420 - Counterpoint



* MUSI 4421 - Contemporary Analytical and Compositional Techniques
*  MUSI 4495 - Senior Seminar in Music

« Upper-level music elective (2 credit hours)

Musicology Concentration (20 Credit Hours)

MUSI 4412 - Introduction to American Music

MUSI 4423 - Current Directions in Musicology

MUSI 4495 - Senior Seminar in Music

One upper-level Musicology elective class (3 credit hours)

Theory or Composition upper-level elective classes (2-3 credit hours)
Other upper-level music electives (7-8 credit hours)

Ethnomusicology Concentration (20 Credit Hours)

MUSI 4412 - Introduction to American Music

MUSI 4423 - Current Directions in Musicology

MUSI 4495 - Senior Seminar in Music

Two upper-level Ethnomusicology elective classes (6 credit hours)
Theory or Composition upper-level elective class (2-3 credit hours)
Other upper-level music electives (4-5 credit hours)

Related (Non-Music) Studies for All Concentrations (12 Credit Hours)

*  Twelve hours of upper-division non-music studies beyond the major requirements as approved by the
academic advisor. Lower-division courses may also be approved when appropriate.

Non-Music Electives (12 Credit Hours)

* Any non-music course in the university catalog.
Notes:

Six (6) hours of Foreign Language may be used to satisfy Non-Music Electives.
Program Total (123 Credit Hours)

University-Wide Degree Requirements

See listing of requirements.



Music Education B.M.

Bachelor of Music in Music Education Degree Leading to Certification for Grades
P-12

College of the Arts, School of Music

(470) 578-6151

This single field program is designed to prepare music teachers at all grade levels (pre-
kindergarten through grade 12). It leads to P-12 teacher certification in the teaching field
of music in Georgia. Candidates complete the equivalent of a major in music and a
second major in pedagogical studies with an emphasis on teaching music. Students
audition for placement into one of four music education concentrations (General Music,
Choral, Band, and Orchestra). The Music Education degree is offered with applied
instruction in piano, voice, flute, oboe, clarinet, bassoon, saxophone, trumpet, horn,
trombone, euphonium, tuba, percussion, guitar, violin, viola, cello, double bass, and
harp.

School requirements for all music majors are extensive. See the Music Degree
Requirements as listed under the College of the Arts section of this catalog for more
detail about admission auditions and general requirements.

General Education (42 Credit Hours)
See listing of requirements.
Specific General Education requirements for this major

e MUSI 1107 - Music in Society (WWorld Music section)

Lower Division Major Requirements (Area F) (18 Credit Hours)

MUAP 1111 - Applied Lessons
MUAP 1112 - Applied Lessons
MUSI 1111 - Aural Skills |
MUSI 1112 - Aural Skills Il
MUSI 1121 - Music Theory |
MUSI 1122 - Music Theory |
MUAP 2211 - Applied Lessons
MUAP 2212 - Applied Lessons

MUSI 1143 - Jazz Ensemble '

or

* MUSI 1144 - University Philharmonic Orchestra !
or

«  MUSI 1145 - Concert Band |

or

*  MUSI 1146 - Chamber Singers ' 2



or

e MUSI 1147 - Wind Ensemble !
or

«  MUSI 1148 - Symphony Orchestra '
or

«  MUSI 1149 - Chorale ' 2

¢ MUSI 1165 - Class Piano | >
. MUSI 1166 - Class Piano Il 3

' Placement of students in large ensembles is determined by the appropriate large ensemble directors.
Students will repeat one large ensemble course four times (MUSI 1143-MUSI 1149). Jazz Ensemble may be
used for up to four large ensemble credits only by permission of the Director of Jazz Studies.

2 All choral and general music education majors must take a minimum of four semesters in a large choral
ensemble.

® Pianists will substitute MUSI 2111 and MUSI 2112 (Aural Skills Il and Aural Skills V) for MUSI 1165 and
MUSI 1166.

Teaching Field Requirements (34 Credit Hours)

Students will be admitted into one of the following concentrations pending a successful
School of Music audition.

All music education majors, regardless of concentration, will take MUED 3310:
Music Colloquium two times.

General Music Concentration (for vocalists)

* MUAP 3311 - Applied Lessons
* MUAP 3312 - Applied Lessons
e MUAP 4411 - Applied Lessons !
¢ MUSI 2111 - Aural Skills 111

¢ MUSI 2112 - Aural Skills IV

¢ MUSI 2221 - Music Theory I

¢ MUSI 2222 - Music Theory IV

* MUSI 3165 - Class Piano llI

* MUSI 3166 - Class Piano IV

* MUSI 3167 - Class Piano V

* MUSI 3311 - History of Music |
* MUSI 3312 - History of Music Il
* MUSI 3331 - Choral Conducting
* MUSI 3336 - Diction for Singers

«  MUSI 3343 - Jazz Ensemble 2
or

* MUSI 3344 - University Philharmonic Orchestra 2
or

«  MUSI 3345 - Concert Band >
or

* MUSI 3346 - Chamber Singers 2
or

e MUSI 3347 - Wind Ensemble 2



or

MUSI 3348 - Symphony Orchestra 2
or

«  MUSI 3349 - Chorale 2

e MUSI 3201 - Men's Ensemble (repeat three times)
or

e MUSI 3202 - Women's Choir (repeat three times)

* MUSI 4434 - Vocal Pedagogy for Ensemble Singing

¢ MUED 3351 - String Techniques

* MUED 3353 - Guitar Techniques Class

* MUED 3371 - Brass/Woodwind/Percussion Techniques

! Senior recital required.

2 Placement of students in large ensembles is determined by the appropriate large ensemble directors.
Students will repeat one large ensemble course three times (MUSI 3343-MUSI 3349). Jazz Ensemble may
be used for up to four large ensemble credits only by permission of the Director of Jazz Studies. General
music education majors must take a minimum of four semesters in a large choral ensemble.

General Music Concentration (for pianists)

* MUAP 3311 - Applied Lessons (2 semesters: one each in piano and voice)

* MUAP 3312 - Applied Lessons (2 s